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1. Preface

Intended Audience

This document is intended for the following audience:
e  Customers

° Partners

Documentation Accessibility

For information about Oracle's commitment to accessibility, visit the Oracle Accessibility Program
website at http://www.oracle.com/pls/topic/lookup?ctx=acc&id=docacc.

Access to Oracle Support

Oracle customers have access to electronic support through My Oracle Support. For information,
visit

http://www.oracle.com/pls/topic/lookup?ctx=acc&id=info or visit

http://www.oracle.com/pls/topic/lookup?ctx=acc&id=trs if you are hearing impaired.

Structure

This manual is organized into the following categories:

Preface gives information on the intended audience. It also describes the overall structure of the
User Manual.

Introduction provides brief information on the overall functionality covered in the User Manual.
The subsequent chapters provide information on transactions covered in the User Manual.
Each transaction is explained in the following manner:

e Introduction to the transaction

e  Screenshots of the transaction

e The images of screens used in this user manual are for illustrative purpose only, to provide
improved understanding of the functionality; actual screens that appear in the application may
vary based on selected browser, theme, and mobile devices.

e  Procedure containing steps to complete the transaction- The mandatory and conditional fields
of the transaction are explained in the procedure. If a transaction contains multiple
procedures, each procedure is explained. If some functionality is present in many
transactions, this functionality is explained separately.

Related Information Sources

For more information on Oracle Banking Digital Experience Release 21.1.0.0.0, refer to the
following documents:

e  Oracle Banking Digital Experience Licensing Guide

e  Oracle Banking Digital Experience Installation Manuals

-1 ORACLE
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Transaction Host Integration Matrix

2. Transaction Host Integration Matrix

Legends
NH No Host Interface Required.
v Pre integrated Host interface available.
X Pre integrated Host interface not available.
Sr Transaction / Function Name Oracle Banking Oracle Banking Cash
No Supply Chain Finance | Management System
14.4.0.2.0 14.4.0.2.0
1 Associated Party Management
On-board Associated Party v v
View Associated Parties v v
2 Invoice Management
Create Invoice — online entry v v
Create Invoice — bulk file upload v v
Create Invoice — invoice image v v
upload
View Invoice v v
Edit Invoice v v
Accept Invoice v v
Reject Invoice v v
Cancel Invoice v v
Save Invoice as Template NH NH
Delete Template NH NH
3 Purchase Order Management
Create Purchase Order v v
View Purchase Order v v

ORACLE



Transaction Host Integration Matrix

Sr Transaction / Function Name Oracle Banking Oracle Banking Cash
No Supply Chain Finance | Management System
14.4.0.2.0 14.4.0.2.0
Edit Purchase Order v v
Accept/Reject Purchase Order v v
Cancel Purchase Order v v
Save Purchase Order as Template NH NH
Delete Template NH NH
4 Reconciliation
Create Reconciliation Rule v v
Manual Reconciliation v v
Invoice — Payment Reconciliation v v
Cash Flow — Payment Reconciliation NH v
5 De-Reconciliation
Invoice — Payment De-reconciliation v v
w «
6 Allocation
Create Allocation Rule v v
Manual Allocation v v

2-2
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Receivables Management

3. Receivables Management

Receivables Management includes the following features:

Associated Party Management - Onboarding, Viewing, KYC document uploading.
Invoice Management - Creation, Viewing, Editing, Accepting/Rejecting.

Purchase Order Management - Creation, Viewing, Editing, Accepting/Rejecting.
Reconciliation - Using Rules and Manually.

De-Reconciliation

Allocation of Payments to Virtual Accounts - Using Rules and Manually.
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Associated Party Management

4.1

4.2

4. Associated Party Management

Introduction

The features built for the corporate user in Associated Party Management are as follows-
e On-board Associated Party

e View Associated Party

Note: The Associated Party Management module is only supported on Desktops and on
Landscape mode of Tablet devices.

Onboard Associated Party

Onboarding an Associated Party refers to introducing your trade partner to the Supply Chain
Finance or Cash Management system. This is the first step in supply chain finance or cash
management business. The Associated Party is the other party in the trade of the Corporate, who
may or may not be a customer of the bank. The associated party could be a buyer or a supplier.

Using this option, you can onboard your associated party so that you can link your party to the
program for Supply Chain Finance business or add your receivables or payables through Cash
Management module against the Associated Party. The Associated Party that is onboarded can
be a customer of the bank or may not be the customer of the bank. This is identified by Back Office
through a de-dupe check run on the party’s details.

Pre-requisites
User must have valid corporate login credentials.
How to reach here:

Dashboard > Toggle menu > Receivables Management > Associated Party Management >
Onboard Associated Party

OR

Dashboard > Toggle menu > Receivables Management > Associated Party Management > View
Associated Parties > Onboard new link

OR

Dashboard > Toggle menu >Supply Chain Finance > Overview > Quick Links > Onboard
Associated Party

To onboard a new associated party:

Stepl- Associated Party Details

1. The Stepl - Associated Party Details screen appears.
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Associated Party Management

Onboard Associated Party- Associated Party Details

Viewer V' ATM/Branch English V'

Q AB Welcome, Nehal Joshi

= Rfutura bank Latlogi 03 Mt 074 PM
Onboard Associated Party
ABZ Solutions | ***462

Associated Party Details Communication Details

Copyright @ 2006, 2020, Oracle and/or its affiiates. All ights reserved. | Security Information | Terms and Conditions

Field Description
Field Name Description

Onboard Associated Party — Associated Party Details step

Party Name and ID Displays the name and ID of the logged-in corporate party.
Role of Associated Specify the role of the associated party.
Party The options are:
e  Buyer
e  Supplier
Buyer Code Enter the buyer code.

This field is displayed, only if the Buyer option is selected in the
Role of Associated Party field.

4-2 ORACLE



Associated Party Management

Field Name Description

Supplier Code Enter the supplier code.
This field is displayed, only if the Supplier option is selected in

the Role of Associated Party field.
Party Name Enter the name of the associated party to be onboarded.

Short Name Enter the short name of the associated party.

Category Of Corporate Select the category that the associated party falls under.
The options are:
e  Others
e  Partnership firm
e Public Limited Company

e  Private Limited Company

Corporate Registration Enter the registration number of the associated party.
Number

Tax Registration Enter the tax registration number of the associated party.
Number
Global Intermediary Enter the GIIN that has been issued by the IRS, if relevant.

Identification Number

Auto Accept Invoice Enable this option to set invoices to be auto accepted for the
associated party.

The options are:
e Yes
e No

Number of days for auto Enter the number of days after which the ‘raised’ invoices are
acceptance deemed as ‘accepted’.

This field appears only if the Yes option is selected in the Auto
Accept Invoice field.

2. Once you enter the required data in the Associated Party Details step, click Next, to proceed
to the Communication Details step.
OR
Click Cancel to cancel the transaction.
OR
Click Back to navigate back to the previous screen.
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Step2 - Communication Details

1. The Step 2- Communication Details screen appears.

Onboard Associated Party- Communication Details

= (@ futura bank

Onboard Associated Party

ABZ Solutions | ***462

0228999999

91 7899877899

India

Mumba

Field Description

Field Name

© o

Associated Party Details

Communication Details

Associated Party Management

Viewer ATM/Branch English ™

Q A Welcome, Nehal Joshi «,

Last login 09 Mar 07:46 PM

40

=0
J

Onboarding Asscciated Party

ted Party s the other party in s commercial trade

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Description

Onboard Associated Party — Communication Details step

Landline Number

Add Fax

ied by the

Enter the landline number of the associated party.

Click the Add Fax link to add the fax number of the associated

party.

To delete the added fax number, click ) .

4-4
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Field Name

Mobile Number

Email ID

Preferred
Communication Mode

Registered Address

Address Line 1- 2

Country
State
City

PIN Code

Communication Address

Same as Registered
Address

Associated Party Management

Description

Enter the mobile number of the associated party along with the
country code.

Enter the email ID of the associated party.
Select the preferred mode for communication with the associated
party.
The options are:
e Emall

. Mobile

Enter lines 1 and 2 of the registered address of the associated
party.

Select the country of the associated party.
Select the state of the associated party.
Enter the city where the associated party is based in.

Enter the pin code of the associated party.

Select the check box if you wish to use the registered address as
the communication address.

Below fields are enabled only if the Same as Registered Address check box is unchecked.

Address Line 1- 2

Country
State
City

PIN Code

Enter lines 1 and 2 of the communication address of the
associated party.

Select the country of the associated party.
Select the state of the associated party.
Enter the city where the associated party is based in.

Enter the pin code of the associated party.

2. Once you enter the required details in the Communication Details step, click Submit to
onboard your associated party. The Review screen appears.
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Associated Party Management

OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.

Onboard Associated Party — Review Screen

Viewer V' ATM/Branch English
= Welcome, Nehal Joshi
= iI'Pfutura bank Q =0 Lastlogin 03 Mar 0745 PM

Onboard Associated Party

ABZ Solutions | ***462

Review

You initiated a request for onboarding a Associated Party. Please review details before you confirm!

Associated Party Details

Communication Details

0228999999

ane, , Mumbai, Others, India, Pin 40000

thers, India, Pin 400001

Copyright © 2006, 2020, Oracle and/or its affiiates. All rights reserved. | Security Information | Terms and Conditions

3. Inthe Review screen, verify the details, and click Confirm. A confirmation message of
request initiation for onboarding the associated party appears, along with the reference
number and status of the transaction.

OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.
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Associated Party Management

Onboard Associated Party — Confirmation

ATM/Branch English ™
= (i futura bank Q@ Weloome Neha Josh

Onboard Associated Party

@ confirmation
Your request has been initiated suceessfully!

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Gonditions

4. In the Confirmation screen, click the View Associated Parties link to view the details of
existing associated parties.
OR
Click the Onboard Another Associated party link to onboard a new associated party.

FAQ

1. Who is an Associated Party?

The Corporate party’s customer with whom they trade is their associated party. In Supply Chain
Finance parlance, the customer added in the Program by an Anchor (logged-in corporate party)
is termed as Associated Party. This customer needs to be on-boarded as an associated party
before linking to the Program.

2. What if the Associated Party is a customer of the Bank?

The Associated Party may or may not be a customer of the bank. If the Anchor wants to link
an associated party to a program, then the associated party must first be onboarded to the
system.

3. If the Associated Party is an existing customer of the Bank, will the onboarding of this
party create a new party ID for them?

When the associated party is onboarded and the details are submitted to the Bank’s Supply
Chain Finance system, a de-dupe check is performed. During this de-dupe check, if the Supply

Chain Finance system identifies the associated party as an existing customer then the existing
party ID itself is assigned, else a new party ID is assigned.

4. Can the Associated Party get portal access for Supply Chain Finance / Cash
Management?

Yes, the associated party will get portal access for Supply Chain Finance / Cash Management.
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4.3

Associated Party Management

5. How will the associated party get OBDX portal access, if they are not a customer of the
Bank?

The associated party who is not a customer of the Bank, has a party ID assigned by the back
office. This party ID resides in the Supply Chain Finance or Cash Management back office
system. OBDX portal access can be given to a non customer party ID that is residing in the
Supply Chain Finance or Cash Management back office system. Details are explained in the
‘OBDX Channel access to Associated Parties (Non Customer)’ section of this document.

KYC Documents Upload

This feature allows the associated party corporate who is not a customer of the bank, to upload its
KYC documents. The bank then can compete the KYC validity of the corporate using the
documents.

The Associated Party who is non-customer, receives a link on its email id. The associated party
then needs to access the link which will redirect the corporate to the browser where it will direct or
guide the associated party to upload the documents. On submitting the documents, the same are
stored in the document management system and the content id is conveyed to the Bank who can
then access these documents using the content id.

To upload KYC documents:

1. On successful onboarding of the associated party (who is not a customer of the Bank), the
Bank sends a link to upload KYC documents on the associated party’s email ID (which is
captured during the onboarding).

2. Click the link in the email. The screen to upload KYC documents appears.

Onboard Associated Party- Upload KYC Documents

ATM/Branch English UBS 14.3 AT3 Branch ™'

(@ futura bank

Onboard Associated Party

Kindly Upload KYC documents

Corporate Id Proof Corporate Address Proof

« Pan Card in the name of the company « Registered Leave and License Agreement / Ownership Shop /in the
» Certificate of Incorporation name of Director/s / Company where actual business is carried out
should be considered as an address proof.
« Utility bills such as electricity, water and landline telephone bills in
the name of the company
« Address mentioned on certificate of registration

T, brop Files here o click to upload

Note: Each document should not be more than 2 MB. Supported file types: PNG, DOC, PDF, JPEG, JPG.
PAN Card pdf g

ElectricityBill_03May.jpg o

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions
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Associated Party Management
Field Description
Field Name Description
Onboarded Associated Party

Drop Files here or click T
to upload Click "= to browse and upload the ID proof or address proof

documents or drag-and-drop the files to be uploaded.

Note: File size should not be more than 2MB. Supported
file types: .PNG, DOC, PDF, JPG, JPEG. Multiple
documents can be uploaded at a time.

3. Once you upload the document, its name appears as a hyperlink. You can click this hyperlink
to open the document.
OR

To delete the uploaded document, click m against it.

4. Click Submit to complete the uploading process. A Confirmation message regarding the
uploading appears.

Onboard Associated Party- Success screen

ATM/Branch English UBS 14.3 AT3 Branch

(@ futura bank

Onboard Associated Party

Documents Have uploaded successfully.
Thank you for taking out time to upload the KYC documents.

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

4.4 OBDX Channel access to Associated Parties (Non
Customer)

The onboarded associated parties are allowed to transact on the same portal for raising invoices,
effecting and accepting payments, availing finances and performing other transactions. The
associated parties that are customers of the Bank, are provided with channel access as per BAU
and can have access to business transactions.
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4.5

Associated Party Management

Parties that are NOT customers of the Bank are also provided channel access. A feature is built-in
for the Bank Admin to provide the required access.

The workflow or steps to be followed to provide access to a Non Customer Party ID is the same as
that of a Customer of the Bank. All the features of the OBDX framework namely, User Management,
Limits and Approvals, corporate admin and Audit Log are applicable to this Party ID too. For more
details, refer User Manual Oracle Banking Digital Experience Core. Pre-shipped roles such as
Non Customer Maker, Non Customer Checker and Non Customer Viewer are available along with
relevant dashboards. For more details, refer User Manual Oracle Banking Digital Experience
Corporate Customer Services.

Mandatory Role Transaction Mapping (RTM) should be done by the admin for the pre-shipped
roles.
Access to the following is recommended,;

e Supply Chain Finance, Invoice Management, Associated Party Management, Purchase
Order Management, Cash Management — All Transactions.

e Customer Servicing — Aggregator, Limits, User Limits.
o Essentials — Mails

e Widgets — Inside Corporate, Dashboard quick links, Finance Maturing, Invoice Time line,
Overdue Finances, Overdue Invoices, Top Programs, Limits Widget.

If access to any other transactions is given to the non-customer user, then those transactions are
reflected in the hamburger menu but since the customer does not have an account in the Bank the
other screens will not have any data displayed.

The Bank Admin can define which transactions are to be accessible to a non-customer through
RTM. Similarly, bank admin can either enable or disable the corporate admin feature for non-
customers. Access of Create Program and Onboard Associated Party are NOT given in the RTM
if these functionalities are not supported by the host.

View Associated Parties

Corporate will get a view of all its associated parties through ‘View Associated Parties’ screen. All
its customers on-boarded by the Corporate can be viewed on this screen. Corporate will also be
able to view its Anchors here.

4-10 ORACLE



Associated Party Management

lllustration —

Parties Involved:

Anchor - Buyer

Corporate “SunBrand -
Limited’ onboards -
Supplier ‘Acer Works

Business Partner Supplier Supplier — Fancy Auto Parts Ltd. —

—* Acer Warks Limited” onboards Buyer ‘SunBrand

Limited"

Explanation:

Corporate SunBrand Limited logs on to the Portal and navigates to ‘View Associated Parties, then
both the corporates ‘Acer Works Limited’ who is the associated party of ‘SunBrand Limited’ and
‘Fancy Auto Parts Limited’ who has on-boarded ‘SunBrand Limited’ will be displayed.

The details of each of the associated party are displayed on accessing the respective Party. Details
of associated party like his address and contact number along with the associated programs and
its invoices are displayed

If the party is a buyer and not a Supplier, then 'Payables' data is displayed on the page for Program
widget, vice-versa for if party is Supplier the ‘Receivables’ data is displayed. If party is buyer as
well as Supplier, then 'Receivables' data is displayed default on the screen and the Switcher is set
to 'Receivables'.

Pre-requisites

User must be having a valid corporate login credentials.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Associated Party Management > View
Associated Parties

OR

Dashboard > Toggle menu > Supply Chain Finance > Overview > Quick Links > View Associated

Parties

To view associated parties:

1. Inthe View Associated Parties screen, a set of onboarded party tiles appears. You can
narrow down the set by using the filter options and the Search field.

4-11 ORACLE



Associated Party Management

View Associated Parties - Search Result

Viewer ™' ATM/Branch English

= (@ futura bank Q =@ Welcome, Nehal Joshi .,

Last login 02 Mar 05:00 PM

View Associated Parties

ABZ Solutions | ***462

Associated Party List Canitfind what you are looking for? Onboard nev
Al Search Q E =
a UltoolKitFeb13
Active 95
Buye Co rty Buyer
@ Party Name test e State bank of India
ol ciive 0125
Counterparty Buyer Buyer yer
@ Party Name 12511193 ° snenalshah @ Party Nams test
Counterparty Buyer co rty Buyer

Copyright @ 2006, 2020, Oracle and/or its affiliates. Allrights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

View Associated Parties

Party Name & ID Displays the name and ID of the logged-in corporate party.
Associated Party List

Can’t find what you are Click the Onboard New link to onboard a new associated party.
looking for? Onboard

new
Filter List Select the required option to filter the associated parties. The
options are:
e Al
e Anchor
e Counterparty
Search Enter the corporate’s name or ID to search for that party.
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Associated Party Management

Field Name Description
HH =]
Note: Click === lor |®® o view details in the card (tile) view or list view.

Associated Party Tile

A tile is displayed for each associated party, with the following fields.

Associated Party Displays the associated party’s initials, name along with ID. The
Initials, Name, ID and status of the party (Active / Inactive) is also displayed.
Status

Note: To view further details of the party, click the
respective party tile / party name link.

Party Relation Displays the relation of the associated party (Anchor or
Counterparty).
Party Role Displays the role of the associated party (Buyer or Supplier).

2. Inthe Associated Party List section, click on an associated party tile (in case of card or tile

11
view === ) or associated party name link (in case of list view ' *™) to view their details.
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451 View Associated Party Details

Associated Party Details

= (pfutura bank
View Associated Parties
ABZ Solutions | ***462

y 2
ABC Industries Supplier

Counterparty Details

mmunication Reg

XYZ Lane Mumbai,IN 4

ai,IN, 400001

Associated Programs

Program Name & Id Party Role ding Invoices (No.)

Supplier 29 GBP1,553,938.40

Supplier 2 USsD2,980.00

Supplier 7 LAK2,002.00

USD2,000.00

Supplier 2 GBP1,500.00
3 GBP2,010,000.00

Supplier INRS5,000.00

Copyright © 2006, 2020, Oracle and/or its affiliates. Al rights reserved. | Security Information | Terms and Gonditions

Field Description
Field Name Description

View Associated Parties

Viewer ™V

Associated Party Management

M/Branch English V'

e, Nehal Joshi
Last login 09 Mar 11:26 PM

Q e

€1.71M

LnkedProg M Rahul Test Program

:

g

g

BAA

]
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Field Name

Party Name & ID

Associated Party
Name

Role of Counterparty
Onboarded On

Status

Counterparty Details

Buyer Code

Supplier Code

Short Name
Category of Corporate

Corporate
Registration Number

Global Intermediary
Identification Number

Tax Registration
Number

Auto Accept Invoice

Number of days for
auto acceptance

KYC Status

Associated Party Management

Description
Displays the name and ID of the logged-in corporate party.

Displays the name of the associated party.

Displays the role of the associated party, whether Buyer or Supplier.
Displays the date on which the party was onboarded.

Displays the status of the associated party, whether Active or
Inactive.

Displays the buyer code.
This field is displayed only if Role of Counterparty is Buyer.

Displays the supplier code.

This field is displayed only if Role of Counterparty is Supplier.
Displays the short name of the associated party.
Displays the category that the associated party falls under.

Displays the corporate registration number of the associated party.

Displays the GIIN assigned by the IRS to the associated party.

Displays the tax registration number of the associated party.

Displays Yes if the invoices are set to be auto accepted for the
associated party, and No otherwise.

Displays the number of days after which the ‘raised’ invoices are
deemed as ‘accepted’.

This field is displayed only if Auto Accept Invoice is set as Yes.

Displays the KYC status of the associated party.
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Field Name

Outstanding Invoices

Contact Details
Landline
Mobile

Fax

Email

Preferred
Communication

Registered Address

Communication
Address

Associated Party Management

Description

Displays the total outstanding invoice amounts in the respective
currencies along with the numbers. Click the ‘numbers’ link to visit
the View Invoice screen. For more information, refer the View
Invoice section in this document.

Displays the landline number of the associated party.
Displays the mobile number of the associated party.
Displays the fax number of the associated party.
Displays the email address of the associated party.

Displays the preferred communication mode set for the associated
party.

Displays the registered address of the associated party.

Displays the communication address of the associated party.

Top Associated Programs

Displays the total value of receivables or payables with the name of the program in a donut
chart. The top 4 performing programs are displayed on the basis of their receivables /
payables. The amounts are specified in local currency equivalent and derived from
Outstanding Invoices.

Note: This widget will not appear if the associated party is not linked to any program.

Associated Programs

Displays a list of programs linked to the associated party under which invoices have been
raised.

Note: A program appears in this table only if one or more invoices have been linked
to it.

Program Name & Id Displays the name and ID of the program. The name of the program
is a hyperlink which when clicked displays the View Program
screen. For more information, refer the View Programs section in
User Manual Oracle Banking Digital Experience Corporate

Supply Chain Finance.

Party Role Displays the role of the associated party, in the program.
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Field Name Description

Outstanding Invoices Displays the count of invoices outstanding between the two parties,

(No.) under the program. This number is a hyperlink, which when clicked
displays the View Invoice screen. For more information, refer the
View Invoice section in this document.

Outstanding Invoices Displays the value of invoices outstanding between the two parties,
(Value) under the program.

Status Displays the status of the program.

3. Click Cancel to cancel the transaction.
OR
Click Back to navigate back to the previous screen.
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5.1

5.2

5.Invoice Management

Introduction

An invoice is a bill sent from the seller to the buyer, documenting what has been purchased and
what payment is owed. It is also known as a bill or contract of sale. An invoice allows the business
owner or freelancer, to keep track of business transactions and make sure that they get paid.

An invoice is an important underlying instrument used in trade and Supply Chain and Cash
Management. A commercial invoice is universally used in trade between a buyer and supplier.
Financing of Supply Chain also takes place against such Invoices. In OBDX, we have built in the
functionality to handle invoices as receivables and payables.

A corporate user (either buyer or supplier) can raise an invoice directly from the portal. Invoices
can be created by manually entering the invoice details online, or using an existing template, or
uploading the scanned copy of a physical invoice, or through file upload for bulk invoices creation.
Based on the status of an invoice, a corporate user can edit, accept, partially accept, reject, cancel,
or request finance, directly from the portal.

Pre-requisites
User must have valid corporate login credentials.

The features built for the corporate user in Invoice Management are as follows:
e Online Invoice Creation

e Invoice Creation with Document Upload

e  Bulk File Upload Invoice Creation

e  Edit Invoice

e Accept/ Reject Invoice

e View Invoices

e  Cancel Invoice — (prior to it being accepted)

e  Save Invoice as Template

e Delete Invoice Template

Note: The Invoice Management Transactions are only supported on Desktops and on Landscape
mode of Tablet devices.

Online Invoice Creation

Creation of invoices is an important transaction provided on the Portal. Using this option, corporate
users can create single or multiple invoices online for the buyer in the Supply Chain Finance
program. Post submission of the invoice, an option is provided to save the content as a Template.
The template can be reused for creating invoices for the same corporate party.

Once the user creates invoices, they must be approved by an approver (if the approval flow has
been set). The designated corporate approver is notified. The approver can either approve or reject
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the transaction. In case of rejection, the approver can send the transaction back to the corporate
user (maker) to make the required modifications and re-submit it for approval.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Invoice Management > Create Invoice
OR
Dashboard > Toggle menu > Supply Chain Finance > Overview > Quick Links > Create Invoice

Create Invoice

ATM/Branch English

= (ipfutura bank QD Welcome. Mayur Thakkar

Lastlogin 01 Feb 04:35 P

Create Invoice

ABZ Solutions | ***462

7 S
| &
Invoice Creation
You can create single or multiple inveices online by selecting Online Invoice Creation er Invoice Document Upload. To upload invoices in bulk, select Bulk File Upload
Online Invoice Creation Invoice Creation with Document Upload Bulk File Upload Creation
Create Invoice on the go and View instantly Create invoice by uploading invaice document Upload multiple invoices with 2 bulk upload facility
Copyright © 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions
Field Description
Field Name Description
Create Invoice
Party Name & ID Displays the name and ID of the logged-in corporate party.

Online Invoice Creation Indicates the option to create invoice records by manual entry of
invoice details.

Invoice Creation with Indicates the option to create an invoice record by uploading the

Document Upload actual invoice document image.
Bulk File Upload Indicates the option to create bulk invoice records through file
Creation upload.
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5.2.1 Online Invoice Creation (manual entry)

A corporate user, based on their role, can create one or more invoices in one single transaction.

To create invoice(s):

1. Inthe Create Invoice screen, click Create New Invoice to create invoice records manually.
The Create Invoice screen appears starting with the New Invoice tab.

Create Invoice - New Invoice

ATM/Branch English ™

= Welcome, Mayur Thakkar
= (@ futura bank QS e Ve Tt v
Create Invoice
ABZ Solutions | ***462
nvoice Templste
Multiple Online Invoice Creation Facing difficulty in entering data for multiple invoices? Use Bulk Upload
LAK LAK0.00
Commodity Details Click’Aqd for Commodity Details
Name Code Quantity Cost per unit Gross Amount Discount Tax NetAmount  Actions
Gross Invoice Amount LAK0.00
Save | Dupl Net Invoice Amount LAK0.00
=
Copyright 2006, 2020, Oracle and/or s affistes. Al rights reserved. | Security Information | Terms and Conditions

Field Description
Field Name Description
Create Invoice

Party Name & ID Displays the name and ID of the logged-in corporate party.
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Field Name Description
New Invoice
Multiple Online Invoice Creation

Facing difficulty in Click the Bulk Upload link to navigate to the File Upload screen for
entering data for creating invoices in bulk.

multiple invoices?

Use Bulk Upload

Customer Invoice No Enter the customer’s own reference number of the invoice.

Associated Party Select the associated party to link the invoice to. A list of all on-
boarded associated parties is available for selection.

On selecting an associated party, the role of the party as Buyer or
Supplier, appears below this field.

Name of Program Select the program to which the invoice should be linked. Programs
linked to the selected associated party are listed.

Auto Accept Displays whether the invoice will be auto accepted or not. This field
appears on selecting a program. It is populated based on the auto
acceptance setting in the program definition. For more information
on programs, refer the Create Program section in User Manual
Oracle Banking Digital Experience Corporate Supply Chain
Finance.

Auto Finance Displays whether the invoice will be auto financed or not. This field
appears on selecting a program. It is populated based on the auto
finance setting in the program definition. For more information on
programs, refer the Create Program section in User Manual Oracle
Banking Digital Experience Corporate Supply Chain Finance.

Pre-acceptance Enable this toggle if the invoice should be deemed as accepted by
the buyer, on being raised.

Note: If the logged-in party is the buyer and associated
party is the supplier, then by default the Pre-acceptance
toggle is switched to YES and is read-only. If the logged-in
party is the supplier and the associated party is the buyer,
then by default the Pre-acceptance toggle is switched to NO
and is selective, i.e. the user can select either YES/NO.

Purchase Order No Enter the reference number of the purchase order placed by the
buyer.

Purchase Order Date Click the calendar icon and select the date of creation of the
purchase order.
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Field Name Description

Invoice Date Click the calendar icon and select the date of creation of the invoice.

The Invoice Date should be greater than the Purchase Order
Date. You cannot enter a future date.

Invoice Due Date Click the calendar icon and select the date on which the invoice
payment is due.

The Invoice Due Date should be greater than or equal to the
Invoice Date.

Shipment Date Click the calendar icon and select the date when the shipment is
expected to take place.

The Shipment Date should be greater than the Purchase Order
Date and greater than or equal to the Invoice Date.

Gross Invoice Amount Enter the gross invoice amount. This amount is before tax and
discount. It should be the gross amount of the commodities.

Payment Terms Enter the terms agreed for the payment of the invoice.

2. Once you enter the above details, you can optionally add the commodity details.

3. To add a commaodity, click Add in the Commodity Details section. The Add Commodity
Details overlay window appears.

Add Commodity Details

This overlay window appears when you click Add in the Commodity Details section.

= ifpfutura bank Add Commodity Details X

Cemmes2

230000
Gross Amount
2150,000.00
Discount

El 2450000 s

2727500 <
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Field Description
Field Name Description
Add Commodity Details
Name Enter the name of the commodity.

Code Enter the code of the commodity. This value should be selected
from the commodity code list.

Quantity Enter the quantity of the commodity being purchased.
Cost/Unit Specify the cost per unit of the commodity.
Gross Amount Enter the gross invoice amount. It also gets auto calculated if

guantity and cost per unit are entered. It is the product of the
entered quantity and cost per unit.

Gross Amount = Cost/Unit * Quantity

Discount Enter any discount being offered on the commodity. You can either
enter the percentage of discount (in the first field) or the actual
discount amount (in the second field). When you enter any one of
these values, the other value is automatically calculated and
displayed.

Click "~ to reset the values.

Tax Enter any tax being charged on the commodity. You can either enter
the percentage of tax (in the first field) or the actual tax amount (in
the second field). When you enter any one of these values, the other
value is automatically calculated and displayed.

i

Click "~ to reset the values.
Create Copy Select this check box to create a copy of the commodity details
entered.

On clicking the Add button, a commodity record is created in the Commodity Details section.

4. You can enter further commodities by clicking Add, and filling out the required details.
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Create Invoice - Commodity Details Section Updated

= Welcome, Nehal Joshi
= 'i’Dfulura bank Q =S Last login sresossirm

Create Invoice

ABZ Solutions | ***462

New Invoice Template
Multiple Online Invoice Creation Facing difficulty in entering data for muttiple invoices? Use Bulk Upload
~
wJ
INR ~ INR17,000.00
Commodity Details Click Add for Commadity Details
Name Code Quantity Cost per unit Gross Amount Discount Tax Net Amount Actions
Prod1 safflawer Seeds 100 INR90.00 INR9,000.00 INROO.OO INR178-20 \npo oggo0 ¢ Tl
Prod2 Poppy Straw 100 INR80.00 INR8,000.00 INRBO.OO  INR15840  \npgo7gan & T
Gross Invoice Amount INR17,000.00
b INR170.00
8 % INR336.60
Net Invoice Amount INR17,166.60

m

&

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

Commodity Details

This section displays the commaodity detail records, once you add them. Multiple
commaodities can be added.

Name Displays the name of the commodity.

Code Displays the code of the commaodity.
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Field Name Description

Quantity Displays the quantity of the commaodity being purchased.

Cost per unit Displays the cost per unit of the commaodity.

Gross Amount Displays the total gross amount of the commodity being
pu'rchased. It is the product of the entered quantity and cost per
unit.

Gross Amount = Cost per unit * Quantity

Discount Displays the discount being offered on the commodity.
Tax Displays the tax being charged on the commaodity.
Net Amount Displays the net amount of the commodity being purchased. It is

automatically calculated as follows:

Net Amount = Gross Amount — Discount + Tax

Actions Indicates the actions that can be performed on the commodity
record.

e Click 4 to edit the record.

e Click ) to remove the record.

The following fields are present below the Commodity Details section, and are applicable at
the invoice-level.

Gross Invoice Amount Displays the total gross amount of all the added commaodities.

Discount Displays the total discount amount of all the commodities added.
The average discount percentage of all added commodities is also

displayed. Click ! to reset the values.

Total Discount % = (Total discount amount / Total invoice amount)
*100

Note: When commodity records are added, the discount
value of each commodity is aggregated and populated
here. This value cannot then be modified. However, if
commodity records are not added, then this field is editable
and the discount value or percentage can be entered here.
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Field Name Description

Tax Displays the total tax amount of all the commodities added. The
average tax percentage of all added commodities is also displayed.

Click "= to reset the values.

Total Tax % = (Total tax amount / Total invoice amount) *100

Note: When commodity records are added, the tax value of
each commodity is aggregated and populated here. This
value cannot then be modified. However, if commodity
records are not added, then this field is editable and the tax
value or percentage can be entered here.

Net Invoice Amount  Displays the overall invoice amount to be paid by the buyer.

Note:  The Net Invoice Amount gets automatically
calculated as follows:
Net Invoice Amount = Gross Invoice Amount - Discount
Value + Tax Amount

'S Indicates an option to reset the fields. This icon is present on the top
right corner of the screen.

Duplicate Invoice Indicates an option to add another invoice with the same details.

Add Invoice Indicates an option to add another blank invoice.

You can create multiple invoices using this link.

5. Modify the amount in the Gross Invoice Amount field above the Commodity Details section,
to match the Gross Invoice Amount below the section.

6. Click Save to save the invoice.
OR

To clear the fields, click the =’ icon in the top right side of the screen.

Note: On clicking the Save button, the invoice being created appears in a panel with “in the top
right corner. Click this icon to edit the invoice.

7. To create another invoice in the transaction, with the same details as the current one, click
the Duplicate Invoice link. The current invoice is automatically saved and a duplicate one is
added.

a. Click -~ beside invoices to edit, copy, or delete them, as per requirement.
8. To create another new invoice in the transaction, click the Add Invoice link.

a. Add required details as mentioned in the steps above.
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9. Click Submit to submit the transaction, once all required invoices have been added. The

Review screen appears.

OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.

Create Invoice - Review Screen

ATM/Branch English

= (@ futura bank

Create Invoice

REVIEW
You initiated for invoice creation. Please review details before you confirm

payment by

Commodity Details
Name Code Quantity Cost per unit Gross Amount Discount
Com990 Safflower Seeds 400 INR200.00 INR360,000.00 INR3,600.00
Com991 Mushrooms 500 INR300.00 INR150,000.00 INR3,000.00

Gross Invoice Amount

Net Invoice Amount

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

ayur Thakkar
st login 05 Feb 10:02PM

ax Net Amount
INR7,128.00 INR363,528.00
INR5,880.00 INR152,880.00
INR510,000.00
INR6,600.00

INR13,008.00

INR516,408.00

10. In the Review screen, verify the details and click Confirm. A confirmation message of
request initiation for the invoice(s) creation appears along with the reference number.

OR

Click Preview Invoice to view the details of the invoice being created. The Invoice Details
overlay window appears. For more details on the fields in this window, refer the View Invoice

Details section in this document.

OR

Click Back to navigate back to the previous screen.
OR

Click Cancel to cancel the transaction.
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Create Invoice - Confirmation

My Dashboard ATM/Branch English

= @ futura bank QA Welcome, Esther Dmello .,

Lastlogin 10 Fen 1115 PM

Create Invoice

| @ confirmation

uest for creating invoice(s) has been submitted successfully.

Copyright & 2006, 2020, Oracle and/or its affilistes. All rights reserved. | Security Information | Terms and Conditions

11. Click the Save as Template link to save the details of the created invoice as a template.
OR
Click the View Invoice link to view the details of existing invoices. The View Invoice screen
appears.
OR
Click the Go to Dashboard link to go to the main dashboard.

5.2.2 Create Invoice using Templates

You can save the data entered during invoice creation, as a template. This option is available upon
successful creation of an invoice. You can use this template in the future to create invoices for the
same party. This saves the efforts of re-entering the data.

To view and use templates for creation of invoices:

1. On navigating to the Create Invoice screen, click the Template tab. A list of existing
templates appears.

511 ORACLE



Invoice Management

Create Invoice- Template

ATM/Branch English ™

= i@ futura bank QD Vielceme Neral Joshi

Create Invaice

ABZ Solutions | ***462

New Invoice Template

Sea Q
f invoices Saved Created By Last Updated Actio : =
4 nehcms10 12 Feh 2021 i -— 8
4 nehcms10 12 Feb 2021 1 Notes
nehcms10 12 Feb 2021 i
3 nehcms10 12 Feb 2021 (M
3 nehcms10 12 Feb 2021 i
3 nehcms10 12 Feb 2021 i
3 nehcms10 12 Feb 2021 i
nehcms10 12 Feb 2021 i
ABZVAMMAK1 05 Feb 2021 T
1 ABZVAMMAK1 05 Feb 2021 W
e D 2
‘Copyright @ 2006, 2020, Oracle angd/or its affiliates. All rights reserved. | Security Information | Terms and Conditions
Field Description
Field Name Description
Search Enter the partial or full name of the template to search for specific
templates. As you type the name, the relevant templates appear in
the list.
Template Name Displays the name of the invoice template, as a hyperlink. Click this

hyperlink to open the New Invoice screen, with the template details
populated in the respective fields.

No. of Invoices Saved Displays the number of invoices saved under the template.

Created By Displays the name of the corporate user who created the template.
Last Updated Displays the last updated date of the invoice template.
Action

Click ' to delete the invoice template.

2. Navigate through the pages to the required template, or use the Search field to find a specific
template.

3. Click the desired Template Name link. The template details are populated in the Create
Invoice — New Invoice screen.
OR
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Click 11l against the template to delete the existing invoice template. A popup message
appears to confirm the deletion.

a. Click Yes to delete the invoice template.
OR
Click No to cancel the deletion of the invoice template.

Add or modify the required details.

Click Save to save the invoice.

OR

Click the Duplicate Invoice link to add a new invoice with same details entered in the current
invoice.

OR

Click the Add Invoice link at the bottom of the screen, to add another invoice.

OR

Click " at the top right corner of an invoice, to delete it.
OR

Ty
Click .~ at the top right corner of an invoice, to clear the existing data.

Click Submit to create the invoice. The Review screen appears.
OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.

In the Review screen, verify the details, and click Confirm. A confirmation message of
request initiation for invoice(s) creation appears along with the reference number.

OR

Click Back to navigate back to the previous screen.

OR

Click Cancel to cancel the transaction.

Invoice Creation with Document Upload

Using this option, corporate users can create invoices online by uploading scanned copies of the
physical invoice document.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Invoice Management > Create Invoice

OR

Dashboard > Toggle menu >Supply Chain Finance > Overview > Quick Links > Create Invoice

To create an invoice through document upload:

1.

Scan the physical invoice and save it in one of the following formats: PDF, PNG, JPG, JPEG.
Ensure that the file size does not exceed 2MB.
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Create Invoice

ATM/Branch English V'

= (pfutura bank QD Welcome, Mayur Thakkar

Lastlogin 01 Feb 04:38 PM

Create Invoice

ABZ Solutions | ***462

Invoice Creation

You can create single or multiple inveices online by selecting Online Invoice Creation or Invoice Document Upload. To upload invoices in bulk, select Bulk File Upload

Online Invoice Creation Invoice Creation with Document Upload Bulk File Upload Creation
Create Invoice on the go and View instantly Create invoice by uploading inveice document Upload multiple invoices with a bulk upload facility
Create New Invoice: Invoice Document Upload Bulk File Upload

Copyright @ 2006, 2020, Oracle and/or ts affiliates. All rights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

Create Invoice

Party Name & ID Displays the name and ID of the logged-in corporate party.

Online Invoice Creation Indicates the option to create invoice records by manual entry of
invoice details.

Invoice Creation with Indicates the option to create an invoice record by uploading the

Document Upload actual invoice document image.
Bulk File Upload Indicates the option to create bulk invoice records through file
Creation upload.

2. Inthe Create Invoice screen, click the Invoice Document Upload button. The Automatic
Invoice Creation screen appears starting with the Upload Invoice step.
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Automatic Invoice Creation

My Dashboard ATM/Branch English

futura bank Q =D Welcome, Esther Dmella «,

Last login 08 Fab 03:08 AM

Automatic Invoice Creation

ABZ Solutions | ***462

Upload Invoice Create Invoice

N Uploading invoice is easy. Simply follow these 3 steps:

Drag and Drop +

Select a file or drop one here

(@ We suppart PDF, PNG, JPG and JPEG formats in sizes up to 2MB per file

m m ot
Copyright ® 2006, 2020, Oracle and/or ts affiliates. All ights reserved. | Security Information | Terms and Conditions

3. Inthe Upload Invoice step, either click = to browse and select the required file, or, drag
and drop the file in the space provided. An entry for the uploaded file appears in the section

below.
My Dashboard ATM/Branch English V'
= (pfutura bank QA Welcome, Esther Dmelio

Automatic Invoice Creation

y Uploading invoice is easy. Simply follow these 3 steps:
(4 B inopkoe

Drag and Drop

ect a file or drop one here

Copyright © ts affilates. Al rights reserved. | Security Information | Terms

Note: To preview an uploaded file, click the Preview link beside it. To remove an uploaded file,
click 111

4. Click Continue to go to the Create Invoice step.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

5-15 ORACLE



Create Invoice

= i@ futura bank

Automatic Invoice Creation

AugSupp | **715

Commodity Details

Field Description

Field Name

(‘:/\\
Jload Invoice

Preview

Create Invoice

Invoice Management

Maker V ATM/Branch English V

Soylent Ltd.

o | orscmemion ppoouct |uwtcost | quawTy | amount

ot ietas sy % w2000

" o

19000

T o — TOTAL| sismo0
Total Amount USD1,900.00
Discount Value USD190.00
Tax Value USD171.00
Net Invoice Amount USD1,881.00

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved

Description

Automatic Invoice Creation

Party Name & ID

Security Information | Terms and Conditions

Displays the name and ID of the logged-in corporate party.
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Field Name Description

Create Invoice step

The values that have been extracted from the invoice image (except for commodity details)
are automatically populated in the respective fields. You can edit these values, if required.

Customer Invoice No Indicates the customer’s own reference number of the invoice.

Associated Party Indicates the associated party with whom the invoice is to be linked.
A list of all on-boarded associated parties is available for selection.

On selecting an associated party, the role of the party as Buyer or
Supplier, appears below this field.

Program Name Indicates the program to which the invoice needs to be linked.
Programs linked to the selected associated party are listed.

Auto Accept Displays whether the invoice will be auto accepted or not. It is
populated based on the auto acceptance setting in the program
definition and is non-editable. For more information, refer the
Create Program section in User Manual Oracle Banking Digital
Experience Corporate Supply Chain Finance.

Auto Finance Displays whether the invoice will be auto financed or not. It is
populated based on the auto finance setting in the program
definition and is non-editable. For more information, refer the
Create Program section in User Manual Oracle Banking Digital
Experience Corporate Supply Chain Finance.

Pre-acceptance Enable this toggle if the invoice should be deemed as accepted by
the buyer, on being raised.

Note: If the logged-in party is the buyer and associated
party is the supplier, then by default the Pre-acceptance
toggle is switched to YES and is read-only. If the logged-in
party is the supplier and the associated party is the buyer,
then by default the Pre-acceptance toggle is switched to NO
and is selective, i.e. the user can select either YES/NO.

Purchase Order No Indicates the reference number of the purchase order placed by the
buyer.

Purchase Order Date Indicates the date of creation of the purchase order.

Invoice Date Indicates the date of creation of the invoice.

The Invoice Date should be greater than the Purchase Order
Date.

5-17 ORACLE



Field Name

Invoice Due Date

Shipment Date

Payment Terms

Invoice Amount

Commodity Details

Invoice Management

Description

Indicates the date on which the invoice payment is due.

The Invoice Due Date should be greater than or equal to the
Invoice Date.

Indicates the date when the shipment is expected to take place.

The Shipment Date should be greater than the Purchase Order
Date and greater than or equal to the Invoice Date.

Indicates the terms agreed for the payment of the invoice.

Indicates the total invoice amount of all commodities being
purchased, along with the currency.

Commodity details are not automatically extracted by the application. Click Add to add details
of commaodities being purchased.

Name
Description
Quantity
Cost Per Unit

Gross Amount

Actions

Total Amount

Discount Percentage
Tax Percentage

Discount Value

Enter the name of the commodity.

Enter a description for the commodity.

Specify the quantity of the commodity being purchased.
Enter the cost per unit of the commodity.

Displays the total amount of the commodity being purchased. It is
the product of the entered quantity and cost per unit.

Gross Amount = Cost Per Unit * Quantity

Indicates the actions that can be performed on the commodity
record.

e Click e to make a duplicate record entry.

e Click ® to remove the record.

Displays the total gross amount of the commodities being
purchased.

Indicates the discount percentage being offered on the invoice.
Indicates the tax percentage being charged on the invoice.

Displays the total discount amount.
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Field Name Description

Tax Value Displays the total tax amount.

Net Invoice Amount  Displays the overall invoice amount to be paid by the buyer.

Note: The Net Invoice Amount gets automatically
calculated as follows:
Net Invoice Amount = Total (Invoice) Amount - Discount
Value + Tax Value

5. Check all the extracted details and add or modify any value, if required.

Create Invoice — Post Adding Commodity Details

Maker ATM/Branch English

= (@ futura bank Q O We

oshi
S0PM

Automatic Invoice Creation

AugSupp | ***715

® (2]

ad Invoice Create Invoice

Q Soylent Ltd.

ramnamelengthcheckn

oo W To

mewen | orscaerion smoouct [onrcont [ aumwry | awounr
01 Fet ojerrioer  |swoes | 20000 f
) Fet
-
1
16 Fet . i
Thank you for your business! [ TOTAL| smo0
\
Nam ntit nit Amou
Pro 20 2 a0 €
Pr rodu 1500 [ )
Total Amount USD1,900.00
Discount Value USD190.00
)
s Tax Value UsSD171.00
10 ercent %
Not Invoice Amount USD1,881.00

e B
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6. Click Submit to submit the invoice. The Review screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

Automatic Invoice Creation - Review Screen

Maker ATM/Branch English V'
= Welcome, Nehal Joshi
= l@futura bank Q 0 Lactlogn 26 Feb 0450 B

Automatic Invoice Creation
AugSupp | ***715
Review
Youinitiated a request for invoice creation. Please review details bef
99PL8317
16 Feb 2020
usD1
Commodity Details
Name Description Quantity Cost per unit Amount
Prod1 product 11 200 usD2.00 UsD400.00
Prodz product22 3 UsD500.00 UsD1,500.00
Total Invoice Amount USD1,900.00
Discount Percentage UsSD190.00
10.00
Tax Percentage USD171.00
10.00
Net Invoice Amount USD1,881.00

m e Back
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7. Inthe Review screen, verify the details and click Confirm. A confirmation message appears,
with the reference number and status of the transaction.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

Note: In the Review screen, click the Preview Invoice link to preview the invoice. An overlay
window appears with the invoice details.
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Automatic Invoice Creation — Confirmation

Maker v ATM/Branch English
= ([@futura bank Qo Weome Nehi Josh

Automatic Invoice Creation

| @ confirmation

Your request for creating invoice has been initiated successfully

10029B017BDD
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8. Click View Invoice link to view a list of existing invoices.
OR
Click the Supply Chain Dashboard link to go to the supply chain dashboard.
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Invoice Management

Bulk File Upload Creation

Using this option, corporates can create invoices in bulk by uploading a file. The file must contain
the invoice details and its commodity records in a specific format and sequence.

How to reach here:
Dashboard > Toggle menu > Receivables Management > Invoice Management > Create Invoice
OR

Dashboard > Toggle menu > Supply Chain Finance > Overview > Quick Links > Create Invoice

To create invoices in bulk:

Create Invoice

ATM/Branch English

= Welcome, r Thakkar
= irpfulura bank Q =D Lastlogn 01 Feb 0435PM

Create Invoice

ABZ Solutions | ***462

Invoice Creation

You can create single or multiple invoices online by selecting Online Invoice Creation or Invoice Document Upload. To upload invoices in bulk, select Bulk File Upload

Online Invoice Creation Invoice Creation with Document Upload Bulk File Upload Creation

Create Invoice on the go an instantly Create invoice by uploading inveice document Upload multiple invoices with a bulk upload facility

Create New Invoice Invoice Document Upload Bulk File Upload

Copyright @ 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

Create Invoice

Party Name & ID Displays the name and ID of the logged-in corporate party.

Online Invoice Creation Indicates the option to create invoice records by manual entry of
invoice details.

Invoice Creation with Indicates the option to create an invoice record by uploading the
Document Upload actual invoice document image.
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Field Name Description
Bulk File Upload Indicates the option to create bulk invoice records through file
Creation upload.

1. Inthe Create Invoice screen, click Bulk File Upload. The File Upload screen appears.

Bulk File Upload

Viewer ATM/Branch English v
= Welcome, Nehal Joshi
= (pfutura bank QA Welcome, Neha) st
File Upload
NPBTID - Nippon Paints BTID

Record Level

1, Evide

=
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Field Description

Field Name Description
File Upload
File Identifier Select the unique code/ name assigned to the corporate party for

handling of files. Once you select an identifier, the Transaction
Type, File Format Type, and Approval Type fields appear.

Transaction Type Displays the transaction type associated with the file.

File Format Type Displays the acceptable file formats for the upload.
The formats are .CSV, .XLS, .TXT, and .XLSX.
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Field Name Description
Approval Type Displays the approver-user type to approve / reject the uploaded
file.
It could be:
e File Type

e Record Type

In a File type Approval, the approver accepts or rejects the entire
file, and all records are either processed or rejected. While in a
Record type approval, the approver could approve some records,
and reject others. Only the approved records are processed
further.

File Name Click I+ to browse and select the file for uploading. Refer the

Bulk Invoice File Template section below for further details
about the template.

2. Once you browse and select the required file, click Upload. A confirmation screen appears
with the reference number and status of the transaction.
OR
Click Cancel to cancel the transaction.

5.4.1 Bulk Invoice File Template

The file to be uploaded should have data in a specific sequence. For each invoice, there must be
a top row with indicator ‘I’, which specifies invoice-level parameters. For each commodity under the
invoice, there must be a row with indicator ‘C’, which specifies the commodity-level parameters.

Note: Refer this file for the sequence: g

Field Description

Field Name Description

The following fields are specific to the invoice as a whole. This row must be present for each
invoice being added.

Indicator Specify the indicator. Enter ‘I’ for an invoice row.

Customer Invoice Enter the customer’s own invoice number.

Number

Invoice Date Enter the date of creation of the invoice. This should not be a

future date.
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Indicator,Customer Invoice No,Invoice Date,Invoice Due Date,Currency,Gross Invoice Amount,Buyer Id,Supplier Id,Buyer Name,Supplier Name,Program Code,Discount Amount,Tax Amount,Net Invoice Amount,Acceptance Amount,Purchase Order No,Pre Accepted

Indicator,Customer Invoice No,Commodity Code,Commodity Name,Quantity,Cost Per Unit,Gross Amount,Discount Amount,Tax Amount,Net Amount,,,,,,,

I,INVNIHHU18,28-04-2019,20-03-2020,GBP,100,1975,462,NehNovCust1,ABZ Solutions,,10,10,100,,PONXXYU1,Y

I,INVNIHHU28,28-04-2019,20-03-2020,GBP,200,1975,462,NehNovCust1,ABZ Solutions,,20,40,220,150,PONXXYU1,Y

C,INVNIHHU18,FRESH_ORCHIDS,Orchids,10,10,100,10,10,100,,,,,,,

C,INVNIHHU28,POPPY_STRAW,Roses,10,10,100,10,20,110,,,,,,,

C,INVNIHHU28,POPPY_STRAW,Roses,10,10,100,10,20,110,,,,,,,



OFSS
Bulk Invoice Upload Template
BulkInvoiceUploadTemplate.csv


Invoice Management

Field Name Description

Invoice Due Date Enter the date when the invoice payment is due. This should be
greater than the invoice date.

Currency Enter the currency of the invoice amount.

Gross Invoice Amount  Enter the total invoice amount.

Buyer Id Enter the ID associated with the buyer.

Supplier Id Enter the ID associated with the supplier.

Buyer Name Enter the name of the buyer.

Supplier Name Enter the name of the supplier.

Program Code Enter the program code associated with the invoice.

Discount Amount Enter the total discount amount applicable for all commodities

being purchased.

Tax Amount Enter the total tax amount applicable, on all commodities being
purchased.
Net Invoice Amount Enter the net invoice amount.

Net Invoice Amount = Gross Invoice Amount — Discount Amount
+ Tax Amount

Acceptance Amount Enter the invoice amount that has been accepted.

Purchase Order Number Enter the reference number of the purchase order corresponding
to the invoice.

Pre-accepted Enter Y if the invoice should be pre-accepted, and N, otherwise.

The following fields are specific to a commodity. You must add a row for each commodity
being purchased, under the respective invoice row.

Indicator Specify the indicator. Enter C for a row at the commodity level.
Customer Invoice Enter the customer’s own invoice number.

Number

Commodity Code Enter the code associated with the commodity.

Commodity Name Enter the name of the commodity.
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Field Name Description

Quantity Enter the quantity of the commodity.
Cost Per Unit Enter the cost per unit of the commodity.
Gross Amount Enter the total cost of the commodity.

Gross Amount = Cost Per Unit * Quantity

Discount Amount Enter the discount amount applicable to the commaodity.
Tax Amount Enter the tax amount applicable to the commodity.
Net Amount Enter the net amount of the commodity.

Net Amount = Gross Amount — Discount Amount + Tax Amount

View / Edit Invoice

Pre-requisites
e For viewing invoices - User must have valid corporate login credentials.
e For editing invoices - User must have valid corporate login credentials for creation of
invoices.

View Invoice

Using this option, you can view a list of invoices based on the corporate party’s role as a buyer or
supplier. Accordingly, invoices are displayed in terms of receivables or payables.

On selection of Buyer view, you can view all the invoices as of current date where the corporate
party’s role is that of a buyer in the program, whereas on selection of Supplier view, you can view
all the invoices as of current date where the party’s role is that of a supplier in the program.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Invoice Management > View/Edit
Invoice

OR

Dashboard > Toggle menu > Supply Chain Finance > Overview > Quick Links > View Invoice

To view invoices:

1. Inthe Select Role pop-up window, select either the Buyer or the Supplier option to view
your data in terms of Receivables or Payables.
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View Invoice - Select Role pop-up

Select Role

Select your role as = Buyer or  Supplier to view your datain lerms of Receivables or Payables

®) Buyer Supplier

el

Field Description

Field Name Description
Select Role Select the role of the corporate party to view data in terms of Receivables
or Payables.

The options are:
e  Buyer

e  Supplier

2. Click Proceed to view the existing invoices. The View Invoice screen appears.
OR
Click Cancel to cancel the transaction.
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View Invoice Search Result- Buyer Role

Invoice Management

= (pfutura bank

View Invoice
OBDX!

pp Paint

Switch View

Selec

Buyer

Search

List of Invoi

sociated Party
MehCpsuppname
NehCpsuppname
NehCpsuppname
NehCpsuppname
NehCpsuppname
0BDXBuyer Motors
NehCpsuppname
NehCpsuppname
NehCpsuppname
NehCpsuppname

r role as a Buyer or a Supplier to vie

| =481

options

Inveice Mo

INVOHKAGGPTDET 6

HKA

SCPTDESS

InvTesto2

EPTCHESKINYA44

ACCEPTCHECKIN

CEPTCHECKIN

ACCEPTCHECKIN
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your data in terms of Receivat

nthe go and

Invoice Due Date
31 May 2020

31 May 2020

31 May 2020

31 May 2020

31 May 2020

29 Jul 2020

31 May 2020

31 May 2020
30 May 2020

30 May 2020

5-28

Invaice Amount
£280.00
$280.00
$280.00
$280.00
$280,00

£1,250,00
£400.00
£300.00
£430.00

£430.00

Amount Payable
£280.00
$280.00
$280.00
$280.00
$280.00

£1,250.00
£400.00
£300.00
£430.00

£430.00

srme, Nehal Joshi -,
1ogin 12 Aug 11:04 AM

Sownlead

Payment Status

inpaid

Unpaid
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View Invoice Search Result- Supplier Role

(@ futura bank

View Invoice
0BDXSupp Paints | ***481

Switch View

B m

Search

List of Invoices

Ass
nehregCPname
nehregCPname
nehregCPname
nehregCPname
nehregCPname
nehregCPname
nehregCPname
nehregCPname
nehregCPname

nehregCPname

r role as a Buyer or a Supplier to view your d

Maker ™ ATM/Branch

-

L

English V'

e, Nehal Joshi «
stlogin 12 Aug 11:04 AM

n terms of Receivables ol

nvoice on the go and View instantly

To
v

oice No Invaice Due Date Invoice Amount nvoice & Amount Receivable Payment Status
29 May 2020 £369.00 £369.00
29 May 2020 £469.00 £469.00
31 May 2020 £601.00 £601.00
31 May 2020 £401.00 Accepted £401.00
31 May 2020 £501.00 £501.00
31 May 2020 £301.00 Accepted £301.00
31 May 2020 £101.00 £101.00

VAGGPTOHK2030 31 May 2020 £234.00 Acsepted £234.00

VAGGPTOHK2029 31 May 2020 £234.00 £234.00

VCHKAC 31 May 2020 £280.00 Acsepted £280.00

ems; K < 5 16 > b
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Field Description

Field Name

View Invoice

Party Name & ID

Description

Displays the name and ID of the logged-in corporate party.
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Field Name Description
Switch View Indicates the option to view the invoices based on the corporate
party’s role.

The options are:
° Buyer

e  Supplier
Search

Create New Invoice on Click the Create New Invoice link to create and view a new invoice.
the go and View

instantly
Invoice No. Indicates an option to search for invoice(s) using the customer’s
own reference number.
Associated Party Indicates an option to search for invoice(s) based on the counter
Name party associated with the invoice(s).
Invoice Status Indicates an option to search for invoices based on their status.
The options are:
e Raised
e Cancelled
e  Accepted
o  Partially Accepted
e Financed
e  Partially Financed
e Disputed
Program Name Indicates an option to retrieve invoices associated with a particular
program.
Invoice Due Date Indicates the option to retrieve invoices that are due in a specific
From/To time frame.
Invoice Amount Indicates the option to search for invoices of a particular currency,
Range within a specific amount range.

Currency From/To
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Field Name

Payment Status

Invoice Management

Description

Indicates an option to retrieve invoices with payments in a particular
status.

The options are:
e Pad
e Unpaid
e Partially Paid

° Overdue

Search Result - List of Invoices

Displays a list of invoices based on the entered search criteria.

Associated Party

Invoice No

Invoice Due Date

Invoice Amount

Invoice Status

Amount Payable /
Receivable

Displays the counter party name as fetched from the Host.

Displays the customer’s invoice number as fetched from the Host.
This is a hyperlink which when clicked displays the details of the
invoice. For more information, refer the View Invoice Details
section in this document.

Displays the due date of the invoice as fetched from the Host.

Displays the invoice amount along with the currency as fetched from
the Host.

Displays the status of the invoice as fetched from the Host.
It could be:
e Raised
e Cancelled
o  Accepted
e  Partially Accepted
e Financed
e  Partially Financed
e  Disputed
Displays the amount payable / receivable depending on the role

selected. If the role is of a buyer, then it is the payable amount, else
it is the receivable amount.
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Field Name Description
Payment Status Displays the payment status of the invoice.
It could be:
e Pad
e Unpaid

e  Partially Paid

° Overdue

3. Enter the search criteria, and click Search. The invoices list appears based on the entered
search criteria.
OR
Click Clear to reset the search parameters.
OR
Click the Create New Invoice link to create an invoice on the go and view it instantly.

4. You can do the following, if required:
a. Click Download to download the list of invoices in .csv format.

b. Click the Invoice No link of a specific invoice, to view its details.

5.5.1.1 View Invoice (details)

This screen appears if you click the Invoice No link of a particular invoice in the View Invoice
screen. It displays the detailed information of the invoice. You can view the following details:

e |temized amount details

o Commodity details, if they have been added during creation.

¢ Reconciliation detalils, if the invoice has been partially or fully reconciled with payment(s).
e Finances details, if finance has been availed against the invoice.

The party that has raised the invoice can edit, delete or cancel the invoice, from this screen,
based on the status of the invoice. The party that is liable to make the payment can accept or
reject the invoice, or request finance from this screen.
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View Invoice

ATM/Branch English

= ([@futura bank Q= vieleme MayurThakiar

astlogin 21 Nov 12:24 PM

View Invoice

7 Pra D
(-]
o |
Buyer Details
Arr 1t Det Rec Detall
Particul
Invoice Amount
Di Amount
Final Invoice Amount £2,000.00
Acceptance Amount 0
Outstanding Amount £0.00
Field Description
Field Name Description
View Invoice
Party Name & ID Displays the name and ID of the logged-in corporate party.
Invoice Ref No. Displays the unique reference number of the invoice with respect
to the Supply Chain Finance application.
Invoice Status Displays the status of the invoice.

Invoice Creation Date  Displays the date on which the invoice has been created.

Payment Status Displays the status of payment of the invoice.
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Field Name Description

Preview and Download Click the link to download the invoice details in .pdf format.

Invoice This file is password protected. The password is a combination of

the first four letters of the corporate user name in UPPERCASE
followed by the date of birth/establishment in DDMM format.

The following fields appear if you click the More Information link. You can hide the fields by
clicking the Less Information link.

Customer Invoice No Displays the invoice number present on the invoice, as fetched
from the Host.

Payment Terms Displays the terms agreed for payment of the invoice.
Invoice Due Date Displays the date on which the payment for the invoice is due.
Purchase Order No Displays the number of the purchase order for which the invoice

has been raised.

Purchase Order Date Displays the date of the purchase order.

Shipment Date Displays the date on which the goods were/will be shipped.
Product Code Displays the code of the product being purchased.

Product Name Displays the name of the product being purchased.

Pre Accepted Displays whether the invoice has been pre accepted by the buyer

or not. Value displayed is either Y’ or ‘N’.

Acceptance Date Displays the date on which the invoice is accepted.
Comments Displays the added comments or remarks regarding a particular
invoice.

Buyer Details / Supplier Details

If the associated party is the supplier, then the supplier details are displayed. If the
associated party is the buyer, then the buyer details are displayed.

Buyer Name/ Supplier  Displays the name of the associated party.
Name

Buyer Id / Supplier Id Displays the ID of the associated party.

Buyer Address / Displays the address of the associated party.
Supplier Address
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View Invoice — Amount Details tab

ATM/Branch English

= ([@futura bank Q= vieleme MayurThakiar

astlogin 21 Nov 12:24 PM

View Invoice

(]
No L
Buyer Details
Arr 1t Det Rec Detall
Particul
Invoice Amount
Di Amount
Final Invoice Amount £2,000.00
Acceptance Amount 0
Outstanding Amount £0.00
Copyright ® 2006, 2020, Oracle and/or its affiliates. All rights reserve ity Infermation | Terms and Conditions:
Field Description
Field Name Description

Amount Details tab

The itemized categories appear under Particulars and the respective amounts appear under
Amount.

Invoice Amount Displays the invoice amount along with the currency.

Discount Amount Displays the discount amount based on the discount percentage,
Percentage along with the percentage value.

Tax Amount Displays the tax amount based on the tax percentage, along with
Percentage the percentage value.
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Field Name Description

Final Invoice Amount Displays the net calculated value on the basis of discount and tax
values that are entered.

Note: The Net Invoice gets auto calculated as follows:
Net Invoice Amount = Invoice Amount - Discount Value +
Tax Value.

Acceptance Amount Displays the acceptance invoice amount.

Outstanding Amount Displays the value of invoices outstanding for the counter party
under this program.

View Invoice — Reconciliation Details tab

ATM/Branch English

— @ Weleome, Mayur Thakkar
= (@futura bank a T o 21t 1220w

View Invoice B

No NA

Buyer Details

Rec:
Date

=ten Remitter Name.

PAY1012 06 Nov 2019 £38,000.00 29 Nov 2019 SQL Corporation £2,000.00 £2,000.00

Page 1 of of 1 items D
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Field Description

Field Name Description

Reconciliation Details tab

This tab appears if the invoice is reconciled against payments. Multiple payments may have
been reconciled against an invoice.
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Field Name

Payment Reference
Number

Payment Date
Payment Amount
Reconciliation Date

Remitter Name /
Beneficiary Name

Reconciliation Amount
in Payment Currency

Reconciliation Amount
in Invoice Currency

Invoice Management

Description

Displays the reference number of the payment that has been
reconciled with the invoice record. This is a hyperlink, which when
clicked displays the payment details. For more information, refer
the View Payments (details) section in this user manual.

Displays the date of payment.
Displays the amount of the payment.
Displays the date when the reconciliation has been performed.

Displays the name of the remitter, in case of an inflow payment.
Displays the name of the beneficiary, in case of an outflow
payment.

Displays the reconciliation amount in the currency that the
payment has been made in.

Displays the reconciliation amount in the currency of the invoice.

View Invoice — Commodity Details

= (pfutura bank

View Invoice

ABZ Solutions | ***462

My Dashboard ATM/Branch English v

P [
Q  ~MB) Weicome, Esther Dmelio
Last login 12 Feb 10:10 PM

lore Information

Amount Details Commodity Details
Name Code Quantity Cost/Unit Gross Amount Discount Tax Net Amount
Roses FRESH_ROSE 100 GBP140.00 GBP14,000.00 GEW?&D;F GBF1 535:33 GBP14,896.00
orchids FRESH_ORCHIDS 100 GBP150.00 GBP15,000.00 GBP900.00 GBP2,115.00 GBP16,215.00

Page 1 of -2 of 2items D
e B -
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Field Description
Field Name

Commodity Details tab

Invoice Management

Description

This tab appears only if the commodity details have been entered during creation of invoice.

Name
Code
Quantity
Cost/Unit

Gross Amount

Discount

Tax

Net Amount

Displays the name of the purchased commodity.
Displays the code of the commodity.

Displays the quantity of commodity purchased.
Displays the cost per unit of the commodity.

Displays the total amount of the commodity. This is the product of
quantity and cost per unit.

Displays the discount amount and percentage offered on the
commodity.

Displays the tax amount and percentage charged on the
commodity.

Displays the net amount for the commodity.

Net Amount = Gross Amount — Discount + Tax.

View Invoice — Finances tab

= (@futura bank

View Invoice

AugBuyer | ***716

Finance Date

19 Dec 2019

L e e e [

Viewer V' ATM/Branch English
Q8 Welcome, nehal Joshi «

Lastlogin 11 Mar 04:03 PM

Preview and Download Invoice:

19 Dec 2019 Unpaid

Maturity Date Interest Rate Financed Amount Outstanding Amount Status

22 Jan 2020 4 UsD7,000.00

Copyright @ 2006, 2020, Oracle and|or ts affiliates. All rights reserved. | Security Information | Terms and Conditions
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Field Description

Field Name Description

Finances tab

This tab appears if finances have been availed against the invoice. Multiple finances can be
availed for an invoice.

Finance Reference No. Displays the reference number of the availed finance. This is a
hyperlink, which when clicked opens the View Finance details
screen. For more information, refer the View Finance Details
section in User Manual Oracle Banking Digital Experience
Corporate Supply Chain Finance.

Finance Date Displays the date when the finance amount was disbursed.
Maturity Date Displays the date when the finance must be fully repaid.
Interest Rate Displays the rate of interest charged on the finance.
Financed Amount Displays the amount that was financed.

Outstanding Amount Displays the outstanding amount to be paid.

Status Displays the status of the finance.

The actions that can be performed from the View Invoice (details) screen, depends on the status
of the invoice and payment.

e When an invoice is raised by the Supplier, its status becomes RAISED. This invoice can
be accepted, partially accepted, or rejected by the Buyer from the View Invoice (details)
screen. The status of the invoice then becomes ACCEPTED, PARTIALLY ACCEPTED or
REJECTED, respectively.

e The Supplier can cancel an invoice, prior to the Buyer accepting or rejecting it. The status
of the invoice then becomes CANCELLED.

¢ When an invoice is raised by the Buyer, it is automatically treated as accepted.

e From the View Invoice (details) screen, the borrowing party can request for finance
against an invoice that is ACCEPTED or PARTIALLY ACCEPTED, and with payment
status being UNPAID or PARTIALLY PAID. The borrowing party can be either buyer or
supplier, based on the attributes of the Program linking these parties. An invoice can be
fully or partially financed based on the configuration set by the bank, and the configured
borrowing limits of the corporate party. Based on whether the invoice is fully or partially
financed, the status of the invoice changes to FINANCED or PARTIALLY FINANCED.

e If a Buyer disputes an invoice that has been raised, then the status of the invoice
becomes DISPUTED.
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5.5.1.1.1 Preview and Download Invoice
To preview and download the invoice:

View Invoice (details)

= 'I'Dfutura bank Q A Welcome, Mayur Thakkar

Lastlogin 18 Jan 04:46 PM

View Invoice
ABZ Solutions | ***462

Preview and Download Invoice

Invoice Ref No.
INVT7254

More Information

Amount Details

Particulars Amount
Invoice Amount £2,000.00
Discount Amount £200.00
Percent (@10%)
Tax Amount £18000
Percent (@10%)
Final Invoice Amount £1,980.00
Acceptance Amount £1,980.00
Outstanding Amount £1,980.00

[— Back

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

1. Inthe View Invoice details screen, click Preview and Download Invoice. The Invoice
Details overlay window appears. The invoice fields displayed here are the ones entered
during the creation of the invoice.

Invoice Details

Invoice Details X
Invoice No. 88PLB256 Download Invoice:
@ ChSKings

ChSKings icice Dace Srogram Name

Goregaon. Goregaon Mumbai IN 400058 04Dec 2019 DeviPrasadPrg

ABZ Solutions
1007,303 St. Johns Wood
Road London,GBNWS3QN

Commodity Details

Name Description Quantity Cost per unit Amount

No datato display.

Invoice Amount £2,000.00
Discount Value £200.00 °
o Tax Value £180.00
10% -
Net Invoice Amount £1,980.00
Szymant Terms
tess
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2. Click Download Invoice to download the invoice details in .pdf format.

OR

Click X to close the window.

Field Description

Field Name

Description

Invoice Details overlay window

Invoice No

Download Invoice
Party name & address
External Invoice Ref No.
Invoice Date

Program Name

To

Purchase Order No
Purchase Order Date
Balance Due

Due Date

Commodity Details
Name

Description

Quantity

Cost per unit

Amount

Invoice Amount

Displays the invoice reference number.

Click to download the invoice.

Displays the name and address of the supplier.

Displays the customer’s own invoice reference number.
Displays the date on which the invoice has been raised.
Displays the program to which the invoice is linked.

Displays the name and address of the buyer.

Displays the customer’s purchase order number.

Displays the date on which the purchase order has been raised.
Displays the invoice due amount along with the currency.

Displays the invoice due date.

Displays the name of the commodity.

Displays a brief description of the commodity.

Displays the quantity of the commodity being purchased.
Displays the cost per unit of the commaodity.

Displays the amount along with the currency, it is product of
entered quantity and Cost per unit.

Amount = Quantity * Cost per unit

Displays the total amount of all the commodities being
purchased (gross amount).
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Field Name Description
Discount Percentage Displays the discount percentage applicable on the invoice.
Discount Value Displays the discount amount calculated based on the discount

percentage entered.

Tax Percentage Displays the tax percentage applicable on the invoice.

Tax Value Displays the tax amount calculated based on the tax percentage
entered.

Net Invoice Amount Displays the calculated value on basis of discount and tax

values entered.

Net Invoice Amount= Total Amount (Invoice Amount) - Discount
value + Tax value

Note: The Net Invoice Amount gets auto calculated

as follows:
Net Invoice Amount = Invoice Amount - Discount Value
+ Tax Value

Payment Terms Displays the terms agreed for the payment of the invoice.

Edit Invoice

Using this option, the supplier can make the required changes to the invoice raised.

Note: Following are the condition where the supplier can edit the Invoice:
If the status of the invoice is Raised or Initiated i.e. before the invoice is accepted by the Buyer.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Invoice Management > View/Edit
Invoice

OR

Dashboard > Toggle menu > Supply Chain Finance > Overview > Quick Links > View Invoice

To edit the invoice details:

1. Inthe Select Role popup window, select the Supplier option to view your data in terms of
Receivables.

2. Click Proceed. The View Invoice screen appears.
OR
Click Cancel to cancel the transaction.

3. Enter the search criteria and click Search. A list of invoices appears based on the entered
search criteria.
OR
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Click Clear to reset the search parameters.
OR
Click Cancel to cancel the transaction.

4. Click the Invoice No link of the invoice to be modified. The details of the specific invoice
appear in the View Invoice screen.

Maker ATM/Branch English ™
= =~ Welcome, Nehal Joshi
= (ipfutura bank “ Lslegn 2 s ceao

View Invoice - o

Preview and Download Invoice

ABZ Solutions | ***462

N 0 Unpaid
lore Information
Amount Details Commodity Details
Particulars Amount
Amount GBP100.00
Discount Amount GBP0.00
GBP0.00
Final Invoice Amount GBP100.00
Acceptance Amount GBP100.00
Qutstanding Amount GBP100.00

m e
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5. Click Edit to modify the invoice details. The Edit Invoice screen appears. This is applicable
only for RAISED invoices which are UNPAID.
OR
Click Cancel Invoice to cancel the raised invoice to stop the invoice from being accepted or
rejected by the buyer. Only a single invoice can be cancelled by using this button.
OR
Click Cancel to cancel the transaction.
OR
Click Back to navigate back to the previous screen.
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= (ipfutura bank

Edit Invoice

ABZ Solutions | ***462

Commodity Details

Name Code

Orchids Fresh Orchids

Field Description
Field Name

Edit Invoice

Party Name & ID
Invoice No.

Status

Customer Invoice No.
Associated Party

Role

Maker V'

Invoice Management

ATM/Branch English ™

Q A Welcome, Nehal Joshi «

GBP100.00

Quantity Cost/unit Gross Amount Discount Tax

10 GBP100.00

Gross Invoice Amount

Net Invoice Amount

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Description

Lastlogin 26 Feb 06:20 P

Net Amount

GBP100.00

GBP100.00

GBP0.00

GBPO0.00

GBP100.00

Displays the name and ID of the logged-in corporate party.

Displays the invoice number as fetched from the Host.

Displays the invoice status.

Displays the customer invoice number as fetched from the Host.

Displays the associated party to whom the invoice is linked.

Displays the role of the associated party. In this case, it is Buyer.
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Field Name

Name of Program

Auto Accept

Auto Finance

Pre-acceptance

Purchase Order No

Purchase Order Date
Invoice Date

Invoice Due Date

Shipment Date
Payment Terms

Invoice Amount

Commodity Details

Invoice Management

Description
Displays the program to which the invoice is linked.

Displays whether the invoice is auto accepted or not. This
parameter is defined during creation of the program. For more
information, refer the Create Program section in User Manual
Oracle Banking Digital Experience Corporate Supply Chain
Finance.

Displays whether the invoice is auto financed or not. This
parameter is defined during creation of the program. For more
information, refer the Create Program section in User Manual
Oracle Banking Digital Experience Corporate Supply Chain
Finance.

Displays Yes if pre-acceptance of invoice is applicable, and No,
otherwise.

Displays the reference number of the purchase order placed by
the buyer.

Displays the date of creation of the purchase order.
Displays the date of creation of the invoice.

Indicates the date when the invoice payment is due. This field is
editable.

Displays the date of shipment.
Displays the terms agreed for the payment of the invoice.

Displays the invoice amount along with the currency. This field is
displayed only if commodity details have not been entered.

This section is displayed if commodity details have already been added. The fields in this

section are not editable.

Currency
Name
Description
Quantity

Cost per unit

Displays the invoice amount currency.
Displays the name of the commodity.
Displays a brief description of the commodity.
Displays the quantity of the commodity.

Displays the cost per unit of the commaodity.
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Field Name

Amount

Total Amount
Discount Percentage
Tax Percentage

Discount Value

Tax Value

Net Invoice Amount

Invoice Management

Description

Displays the total amount of the commaodity. It is the product of
the entered quantity and cost per unit.

Amount = Cost per unit * Quantity

Displays the total amount of the commodities added.
Displays the discount percentage if applicable.
Displays the tax percentage if applicable.

Displays the discount amount based on the discount percentage
entered.

Displays the tax amount based on the tax percentage entered.

Displays the overall invoice amount to be paid by the buyer.

6. Modify the date in the Invoice Due Date field, if required.

7. Click Submit to submit the changes. The Review screen appears.

OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.

8. Inthe Review screen, verify the details, and click Confirm. A confirmation message of
modification appears along with the reference number.

OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.

5.5.3 Cancel Invoice

Using this option, the supplier can cancel an invoice. This action can only be performed on invoices
in the RAISED and UNPAID status.

Note: A buyer can only create invoices, but cannot cancel them once created.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Invoice Management > View/Edit Invoice

OR

Dashboard > Toggle menu > Supply Chain Finance > Overview > Quick Links > View Invoice

To cancel an invoice:

1. Inthe Select Role pop-up window that appears, select the Supplier option.
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2. Click Proceed. The View Invoice screen appears.
OR
Click Cancel to cancel the transaction.

3. Enter the search criteria and click Search. The invoices list appears based on the entered
search criteria.
OR
Click Clear to reset the search parameters.

4. Click the Invoice No link of the invoice record (in RAISED and UNPAID status) to be
cancelled. The details of the specific invoice appear in the View Invoice screen.

View Invoice details — for Supplier role

Viewer ATM/Branch English

= i futura bank Qo Welcome, Nenal Joshi

Last login 06 Apr 03:16 PM

View Invoice

ABZ Solutions | ***462

Unpaid

r

A t Detail
Amount
GBP10,000.00
Final Invoice Amount GBP10,000.00
Acceptance Amount GBP0.00
Outstanding Amount GBP10,000.00

m e
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5. Click Cancel Invoice to cancel the invoice and stop it from being accepted by the buyer. The
Cancel Invoices pop-up window appears.
gli:k Preview and Download Invoice, to view the invoice details and download a copy.
8I§:k Edit to modify the invoice. The Edit Invoice screen appears.
8Iik Cancel to cancel the transaction.
8I|i-\:;k Back to navigate back to the previous screen.
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Cancel Invoices

Cancel Invoices

Are you sure you wan

oo

6. Click Yes to cancel the invoice. A Confirmation message appears with the reference number
and status of the transaction.
OR
Click No to stay on the View Invoice details screen.

Accept/ Reject Invoice

Using this option, you as a Buyer can accept or reject invoices to convey the agreement or
disagreement to pay the invoices. You can partially accept the invoice by entering a part of the
amount that you wish to accept from the invoice amount. This resets the invoice amount to the
new value after partial acceptance.

Note:

1) Only the corporate party with the role of Buyer, can accept or reject invoices. Also, only those
invoices with invoice status as Raised, and payment status as Unpaid, can be accepted or
rejected.

2) In the circumstance where an invoice must be rejected, it has to be completely rejected. It
cannot be partially rejected.

Pre-requisites
User must have valid corporate login credentials.
How to reach here:

Dashboard > Toggle menu > Receivables Management > Invoice Management > Accept / Reject
Invoice

OR

Dashboard > Toggle menu > Receivables Management > Invoice Management > View/Edit
Invoice > Invoice No. link of RAISED invoice

To accept / reject invoice(s):

1. Inthe Accept/Reject Invoice screen, enter the full or partial supplier name / party name /
program name / invoice number in the Search field, to search for specific invoices. Based on
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the search criteria a list of invoices with status as 'Raised' where the logged-in corporate user
is the Buyer, appears.

Accept / Reject Invoice

Viewer ATM/Branch English

= @ futura bank

Accept/Reject Invoice
OBDXSupp Paints
Sarty 1D : =481

Search Q

Invoice List

cizted Party Name nvoice Numbe Due Date nvoice Amount nceepted Invoice Amount  Status Comments
ITRRegSuppName elleriny1 30 May 2020 £1,200.00 £1,200.00 Raised

v ITRRegSuppName sellerLimit: 30 May 2020 £4,000.00 4,000.00 & sufficient fund

=3 3

Copyright © 2006, 2020, Oracle and/or its affilistes. Al rights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

Accept/Reject Invoice

Party Name & ID Displays the name and ID of the logged-in corporate party.

Search Indicates an option to search for specific invoices by entering the
partial or full supplier name, party name, program name, or
invoice number.

Invoice List

Check box Select the check box(es) beside one or more invoices to be
accepted or rejected.

Associated Party Name Displays the name of the associated party.

Invoice Number Displays the invoice number.

Click on the link to view the generated invoice. Once the
generated invoice is displayed, you can click the Download
Invoice link to download the invoice.

Due Date Displays the due date of the invoice.

Invoice Amount Displays the amount of the invoice.
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Field Name Description
Accepted Invoice Indicates the invoice amount that is acceptable to the buyer. By
Amount default, the total invoice amount is displayed in this field.

Note: The invoice can be partially accepted, as follows:
1) Select the check box beside the invoice to be partially
accepted.

2) Click 4 and enter the amount that you wish to
accept.
3) Click = to save the entered amount.

This field should not be edited in case the invoice is
being rejected.

Status Displays the status of the invoice.

Comments Enter the remarks if any while accepting / rejecting the invoice.

Note: Remarks are mandatory in case of partially
accepting or rejecting the invoice.

2. Once you select the required invoice(s) and update the Accepted Invoice Amount (if
required), enter relevant comments in the Comments field.

3. Click Accept to accept the selected invoice(s). The Review screen appears.
OR
Click Reject to reject the selected invoice(s). The Review screen appears.
OR
Click Back to go to the previous screen.

Note: If while rejecting an invoice, the Accepted Invoice Amount is edited, and the Reject button
is clicked, then a warning message stating "Invoice cannot be partially rejected, kindly accept the
invoice partially or reject completely." appears.

4. Verify the details, and click Confirm. A confirmation message of request initiation of
acceptance/ rejection of invoice(s) appears along with the reference number.
OR
Click Back to navigate back to the previous screen.
OR
Click Cancel to cancel the transaction.

5. Click the Click here to view the Status of Accept/Reject request link to view a list of
created invoices with their status.
OR
Click the View Invoices link to view the details of existing invoice. The View Invoices screen
appears.
OR
Click the Go to Dashboard link to go to the main dashboard.
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Request Finance against Invoices

A corporate party can request finance against their invoices. The corporate party requesting the
finance can be either the buyer or the supplier, but, the party has to be the borrower as per the
product selected in the associated program.

Pre-requisites

e The invoice must be in ACCEPTED / PARTIALLY ACCEPTED status and the payment
status must be UNPAID / PARTIALLY PAID.

e The corporate user must have valid credentials.

e The party requesting the finance must be set as the borrower in the program associated
with the invoice.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Invoice Management > View/Edit
Invoice

To request finance against invoices:

1. Inthe Select Role pop-up window, select the role of the corporate party, whether Buyer or
Supplier.

2. Click Proceed. The View Invoice screen appears.
OR
Click Cancel to cancel the transaction.

5-51 ORACLE



Invoice Management

View Invoice

= ilpfutura bank Q
View Invoice
OBDXSupp Paints | **+481
Switch View
Sele & Buyer or a Supplier to view your data in terms of Receivables or Payables
Buyor
Search

Create New Invoice on the go and view instantly
Pa
T
[
=B
st of Invoices
Associated Party Invoice o Invoice Due Date Invoice Amount "voice Status Amount Payable ayment Status
NehCpsuppname 31 May 2020 £280.00 Accepted £280.00 [ unpaic |
NehCpsuppname 31 May 2020 $280.00 = $280.00 [ Unpaic |
NehCpsuppname 31 May 2020 $280.00 = $280.00 [ unpaic |
NehGpsuppname 31 May 2020 $280.00 == $280.00 [ Unpaic |
NehCpsuppname 31 May 2020 $280.00 == $280.00 o
OBDXBuyer Motors 29 Jul 2020 £1,250.00 £1,250.00
NehCpsuppname 31 May 2020 £400.00 £400.00 [ Unpaia |
NehCpsuppname 31 May 2020 £300.00 Acceptea £300.00 [ unpaia |
NehCpsuppname 30 May 2020 £430.00 = £430.00 [ unpa |
NehCpsuppname 30 May 2020 £430.00 == £430.00 [ urpaia |
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Note: For details on the fields in this screen, refer the View Invoice section in this document.

3. Inthe View Invoice screen, search for invoices that are accepted or partially accepted, with
payment status as Unpaid or Partially Paid.

4. Click Search. The relevant invoices appear in the List of Invoices section.
OR
Click Clear to clear the search criteria.

5. Click the Invoice No link of the invoice to be financed. The View Invoice (details) screen
appears.
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View Invoice (details)

Maker Vv ATM/Branch English ™

= (ipfutura bank

View Invoice

ABZ Solutions | ***462

Unpaid

lore Information
Amount Details Commodity Details
Particulars Amount
nvoice Amount GBP23,000.00

Tax Amount

percent

Final Invoice Amount GBP31,111.00
Acceptance Amount GBP31,111.00
Qutstanding Amount GBP31,111.00

e B -
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Note: For details on the fields in this screen, refer the View Invoice (details) section in this
document.

6. Click Request Finance. The Review screen appears.
OR

Click Cancel to cancel the transaction.
OR

Click Back to go to the previous screen.

Request Finance - Review screen

Maker ™ ATM/Branch English v

= (ipfutura bank Q=0 Welcome, Nehal Joshi

Lastlogin 26 Feb 06:20 PM

Request Finance

Review

You initiated a request for finance. Please review details before you confirm!

Selected Invoices

Invoice Numbe Due Date Invoice Amount Accepted Invoice Amount Outstanding Amount Max Finance Amount Amount in Disbursement Currency

inv1464545 28 Feb 2021 GBP31,111.00 GBP31,111.00 GBP31,111.00 GBP31,111.00 6BP31,111.00

at exchange rate 1

Copyright & 2006, 2020, Oracle and/or its affliates. Allrights reserved. | Security Information | Terms and Conditions
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In the Review screen, verify the details and click Confirm. A confirmation message appears

7.
with the reference number and status of the transaction

OR
Click Cancel to cancel the transaction.

OR
Click Back to go to the previous screen.

English

Request Finance — Confirmation screen
Maker ATM/Branch
= @ futura bank QB e

Request Finance

ation
uest has been initiated successfully!

| @ conii
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Click the View Finances link to view a list of finances.
OR
Click the Supply Chain Overview link to view the Supply Chain dashboard.

OR
Click the Go to Dashboard link to go to the main dashboard.

Note: Finance against invoices can also be requested from the Supply Chain Finance menu. For
more details, refer the Request Finance section in User Manual Oracle Banking Digital

Experience Corporate Supply Chain Finance.

ORACLE
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FAQ

1. Who can create an Invoice?

An invoice can be created into the banks system by a supplier or a buyer, with valid login
credentials. If the invoice is being created by a buyer then the pre-acceptance flag gets
defaulted as ‘Yes’ as it is implied that the buyer is accepting the invoice. If the invoice is being

raised by a supplier, then the pre-acceptance flag can be set to yes or no based on the user’s
requirement.

2. Can | create multiple invoices for different buyers?

Yes, a corporate can create multiple invoices online for different buyers.

3. How many invoices can | create at atime?

There is no upper limit for creation of multiple invoices at one time. User can create as many
invoices as required.

4. How many templates can | save in total?

There is no limit set for maximum number of templates that can be created.
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6.1

6. Purchase Order Management

Purchase order is a formal document sent by the buyer to the supplier, for purchasing
products/services. It essentially contains details of the commodities that the buyer wishes to
purchase, the quantities required, the shipping address, and so on.

In OBDX, purchase orders can be created by a corporate, irrespective of their role as buyer or
supplier. If the purchase order is created by the buyer, then the supplier can accept or reject it,
directly from the portal. The buyer can edit and modify the purchase order prior to it being
accepted/rejected by the supplier. If the purchase order is created by the supplier, then it is
automatically deemed as accepted. The purchase order cannot be edited, in this case.

Purchase orders with status as ‘Accepted’, can be financed, either by the buyer or the supplier,
based on who is set as borrower in the linked program.

Pre-requisites

User must have valid corporate login credentials.

The features built for the corporate user in Purchase Order Management are as follows:
e  Overview

e Online Purchase Order Creation

e  Purchase Order Creation with Document Upload
e  Bulk File Upload Purchase Order Creation

e  Edit Purchase Order

e Accept/ Reject Purchase Order

e View Purchase Orders

e  Cancel Purchase Orders

e  Save Purchase Order as Template

e Delete Purchase Order Template

e Request Finance against Purchase Orders (through Supply Chain Finance module)

Note: The Purchase Order Management Transactions are only supported on Desktops and on
Landscape mode of Tablet devices.

Overview

The Purchase Order Overview screen consists of the following widgets:

Purchase Order Status Summary
Upcoming Shipments

Top 10 Associated Parties

Quick Links
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Dashboard
Maker ATM/Branch English V'

= Welcome, Nehal Joshi
= 'I’Bfulura bank Q =Y Last login e renoze A
Purchase Order Status Summary e [T Upcoming Shipments Supplier
Equivalent Local Cur )
» Accepted w Raised 18 Feb 2021 Today
EUR25,466,384.44(131) EUR10,454,374.03(129) POOCRIeb901 GBP1,900.00
m Financed AugSupp
EURD.00(0)
u Partially Financed 19 Feb 2021 Tomorrow
EUR0.00(0)

JAN20211poocr GBP645,645.00

AugBuyer

poref21 GBP543.00

AugBuyer

Top 10 Associated Parties
Equivalent to Local Currency - EUR
240
20M

Quick Links

O supplier

2 &

Amount

M
4M

I
I

ReconSupp
Delhi
Capitals
Nut
Nerolac
ABC

AugSupp

AugBuyer
NehNove
widgetfeb
shruticps.
top10cps

POCPRame

+ Raised = Accepted

Copyright © 2006, 2020, Oracle and/or its affilistes. Al rights reserved. | Security Information | Terms and Conditions

Purchase Order Status Summary — This widget lists the total amount associated with purchase
orders in each status. The amounts are specified in the equivalent local currency. A graphical
representation of this data is presented by the doughnut graph. The percentage equivalents of
the amounts can be seen by clicking or hovering the cursor over the respective sections in the
graph. The data is available for both roles of the corporate party — Buyer and Supplier.

Upcoming Shipments — This widget displays details of the upcoming shipments of the corporate
party. Separate views are available for the corporate party’s role as Buyer and Supplier. The
following details are displayed for each shipment: the purchase order reference number, the
counter party name, and the purchase order amount. On clicking the purchase order reference
number link, the View Purchase Order (details) screen appears. For more information on this
screen, refer the View Purchase Order Details section in this document.

Top 10 Associated Parties — This widget displays a graphical representation of the top 10
counter parties linked with the logged-in corporate party, for each of their roles — Buyer and
Supplier. This widget provides a quick view of the top 10 associated parties of the corporate
based on the value of purchase orders in Raised and Accepted status.

Quick Links — The most commonly used transactions are provided as quick links for quick
access. Following transactions are provided as quick links:

Create Purchase Order

View Purchase Order

Request Finance

Create Purchase Order via Image Upload
Accept/Reject Purchase Order
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Online Purchase Order Creation

Purchase orders can be created by manually entering the data, or by uploading a file with the bulk
purchase-order entries. The data entered manually can be saved as a template for future use.
Once the user creates purchase order(s), they must be approved by an approver (if the approval
flow has been set). The designated corporate approver is notified. The approver can either approve
or reject the transaction. In case of rejection, the approver can send the transaction back to the
corporate user (maker) to make the required modifications and re-submit for approval.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Purchase Order Management >
Purchase Order Creation

Create Purchase Order

ATM/Branch English
= Q= Welcome, Mayur Thakkar
= @futura bank ] Lastiogn 01 Feb 1.00PH
Create Purchase Order

ABZ Solutions

eo00o0 l
|

n create single or multiple purchase orders online by selecting Online Purchase Order Creation, To upload purchase orders in bulk, select Bulk File Upload

chase Order Creation
er on the go and view instantly

Document Upload

ng purchase order Upload multi

Field Description

Field Name Description

Create Purchase Order
Party Name & ID Displays the name and ID of the logged-in corporate party.

Online Purchase Order Indicates the option to create purchase order records by manual
Creation entry of purchase order details.

Purchase Order Indicates the option to create a purchase order record by
Creation with Document uploading the actual purchase order document.
Upload

Bulk File Upload Indicates the option to create purchase order records in bulk,
through file upload.

6-3 ORACLE



Purchase Order Management

6.2.1 Online Purchase Order Creation (manual entry)

A corporate user, based on their role, can create one or more purchase orders in one single
transaction.

To create a purchase order(s):

1. Inthe Create Purchase Order screen, click Create New Purchase Order to create
purchase order records manually. The screen to create a new purchase order appears,
starting with the New Purchase Order tab.

Create Purchase Order — New Purchase Order

Maker ATM/Branch English ™

ome, nehal joshi

= (@futura bank QA Wecome reneljosn

Create Purchase Order

AugSupp | ***715

Template Facing difficulty in entering data for multiple Purchase Order? Use Bulk Upload
-
No
Commodity Details  click ‘dd’ for commodity details
Name Code Quantity Total Weight Cost/Unit Gross Amount Discount Tax Net Amount  Action
No data to displ
Gross Purchase Order Amount LAK0.00

LAK0.00
f commodity discount)
Total Tax Value LAK0.00
@0% - Average of commodity tax)
D Net Purchase Order Amount LAKO.00
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Field Description

Field Name Description

Create Purchase Order
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Field Name Description

Party Name & ID Displays the name and ID of the logged-in corporate party.

New Purchase Order

Facing difficulty in Click the Bulk Upload link to navigate to the File Upload screen
entering data for for creating purchase orders in bulk.

multiple Purchase
Order? Use Bulk Upload

Customer Purchase Enter the corporate’s own reference number associated with the
Order Number purchase order.
Associated Party Select the counter party in the business transaction. A list of all

on-boarded associated parties is available for selection.

On selecting an associated party, the role of the party as Buyer
or Supplier, appears below this field.

Program Name Select the program under which the purchase order is to be
created. Once you select a program, the Auto Accept and Auto
Finance fields appear with the values that have been set in the
program.

Pre-acceptance Enable this toggle if the purchase order should be deemed as
accepted by the supplier, on being raised.

Note: If the logged-in party is the supplier and the
associated party is the buyer, then by default Pre-
acceptance toggle is switched to YES (Read only). If
logged-in party is the buyer and the associated party is
the supplier, then by default Pre-acceptance toggle is
switched to NO and it is selective, i.e. user can select
either YES/NO.

Purchase Order Date Click the calendar icon and select the date on which the purchase
order is created.

Purchase Order Amount Select the currency and enter the amount of the purchase order.
This purchase order amount should match with the total gross
amount of commaodity grid.

Shipment Date Click the calendar icon and select the date of shipment of the
products being purchased.
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Field Name Description

Shipment Address Indicates an option to record the shipment address. You can
switch the toggle on, and enter the address in the Shipment
Address pop-up window that appears. Once you save the

address, it appears in this field. You can edit it by cIicking.
For more information on the fields, refer the Shipment Address
section below.

Payment Terms Enter the agreed terms of the payment.

Shipment Address

Shipment Address

Shipping Address to be changed to
Address Line 1

Address Line 2

Address Line 3

Ciy

Andorra

Pin Code

Field Description

Field Name Description

Shipment Address

This pop-up window appears when you switch on the Shipment Address toggle, or click the

icon to edit an existing address.

Address Line1to 3 Enter lines 1 to 3 of the address for the shipment.
City Enter the city for the shipment.

Country Enter the country for the shipment.

Pin Code Enter the pin code for the shipment.

2. Once you enter the above details, click Add in the Commodity Details section, to add the
commodities being purchased. The Add Commodity Details overlay window appears.
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Add Commodity Details

This overlay window appears when you click Add in the Commodity Details section.

= (@ futura bank Add Commodity Details X

Name
Commodity1

Code

Sweet Biscuits v

Quantity

100

Weight/Unit Total Weight
10 Kilogram 1000
Cost/Unit Gross Amount

s2000 $2,000.00

Q

2 $40.00

Q

5 $98.00

Net Amount
52,058.00
Create Copy

Add

Field Description

Field Name Description

Add Commodity Details overlay window

Name Enter the name of the commaodity being purchased.

Code Select the code of the commodity.

Quantity Enter the commodity quantity required.

Weight/Unit Enter the weight per unit of the commodity. Also select the unit of

measurement to be used for weight.

Total Weight Displays the total weight of the commodity. This value is
automatically calculated and displayed. It is the product of the
values in the Quantity and Weight/Unit fields.

Cost/Unit Enter the cost per unit of the commodity.

Gross Amount Displays the total cost of the commodity. This value is
automatically calculated and displayed. It is the product of the
values in the Quantity and Cost/Unit fields.
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Field Name Description

Discount Enter any discount being offered on the purchase. You can either
enter the percentage of discount (in the first field) or the actual
discount amount (in the second field). When you enter any one of
these values, the other value is automatically calculated and
displayed.

Click "=~ to reset the values.

Tax Enter any tax being charged on the purchase. You can either
enter the percentage of tax (in the first field) or the actual tax
amount (in the second field). When you enter any one of these
values, the other value is automatically calculated and displayed.

Click "=~ to reset the values.

Net Amount Displays the net amount (after application of discount and tax) of
the commodity being purchased.

Note: The Net Amount gets auto calculated as follows:
Net Amount = Gross Amount - Discount amount + Tax amount

Create Copy Select this check box, to make a copy of the commodity details
entered.

3. Once the commodity details are recorded in the overlay window, click Add. A record is
created in the Commodity Details section.
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Purchase Order Management

Create Purchase Order - Commodity Details Section Updated

My Dashboard ' ATM/Branch English ™
= Welcome, Esther Dmello
= (pfutura bank QA Welozme Ssiter dmelo

Create Purchase Order

ABZ Solutions | ***462

New Purchase Order Template Facing difficulty in entering data for multiple Purchase Order? Use

INR N INR250,000.00

Commodity Details click ‘Add' for commodity deta

Name Code Quantity Total Weight Cost/Unit Gross Amount Discount Tax Net Amount Action
Prod1 Sweet Bisouits 500 ?63500'3‘5!122:?“ INR500.00 INR250,000.00 INR5,000.00 NR12250.00 INR257,250.00 ¢ T
Gross Purchase Order Amount INR250,000.00

Total Discount Value INRS,000.00
2% - Average of commodity discount)

Total Tax Value INR12,250.00
(@5% - Average of commodity tax)

Net Purchase Order Amount INR257,250.00

Duplicate Pu

E :
3 i
&

n

Copyright @ 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

Commodity Details

This section displays the commodity details, once you add them. Multiple commodities can
be added.

Name Displays the name of the commodity.
Code Displays the code of the commaodity.
Quantity Displays the required quantity of the commodity.

Total Weight Displays the total weight of the commodity, along with the weight
per unit.
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Field Name

Cost/Unit

Gross Amount

Discount

Tax

Net Amount

Action

Gross Purchase Order
Amount

Total Discount Value

Total Tax Value

Net Purchase Order
Amount

Purchase Order Management

Description

Displays the cost per unit of the commodity.
Displays the gross amount of the commodity.

Displays the discount amount applicable, along with the discount
percentage.

Displays the tax amount applicable,
percentage.

along with the tax

Displays the net amount of the commodity, after application of
discount and tax.

Indicates the actions that can be performed on the commodity
record.

. g : Click this icon to edit the commodity details.
. . Click this icon to remove the commodity details
entered.

Displays the total gross amount of the purchase order. This is the
sum of the gross amounts of all added commodities.

This value should be equal to the value in the Purchase Order
Amount field. If not, you must adjust the value in the Purchase
Order Amount field accordingly.

Displays the total discount amount of all the commodities added.
The average discount percentage of all added commodities is
also displayed.

Total Discount % = (Sum of discount amount of all commaodities /
Sum of gross amount of all commodities) *100

Displays the total tax amount of all the commodities added. The
average tax percentage of all added commodities is also
displayed.

Total Tax % = [Sum of tax amount of all commodities / (Sum of
gross amount of all commaodities - Sum of discount amount of all
commodities)] *100

Displays the total net amount, after considering the discount value
and the tax value.

Net Purchase Order Amount = Gross Purchase Order Amount —
Total Discount amount + Total Tax amount

6-10
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Purchase Order Management

Field Name Description

S Click this icon on the top right corner to reset the fields.
Duplicate Purchase Click this link to add another purchase order with the same details.
Order

Add Purchase Order Click this link to add another blank purchase order.

You can create multiple purchase orders using this link.

4. Ensure that the amount in the Purchase Order Amount field is the same as the Gross
Purchase Order Amount.

5. Click Save to save the purchase order.
OR

o

To clear the fields, click the "=/ icon in the top right side of the screen.

Upon Clicking Save

My Dashboard ATM/Branch English

= (@futura bank QA Welcome, Esther Dmelio

Last login 10 Feb 10:14 PM

Create Purchase Order

ABZ Solutions | ***462

Template Facing difficulty in entering data for multiple Purchase Order? Use Bulk Uploa

Edit

Copy

Delete

6. To create another purchase order in the transaction, with the same details as the current one,
click the Duplicate Purchase Order link. The current purchase order is automatically saved
and a duplicate one is added.

a. Click : beside a purchase order to edit, copy, or delete it, if required.

7. To create another new purchase order in the transaction, click the Add Purchase Order link.

a. Add required details as mentioned in the steps above.

8. Click Submit to submit the transaction, once all required purchase orders have been added.
The Review screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to navigate back to the previous screen.
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Create Purchase Order — Review Screen

ATM/Branch Engiish V'

= (@ futura bank e
Create Purc
| REVIEW
‘ou initiated a request for Purchase Order creation, Please review details before you confirm
Ld
odit
a
0 et Biscu 500 Kilogram $100.00 $1,000.00 $19.80 $1,009.6
Gross Purchase Order Amount $1,000.00
Total Discount Value $10.00
Total Tax Value $19.80
Net Purchase Order Amount $1,009.80
=

9. Inthe Review screen that appears, verify the details, and click Confirm. A confirmation
message of request submission for purchase order creation appears along with the reference
number and status.

OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.

OR

Click the Preview Purchase Order link to view the purchase order details again.

6-12 ORACLE



Purchase Order Management

Create Purchase Order — Confirmation Screen

ATM/Branch English
Ar
M

= (@futura bank Q oV o e

Create Purchase Order

& CONFIRMATIOH
Your r rer

Copyright © 2006, 2020, Oracle and/or ts afflistes. All rights reserved. | Security Information | Terms and Conditions

10. Click Save as Template to save the purchase order details as a template for future use.
8I?ck the link provided to view the status of the purchase order along with other details.
gllchk Go To Dashboard to go to the dashboard.
gl?ck Create Purchase Order to create further purchase orders.

6.2.2 Create Purchase Order using Template

You can save the data entered during purchase order creation, as a template. This option is
available upon successful creation of a purchase order. You can use this template in the future to
create purchase orders for the same party. This saves the efforts of re-entering the data.

To view and use templates for creation of purchase orders:

1. On navigating to the Create Purchase Order screen, click the Template tab. A list of
existing templates appears.
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Create Purchase Order - Template

Viewer ATM/Branch English UBS 0BPM 14.4 HEL Branch V'

= (ipfutura bank

Field Description

Field Name Description

Search Indicates an option to search for specific purchase orders.
Template Name Displays the name of the purchase order template.

No. of Purchase Displays the number of purchase orders saved under the template.

Orders Saved

Created By Displays the name of corporate user who created the template.
Last Updated Displays the last updated date of the purchase order template.
Actions ) (M

Click the icon to delete the purchase order template.

2. Navigate through the pages to the required template, or use the Search field to find a specific
template.

3. Click the desired Template Name link. The template details appear.
OR

]

. I . -
Click i against the template to delete the existing purchase order template. A popup
message appears to confirm the deletion.

a. Click Yes to delete the template.
OR
Click No to cancel the deletion.
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6.3

Purchase Order Management

Click and select the Edit option. The template details are populated in the New
Purchase Order screen.

Add or modify the data as required.
Click Save to save the purchase order.

Click the Duplicate Purchase Order link to add another purchase order with same details
entered in the current one.

OR

Click the Add Purchase Order link to club another purchase order in the transaction.

Click Submit to submit the transaction. The Review screen appears.
OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.

In the Review screen, verify the details and click Confirm. A confirmation message of
request initiation for purchase order creation appears along with the reference number and
status.

OR

Click Back to navigate back to the previous screen.

OR

Click Cancel to cancel the transaction.

Purchase Order Creation with Document Upload

Using this option, corporate users can create purchase orders online by uploading scanned
copies of the physical purchase order document.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Purchase Order Management >
Purchase Order Creation

To create a purchase order through document upload:

1. Scan the physical purchase order and save it in one of the following formats: PDF, PNG,

JPG, JPEG. Ensure that the file size does not exceed 2MB.
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Create Purchase Order

= (f@futura bank QD velcome Mayur Thatder

Create Purchase Order

ABZ Solutions | ***462

¥

Online Purchase Order Creation Purchase Order Creation with Document Upload Bulk File Upload

0 and view instantly Create purchase order by uploading purchase order Upload multiple purchase order with a bulk upload facility

You can create single or multiple pu

ase orders online by g Online Purcha: Creation, To upload purcha

ders in bulk, select Bulk File Upload

Create purchase order on the g

Create New Purchase Order Bulk File Upload
Purchase Order Document Upload

Copyright © 200, 2020, Oracle and/or i affiiates. Allights reserved. | Securty Information | Terms and Conditions

Field Description

Field Name Description

Create Purchase Order
Party Name & ID Displays the name and ID of the logged-in corporate party.

Online Purchase Order Indicates the option to create purchase order records by manual
Creation entry of purchase order details.

Purchase Order Indicates the option to create a purchase order record by
Creation with Document uploading the actual purchase order document.
Upload

Bulk File Upload Indicates the option to create purchase order records in bulk,
through file upload.

2. Inthe Create Purchase Order screen, click the Purchase Order Document Upload button.
The Automatic Purchase Order Creation screen appears starting with the Upload
Purchase Order step.
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Automatic Purchase Order Creation

My Dashboard ATM/Branch English

= (i futura bank QD Welcome, Esther Dmello +,

Lastlogin 08 Feb 07:16 PM

Automatic Purchase Order Creation

ABZ Solutions | ***462

Upload Purchase Order Create Purchase Ordel

I v Uploading purchase order is easy. Simply follow these 3 steps:

Drag and Drop

Select a file or drop one here

(D) We support PDF PG, JFG and JPEG formats in sizes up to 2B per flle

Back

Copyright © 2006, 2020, Oracle ang/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

3. Inthe Upload Purchase Order step, either click + to browse and select the required file, or,

drag and drop the file in the space provided. An entry for the uploaded file appears in the
section below.

My Dashboard ATM/Branch English '

= 'I’Bfulura bank Q=D Welcome, Esther Dmello

Last login 08 Feb 07:16 PM

Automatic Purchase Order Creation

ABZ Solutions | ***462

Upload Purchase Order Create Purchase Orde:

N Uploading purchase order is easy. Simply follow these 3 steps:
' 1. Scan Purchase Order
» 2. Upl ingle document at once.

Q ‘ 3. Create Purchase Order

Drag and Drop

+
Select a file or drop one here
(D) We sugport PDF PNG, PG and JPEG formats i sizes up 1o 218 per fle
3 Po1jpg Preview il

Copyright © 2006, 2020, Oracle and/or fts affiliates. All rights reserved. | Security Information | Terms and Conditions

Note: To preview an uploaded file, click the Preview link beside it. To remove an uploaded file,
click 111
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4. Click Continue to go to the Create Purchase Order step.

OR

Click Cancel to cancel the transaction.

OR

Click Back to go to the previous screen.

= (ipfutura bank

Automatic Purchase Order Creation
ABZ Solutions | ***462

$1,500.00

Commaodity Details  click ‘Add" for

Name Code
Inkjet Printer Others 2
PVC Cards Others 500

Back

©

Upload Purchase Order

UsD200.00

UsD3.00

Cost/Unit

My Dashboard

Create Purchase Order

Preview

¥

Purchase Order Management

i/Branch English

Q, =D Welcome, Esther Dme

Last login 08 Feb 07:16

Soylent Ltd.

& Theatre Stree,
Altcors, PA 16601 Phone.

swe 0
Ay Toylor

4085 Teton Ct.
hmirand@msn.com

1203206765
Tax- 1262729010

PO Retesence b 9070023
PO Dot 04-01- 2021,

Stroudsburg, PA 18360

menas | pescrpTion smovucr [uwmeost [ auawy | amouws
s
L | ket priner maes | 200 |2 00
P Cath susona 100 (500 1500.00
subTota 130000
Discount @ 1000% 19000
Corporaton Taxk (VAT @ 1000%) 7100
Thank you for your business! TOTAL| $umx
Gross Amount Discount Tax NetAmount  Action
USD40.00 USD36.00 o
i
USD400.00 @10% @ 10% uspsee.oo & I
USD150.00 USD135.00 =
i
USD1,500.00 ©10% ©10% uspiassoo ¢ Tl

Gross Purchase Order Amount

Discount Value

commodity discount)

Tax Value
I

@ commeodity tax,

Net Purchase Order Amount

Copyright © 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions
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UsD1,900.00

USD190.00

USD171.00

USD1,881.00
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Purchase Order Management
Field Description
Field Name Description
Automatic Purchase Order Creation
Party Name & ID Displays the name and ID of the logged-in corporate party.

Create Purchase Order step

The values that have been extracted from the invoice image (except for commaodity details)
are automatically populated in the respective fields. You can edit these values, if required.

Customer Purchase Indicates the customer’'s own reference number of the purchase
Order Number order.

Associated Party Indicates the associated party with whom the purchase order is to
be linked. A list of all on-boarded associated parties is available for
selection.

On selecting an associated party, the role of the party as Buyer or
Supplier, appears below this field.

Program Name Indicates the program to which the purchase order needs to be
linked. Programs linked to the selected associated party are listed.

Auto Accept Displays whether the purchase order will be auto accepted or not. It
is populated based on the auto acceptance setting in the program
definition and is non-editable. For more information, refer the
Create Program section in User Manual Oracle Banking Digital
Experience Corporate Supply Chain Finance.

Auto Finance Displays whether the purchase order will be auto financed or not. It
is populated based on the auto finance setting in the program
definition and is non-editable. For more information, refer the
Create Program section in User Manual Oracle Banking Digital
Experience Corporate Supply Chain Finance.

Pre-acceptance Indicates whether the purchase order once raised will be deemed
as accepted by the supplier.

Note: If the logged-in party is the supplier and the
associated party is the buyer, then by default Pre-
acceptance toggle is switched to YES (Read only). If
logged-in party is the buyer and the associated party is the
supplier, then by default Pre-acceptance toggle is switched
to NO and it is selective, i.e. user can select either YES/NO.

Purchase Order Date Indicates the date of creation of the purchase order.

Purchase Order Indicates the total purchase order amount of all commodities being
Amount purchased, along with the currency.
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Field Name Description

Shipment Date Indicates the date when the shipment is expected to take place.
The Shipment Date should be greater than the Purchase Order
Date.

Shipment Address Indicates the address where the goods should be shipped to.

Payment Terms Indicates the terms agreed for the payment of the purchase order.

Commodity Details

Commaodity details are not automatically extracted by the application. Click Add in this section
to add these details. The Add Commodity Details overlay window appears, with the
following fields.

Name Indicates the name of the commodity being purchased.

Code Indicates the code of the commodity.

Quantity Indicates the commodity quantity required.

Weight/Unit Indicates the weight per unit of the commodity. Also indicates the

unit of measurement to be used for weight.

Total Weight Displays the total weight of the commodity. This value is
automatically calculated and displayed. It is the product of the
values in the Quantity and Weight/Unit fields.

Cost/Unit Indicates the cost per unit of the commodity.

Gross Amount Displays the total cost of the commodity. This value is
automatically calculated and displayed. It is the product of the
values in the Quantity and Cost/Unit fields.

Discount Indicates any discount being offered on the purchase. You can
either enter the percentage of discount (in the first field) or the actual
discount amount (in the second field). When you enter any one of
these values, the other value is automatically calculated and
displayed.

Click ' to reset the values.

Tax Indicates any tax being charged on the purchase. You can either
enter the percentage of tax (in the first field) or the actual tax amount
(in the second field). When you enter any one of these values, the
other value is automatically calculated and displayed.

Click '* to reset the values.
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Field Name Description
Create Copy Indicates whether a copy of the commodity details entered, must be
made.

On clicking Add in the Add Commodity Details overlay window, an entry of the commodity

appears in the Commodity Details section. In the Action column, click 4 to edit an entry,

or i to delete it.

Gross Purchase Order Displays the total gross amount of the purchase order. This is the
Amount sum of the gross amounts of all added commodities.

This value should be equal to the value in the Purchase Order
Amount field. If not, you must adjust the value in the Purchase
Order Amount field accordingly.

Discount Value Displays the total discount amount of all the commodities added.
The average discount percentage of all added commodities is also
displayed.

Tax Value Displays the total tax amount of all the commodities added. The

average tax percentage of all added commodities is also displayed.

Net Purchase Order  Displays the total net amount, after considering the discount value
Amount and the tax value.

Net Purchase Order Amount = Gross Purchase Order Amount —
Total Discount amount + Total Tax amount

5. The data from the purchase order is automatically read and populated in the relevant fields.
Check the details and add or modify any field, if required.
6. Click Submit to submit the purchase order. The Review screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.
7. Inthe Review screen, verify the details and click Confirm. A confirmation message appears,
with the reference number and status of the transaction.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.
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Bulk File Upload Creation

Using this option, corporates can create purchase orders in bulk by uploading a file. The file must
contain the purchase order details in a specific format and sequence.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Purchase Order Management >
Purchase Order Creation

To create purchase orders in bulk:

Create Purchase Order

= i@ futura bank QD vekore Maur Thakiar

Create Purchase Order

ABZ Solutions | **+462
You can create single or multiple purchase orders online by selecting Online Purchase Order Creation. To upload purchase orders in bulk, select Bulk File Upload
online Purchase Order Creation Purchase Order Creation with Document Upload Bulk File Upload
Create purchase order on the go and view instantly Create purchase orde loading purchase order Upload multiple purchase order with a bulk upload facility

Copyright © 2006, 2020, Oracle and/or ts affiliates, All rights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

Create Purchase Order

Party Name & ID Displays the name and ID of the logged-in corporate party.

Online Purchase Order Indicates the option to create purchase order records by manual
Creation entry of purchase order details.

Purchase Order Indicates the option to create a purchase order record by
Creation with Document uploading the actual purchase order document.
Upload

Bulk File Upload Indicates the option to create purchase order records in bulk,
through file upload.
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1. Inthe Create Purchase Order screen, click Bulk File Upload. The File Upload screen

appears.

Bulk File Upload

= (i futura bank

File Upload

Field Description

Field Name

File Identifier

Transaction Type

File Format Type

Approval Type

File Name

Viewer ATM/Branch English UBS OBPM 14.4 HEL Branch

Copyright © 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Condtions

Description

Select the unique code/ name assigned to the corporate party for
handling of files.

Displays the transaction type associated with the file.

Displays the acceptable file formats for the upload.
The formats are .CSV, .XLS, .TXT, and .XLSX.

Displays the approver-user type to approve / reject the uploaded
file.

It could be:
e File Type
e Record Type

In a File type Approval, the approver accepts or rejects the entire
file, and all records are either processed or rejected. While in a
Record type approval, the approver could approve some records,
and reject others. Only the approved records are processed
further.

Click ' to browse and select the file for uploading. Refer the
Bulk Purchase Order File Template section below for further
details about the template.
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2. Once you browse and select the required file, click Upload. A confirmation screen appears
with the reference number and status of the transaction.

OR

Click Cancel to cancel the transaction.

6.4.1 Bulk Purchase Order File Template

For each purchase order, there must be a top row with indicator ‘P’ which specifies purchase order
level parameters. For each commodity under the purchase order, there must be a row with indicator
‘C’ which specifies the commodity-level parameters.

Note: Refer this file for the sequence: 8

Field Description

Field Name

Description

The following fields are specific to the purchase order as a whole. This row must be present
for each purchase order being added.

Indicator

Customer Purchase
Order Number

Purchase Order Date
Shipment Date
Currency

Gross Purchase Order
Amount

Buyer Id
Supplier Id
Buyer Name
Supplier Name

Discount Amount

Tax Amount

Specify the indicator. Enter P for a row at the purchase order level.

Enter the customer’s own purchase order number.

Enter the date of creation of the purchase order.
Enter the date of shipment. This should be greater than PO date.
Enter the currency of the purchase order amount.

Enter the total purchase order amount.

Enter the ID associated with the buyer.
Enter the ID associated with the supplier.
Enter the name of the buyer.

Enter the name of the supplier.

Enter the total discount amount applicable for all commodities
being purchased.

Enter the total tax amount applicable, on all commodities being
purchased.
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Indicator,Customer Purchase Order No,Purchase Order Date,Shipment Date,Currency,Gross Purchase Order Amount,Buyer Id,Supplier Id,Buyer Name,Supplier Name,Discount Amount,Tax Amount,Net PO Amount,Acceptance Amount,Buyer Division Code,Supplier Division Code,Pre Accepted,Shipment Address,City,Country,Zip

Indicator,Customer Purchase Order No,Commodity Code,Commodity Name,Quantity,Cost Per Unit,Gross Amount,Discount Amount,Tax Amount,Net Amount,,,,,,,,,,,

P,PO21012001288,15-08-2019,18-09-2020,USD,510,1975,462,NehNovCust1,ABZ Solutions,10,20,520,,,,Y,Thakur Village,Mumbai,India,400061

P,PO21012001388,15-08-2019,18-09-2020,USD,520,1975,462,NehNovCust1,ABZ Solutions,10,20,530,,,,Y,Thakur Village,Mumbai,India,400061

C,PO21012001288,POPPY_STRAW,Roses,10,50,500,10,20,510,,,,,,,,,,,

C,PO21012001388,FRESH_ORCHIDS,Orchids,10,25,250,10,20,260,,,,,,,,,,,

C,PO21012001388,FRESH_ORCHIDS,Orchids,10,25,250,10,20,260,,,,,,,,,,,



OFSS
Bulk Purchase Order Upload Template
BulkPurchaseOrderUploadTemplate.csv


Field Name

Net Purchase Order
Amount

Acceptance Amount
Buyer Division Code
Supplier Division Code

Pre-accepted

Shipment Address
City
Country

Zip

Purchase Order Management

Description

Enter the net purchase order amount.

Net PO Amount = Gross Purchase Order Amount — Discount
Amount + Tax Amount

Enter the purchase order amount that has been accepted.
Enter the division code associated with the buyer.
Enter the division code associated with the supplier.

Enter Y if the purchase order should be pre-accepted, and N,
otherwise.

Enter address lines 1 to 3 of the shipment address.
Enter the city of the shipment address.
Enter the country of the shipment address.

Enter the pin code of the shipment address.

The following fields are specific to a commodity. You must add a row for each commodity
being purchased, under the respective purchase order.

Indicator

Customer Purchase
Order Number

Commodity Code
Commodity Name
Quantity

Cost Per Unit

Gross Amount

Discount Amount

Tax Amount

Specify the indicator. Enter C for a row at the commaodity level.

Enter the customer’s own purchase order number.

Enter the code associated with the commodity.
Enter the name of the commaodity.

Enter the quantity of the commaodity.

Enter the cost per unit of the commodity.

Enter the total cost of the commaodity.

Gross Amount = Cost Per Unit * Quantity
Enter the discount amount applicable to the commodity.

Enter the tax amount applicable to the commodity.
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6.5.1

Purchase Order Management

Field Name Description

Net Amount Enter the net amount of the commodity.

Net Amount = Gross Amount — Discount Amount + Tax Amount

View / Edit Purchase Order

Pre-requisites
e For viewing purchase orders — User must have valid corporate login credentials.
e For editing purchase orders — User must have valid corporate login credentials and must
be the buyer.

View Purchase Order

Using this option, you can view a list of purchase orders based on the corporate party’s role as a
buyer or supplier.

On selection of Buyer view, you can view all the purchase orders as of current date where the
corporate party’s role is that of a buyer in the program. On selection of Supplier view, you can view
all the purchase orders as of current date where the party’s role is that of a supplier in the program.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Purchase Order Management > View
Purchase Orders

To view purchase orders:

1. Inthe Select Role pop-up window, select either the Buyer or the Supplier option.
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View Purchase Order - Select Role pop-up

Select Role

Field Description

Field Name Description

Select Role Select the role of the corporate party to view the required purchase orders.
The options are:
e  Buyer

e  Supplier

2. Click Proceed to view the existing purchase orders. The View Purchase Order screen
appears.
OR
Click Cancel to cancel the transaction.
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View Purchase Order Search Result- Buyer Role

= ([@futura bank

Viewer N/ ATM/Branch UBS 0BPM 14.4 HEL Branch

ome, Nehal Joshi +,
Last login 28 Oct 03:43 PM

View Purchase Order

Z Solutions | *++462
Switch View

Select your rol

Search

List of Purchase Order

PO1417

Purch

~
[ ~
Download
Purchase Party Shipment Date fer Amount
15 Sep 2020 AugBuyer 18 Sep 2020 $500.00 [ aised |
15 Sep 2020 AugBuyer 18 Sep 2020 $500.00 [ Roioed |
15 Sep 2020 AugBuyer 18 Sep 2020 $500.00 [ aised |
15 Sep 2020 AugBuyer 18 Sep 2020 $500.00 [ Roioed |
02 0ct 2020 AugBuyer 08 Oct 2020 $1,234.00 [ aised |
08 Oct 2020 AugBuyer 09 Oct 2020 £340.00 [ Roioed |
08 Oct 2020 AugBuyer 09 Oct 2020 £3,500.00 [ aise |
15 Sep 2020 AugBuyer 18 Sep 2020 $500.00 [ Roioed |
08 Oct 2020 AugBuyer 09 Oct 2020 £7,500.00 Accepted
08 Oct 2020 AugSupp 09 Oct 2020 £5,500.00 Aocepted

Copyright © 2006, 2020, Oracle andor ts affates. Allights reserved. | Securiy Information | Terms and Conditions
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View Purchase Order Search Result- Supplier Role

Viewer \ ATM/Branch English UBS OBPM 14.4 HEL Branch

= (@futura bank Q @ Welome, Nl

osni
Last Iogn 28 0et 343 PM
View Purchase Order

ABZ Solutions | ***462

Switch View

Select your role as a Buyer or a Supplier to view your Purchase Orders

Search

List of Purchase Order Download

Customer Purchase Order Number Purchase Order Date Associated Party Shipment Date Purc jer Amount  Status
15 Sep 2020 NehNovCust! 18 Sep 2020 $500.00
15 Sep 2020 NehNovCust! 18 Sep 2020 $500.00
15 Sep 2020 NehNovCust] 18 Sep 2020 $500.00
15 Sep 2020 NehNovCust! 18 Sep 2020 $500.00
15 Sep 2020 NehNovCustl 18 Sep 2020 $500.00
15 Sep 2020 NehNovCust] 18 Sep 2020 $500.00
15 Sep 2020 NehNovCust! 18 Sep 2020 $500.00
15 Sep 2020 NehNovCustl 18 Sep 2020 $500.00
15 Sep 2020 NehNovCust] 18 Sep 2020 $500.00
15 Sep 2020 NehNovCust! 18 Sep 2020 $500.00

Page 1 ofal (1-100f306 tems [J2s45.3
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Field Description
Field Name Description
View Purchase Order

Party Name and ID Displays the party name along with ID of the logged-in corporate
party.

Switch View Indicates the options to view the purchase orders based on the
logged-in corporate party’s role.
The options are:
e  Buyer

e  Supplier
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Field Name
Search

Customer Purchase
Order Number

Associated Party
Name

Purchase Order
Status

Purchase Order
Amount Range
Purchase Order Date

Program Name

Shipment Date

Purchase Order Management

Description

Indicates an option to search for purchase orders using the
customer’s own reference number.

Indicates an option to search for purchase order(s) based on the
counter party associated with the purchase order(s).

Indicates an option to search for purchase orders based on their
status.

The options are:
e Raised
e Cancelled
e  Accepted
e  Financed
e Partially Financed
e Rejected

Indicates the option to search for purchase orders of a particular
currency, with amounts in a specific range.

Indicates the option to search for purchase orders that have been
raised within a specific date range.

Indicates an option to retrieve purchase orders associated with a
particular program.

Indicates the option to search for purchase orders that are shipped
within a specific date range.

Search Results - List of Purchase Order

A list of purchase orders appears on clicking Search, based on the entered search criteria.

Customer Purchase
Order Number

Purchase Order Date
Associated Party

Shipment Date

Displays the reference number of the purchase order as fetched
from the Host. This is a hyperlink which when clicked displays the
details of the purchase order. For more information, refer the View
Purchase Order Details section below.

Displays the date of the purchase order as fetched from the Host.
Displays the name of the counter party, as fetched from the Host.

Displays the shipment date, as fetched from the Host.
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Field Name Description

Purchase Order Displays the purchase order amount, as fetched from the Host.

Amount

Status Displays the current status of the purchase order, as fetched from
the Host.

3. Enter the search criteria, and click Search. The purchase orders list appears based on the
entered search criteria.
OR
Click Clear to reset the search parameters.
OR
Click the Create New Purchase Order link to create a purchase order on the go and view it
instantly.

4. Click Download to download the list of purchase orders in .csv format, if required.

Click the Customer Purchase Order Number link of a specific purchase order, to view its
details.

6.5.1.1 View Purchase Order Details

This screen appears if you click the Customer Purchase Order Number link from the View
Purchase Order search results. It displays the details of the selected purchase order.

View Purchase Order Details — for Buyer role

ATM/Branch English v

= (@ futura bank QoD Velcome Mayur Thakkar

View Purchase Order

ABZ Solutions | ***462

upplier Details

e Order Amount $500.00

Copyright @ 2006, 2020, Oracle and/or its affliates. Allrights reserved. | Security Information | Terms and Conditions
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View Purchase Order Details — for Supplier role

Viewer ™/ ATM/Branch English V' UBS OBPM 14.4 HEL Branch '

= (@futura bank Q

View Purchase Order

ABZ Solutions | *+462

Copyright © 2006, 2020, Oracle andor its affliates. Al ights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

View Purchase Order

Party Name & ID Displays the name and ID of the logged-in corporate party.
Purchase Order Displays the unique reference number of the purchase order with
Reference Number respect to the Supply Chain Finance application. Also displays the
<Status> current status of the purchase order.

Customer Purchase  Displays the reference number present on the purchase order
Order Number document.

Purchase Order Displays the purchase order amount.
Amount

Purchase Order Date Displays the date on which the purchase order has been created.
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Field Name Description

Program Name Displays the name of the program associated with the purchase
order.

Payment Terms Displays the payment terms that have been agreed.

Pre-Acceptance If the logged-in party is a buyer, then this field displays the following:

e ‘Yes’ if the purchase order is to be deemed as accepted
upon being raised.

e ‘No’if the purchase order must be explicitly accepted by the
supplier.

If the logged-in party is a supplier, this field displays ‘Yes’ by default.
Acceptance Date Displays the date on which the purchase order has been accepted.
Shipment Date Displays the date on which the purchased commodity is shipped.
Shipment Address Displays the shipment address.
Comments Displays any applicable comments.

Buyer Details / Supplier Details

This section displays the details of the associated party, whether buyer or supplier.

Buyer Name / Supplier Displays the name of the associated party.
Name

Buyer Id / Supplier Id  Displays the ID of the associated party.

Buyer Address / Displays the address of the associated party.
Supplier Address

Amount Details

The particulars are displayed along with the respective amounts.

Purchase Order Displays the purchase order amount.

Amount

Discount Amount Displays the applicable discount amount and percentage.
Percentage

Tax Amount Displays the applicable tax amount and percentage.
Percentage

Final Purchase Order Displays the net purchase order amount after application of discount
Amount and tax.
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Field Name Description

Acceptance Amount Displays the amount that has been accepted by the supplier. This
field appears only for purchase orders that have been accepted.

Commodity Details

This tab appears only if the commodity details have been entered during creation of purchase

order.

Name Displays the name of the commodity.

Code Displays the code of the commodity.

Quantity Displays the quantity of the commodity being purchased.

Total Weight Displays the total weight of the commodity, along with the weight
per unit.

Cost/Unit Displays the cost per unit of the commaodity.

Gross Amount Displays the total gross amount of the commaodity.

Discount Displays any applicable discount, along with the discount rate.

Tax Displays any applicable tax, along with the tax rate.

Net Amount Displays the net amount of the commodity, after application of

discount and tax.

6.5.1.1.1 View Purchase Order details as Buyer
Actions that you can perform on the View Purchase Order details screen as a Buyer:

e Preview the purchase order (in an overlay window) and download a copy, by clicking the
Preview & Download Purchase Order link.

o Edit a purchase order, by clicking the Edit link.

e Cancel a purchase order by clicking the Cancel Purchase Order link. This is applicable
only for purchase orders that are in RAISED status.

6.5.1.1.2View Purchase Order details as Supplier
Actions that you can perform on the View Purchase Order details screen as a Supplier:

e Preview the purchase order (in an overlay window) and download a copy, by clicking the
Preview & Download Purchase Order link.

e Accept or reject a raised purchase order, by clicking Accept or Reject. This is applicable
only for purchase orders that are in RAISED status.
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6.5.1.1.3Preview & Download Purchase Order

To preview and download the purchase order:

Purchase Order Management

ATM/Branch English ™

Q=@ Welcome, Mayur Thakkar

= (pfutura bank

View Purchase Order
ABZ Solutions | ***462

Purchase Order Reference Number
PO48441

Moare Infarmation

Raised

Amount Details Commedity Details

Particulars

Discount Amount
Percentage

Tax Amount
Discount

Final Purchase Order Amount

Acceptance Amount

Beck

Edit | Cancel Purchase Order

Customer Purchase Order Number

P0280920218

Purchase Order Amount

$500.00 15 Sep 2020

Amount
$500.00

0

0

$500.00

$0.00

Copyright @ 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Last login 18 Jan 04:46 PM

| Preview & Download Purchase Order

Purchase Order Date

1. Inthe View Purchase Order details screen, click Preview & Download Purchase Order.
The Purchase Order overlay window appears. The fields displayed here are the ones
entered during the creation of the purchase order.

Total Discount Value

Purchase Order X
Customer Purchase Order Number - POTRY1D29
ABZ Solutions Purchase Order Reference Number Download
1001,303 St. Johns Wood Road,St. P048649
Johns Wood,London,GBNW53QN
e Purchase Order Date
AugBuyer 11 Jun 2019
81,Church Road Berkshire, GBNW5SAD
Payment Term Program Name
LnkedProg
Shipment Date Shipping Address
12 Sep 2019
Commedity Details
Name Code Quantity Total weight Cost/unit Gross Amount Discount Tax Net Amount
No data to display
Gross Purchase Order Amount UsD500.00

2. Click Download to download the purchase order details in .pdf format.

OR

Click X to close the window.
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Field Name

Purchase Order Management

Description

Purchase Order overlay window

Party name & address

Purchase Order
Reference Number

To

Purchase Order Date
Payment Term
Program Name
Shipment Date
Shipping Address
Commodity Details
Name

Code

Quantity

Total Weight

Cost / unit

Gross Amount

Discount
Tax

Net Amount

Displays the name and address of the buyer.

Displays the customer’s reference number for the purchase
order.

Displays the name and address of the supplier.

Displays the date of creation of the purchase order.

Displays any agreed terms of the purchase order.

Displays the name of the program linked to the purchase order.
Displays the date of shipment of the purchased goods.

Displays the address for the shipment.

Displays the name of the commodity.

Displays the code of the commodity.

Displays the quantity of the commodity being purchased.
Displays the total weight of the commodity being purchased.
Displays the cost per unit of the commodity.

Displays the total amount of the commaodity being purchased,
along with the currency. This value is automatically calculated
as follows:-

Gross Amount = Quantity * Cost per unit
Displays the discount amount applicable on the commaodity.
Displays the tax amount applicable on the commodity.

Displays the amount after considering the discount and tax
amounts. This value is automatically calculated as follows:-

Net Amount = Gross Amount — Discount + Tax
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Field Name Description

Gross Purchase Order Displays the sum of the gross amounts of all the commodities
Amount being purchased.

Total Discount Value Displays the sum of the discounts offered on all the commaodities
(@ %-Average of being purchased. Also displays the average discount.

commodity discount)

Total Tax Value Displays the sum of the taxes applicable on all the commaodities
(@ %-Average of being purchased. Also displays the average tax.
commodity tax)

Net Purchase Order Displays the sum of the net amounts of all the commodities
Amount being purchased. This value is also calculated as follows:-

Net Purchase Order Amount = Gross Purchase Order Amount
- Total Discount Value + Total Tax Value

6.5.2 Edit Purchase Order

Using this option, the buyer can edit and modify the required details in the purchase order, and
submit for approval, if the approval flow has been set. The designated corporate approver is
notified, in this case. The approver can either approve or reject the transaction. In case of rejection,
the approver can send the transaction back to the corporate user (maker), to make modifications
as required, and re-submit for approval.

Note: 1) A supplier can only create purchase orders, but cannot edit them once created.

2) If a purchase order has been accepted by the supplier, then only the Shipment Date can be
edited by the buyer.

If a purchase order is in the ‘Raised’ status, and yet to be accepted by the supplier, then all
parameters can be modified, except for Customer Purchase Order Number, Associated Party,
and Program.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Purchase Order Management > View
Purchase Orders

To edit the purchase order details:

1. Inthe Select Role pop-up window that appears, select the Buyer option.

2. Click Proceed. The View Purchase Order screen appears.
OR
Click Cancel to cancel the transaction.

3. Enter the search criteria and click Search. The purchase orders list appears based on the
entered search criteria.
OR
Click Clear to reset the search parameters.
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4. Click the Customer Purchase Order Number of the purchase order record to be modified.
The details of the specific purchase order appear in the View Purchase Order screen.

View Purchase Order Details — for Buyer role

ATM/Branch English
al
1

= ([@futura bank

View Purchase Order

olutions | ***462

Ameunt $500.00

Copyright @ 2006, 2020, Oracle and/or its affliates. Allrights reserved. | Security Information | Terms and Conditions

5. Click Edit to modify the purchase order. The Edit Purchase Order screen appears.
OR
Click Cancel Purchase Order to cancel a raised purchase order and stop it from being
accepted by the supplier. This link is present only for purchase order with status as
‘RAISED”.
OR
Click Preview & Download Purchase Order, to view the purchase order and to download a
copy.
OR
Click Cancel to cancel the transaction.
OR
Click Back to navigate back to the previous screen.
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Edit Purchase Order (with status as RAISED)

= (ipfutura bank

Edit Purchase Order

ABZ Solutions | ***462

Name Code Quantity

Field Description
Field Name

Edit Purchase Order
Party Name & ID

Customer Purchase
Order Number

Associated Party

Viewer V' ATM/Branch English vV UBS OBPM 14.4 HEL Branch

Q [ Welcome, nenal joshi
Last login 03 N 1PM

c
@ 5
o 5
o

$1,560.00
Total ‘-‘,e\g\". Cost/Unit Gross Amount Discount Tax Net Amount Action
Grass Purchase Order Amount $1,560.00
e s
T?: !i‘\ue. $0.00
Net Purchase Order Amount $1,560.00

Copyright © 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions

Description

Displays the name and ID of the logged-in corporate party.
Displays the reference number present on the purchase order
document. This field is,

e Editable in case of a RAISED purchase order.

¢ Non-editable in case of an ACCEPTED purchase order.

Displays the name of the counter party in the business
transaction.
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Field Name Description

Role Displays the role of the associated party. In this case, the role is
always SELLER/SUPPLIER.

Program Name Displays the name of the program under which the purchase order
is created.

Auto Accept Displays Yes if auto acceptance is applicable, and No, otherwise.

Auto Finance Displays Yes if auto finance is applicable, and No, otherwise.

Pre-acceptance Displays Yes if pre-acceptance of raised the purchase order is

applicable, and No, otherwise.

Purchase Order Date Displays the date on which the purchase order has been created.
This field is not editable.

Purchase Order Amount Displays the currency and amount of the purchase order. This
field is,
o Editable in case of a RAISED purchase order.

¢ Non-editable in case of an ACCEPTED purchase order.

Shipment Date Indicates the date of shipment of the products being purchased.
This field is editable for both RAISED and ACCEPTED purchase
orders.

Shipment Address Displays the shipment address, if it is already recorded. If not, you

can switch the toggle on, and enter the address in the Shipment
Address pop-up window that appears. This field is,

e Editable in case of a RAISED purchase order.

¢ Non-editable in case of an ACCEPTED purchase order.

Payment Terms Displays the agreed terms of the payment. This field is,
e Editable in case of a RAISED purchase order.

¢ Non-editable in case of an ACCEPTED purchase order.

Commodity Details

This section displays the commodity details that have been added. You can add /edit
commodities only for RAISED purchase orders. For ACCEPTED purchase orders, you can
only view the added details.

Name Displays the name of the commodity.

Code Displays the code of the commaodity.
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Field Name
Quantity

Total Weight

Cost/Unit
Gross Amount

Discount

Tax

Net Amount

Action

Gross Purchase Order
Amount

Total Discount Value

Total Tax Value

Net Purchase Order
Amount

Purchase Order Management

Description

Displays the quantity of the commodity being purchased.

Displays the total weight of the commaodity, along with the weight
per unit.

Displays the cost per unit of the commaodity.
Displays the gross amount of the commodity.

Displays the discount amount applicable, along with the discount
percentage.

Displays the tax amount applicable, along with the tax

percentage.

Displays the net amount of the commaodity, after application of
discount and tax.

Indicates the actions that can be performed on the commodity
record. This is applicable only for RAISED purchase orders.

. g : Click this icon to edit the commodity details.
. - L : .
. . Click this icon to remove the commodity details
entered.

Displays the total gross amount of the purchase order. This is the
sum of the gross amounts of all commodities added.

Displays the total discount amount of all the commodities added.
The average discount percentage of all added commodities is
also displayed.

Total Discount % = (Sum of discount amount of all commodities /
Sum of gross amount of all commodities) *100

Displays the total tax amount of all the commodities added. The
average tax percentage of all added commodities is also
displayed.

Total Tax % = [Sum of tax amount of all commodities / (Sum of
gross amount of all commodities - Sum of discount amount of all
commodities)] *100

Displays the total net amount, after considering the discount value
and the tax value.

Net Purchase Order Amount = Gross Purchase Order Amount —
Total Discount amount + Total Tax amount
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Field Name Description

Add Commodity Details

This overlay window appears when you click Add in the Commodity Details section. This is
applicable only for RAISED purchase orders. You cannot add or edit commodities in
ACCEPTED purchase orders.

Name Enter the name of the commaodity being purchased.

Code Select the code of the commodity.

Quantity Enter the commodity quantity required.

Weight/Unit Enter the weight per unit of the commodity. Also indicates the unit

of measurement to be used for weight.

Total Weight Displays the total weight of the commodity. This value is
automatically calculated and displayed. It is the product of the
values in the Quantity and Weight/Unit fields.

Cost/Unit Enter the cost per unit of the commodity.

Gross Amount Displays the total cost of the commodity. This value is
automatically calculated and displayed. It is the product of the
values in the Quantity and Cost/Unit fields.

Discount Specify any discount being offered on the purchase. You can
either enter the percentage of discount (in the first field) or the
actual discount amount (in the second field). When you enter any
one of these values, the other value is automatically calculated
and displayed.

Click '* to reset the values.

Tax Specify any tax being charged on the purchase. You can either
enter the percentage of tax (in the first field) or the actual tax
amount (in the second field). When you enter any one of these
values, the other value is automatically calculated and displayed.

Click '*~ to reset the values.

Net Amount Displays the net amount (after application of discount and tax) of
the commodity being purchased.

Note: The Net Amount gets auto calculated as follows:
Net Amount = Gross Amount - Discount amount + Tax
amount
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Field Name Description
Create Copy Select this check box to make a copy of the commodity details
entered.
6. Modify/Add the required details.
7. Click Submit to submit the transaction, once all required changes have been made. The
Review screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to navigate back to the previous screen.
8. Inthe Review screen, verify the details and click Confirm. A confirmation message appears

along with the reference number and status of the transaction.
OR

Click Cancel to cancel the transaction.

OR

Click Back to navigate back to the previous screen.

6.5.3 Cancel Purchase Order

Using this option, the buyer can cancel a purchase order. This action can only be performed on
purchase orders in the RAISED status.

Note: A supplier can only create purchase orders, but cannot cancel them once created.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Purchase Order Management > View
Purchase Orders

To cancel a purchase order:

1.
2.

In the Select Role pop-up window that appears, select the Buyer option.

Click Proceed. The View Purchase Order screen appears.
OR
Click Cancel to cancel the transaction.

Enter the search criteria and click Search. The purchase orders list appears based on the
entered search criteria.

OR

Click Clear to reset the search parameters.

Click the Customer Purchase Order Number of the purchase order record (in RAISED
status) to be cancelled. The details of the specific purchase order appear in the View
Purchase Order screen.
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View Purchase Order Details — for Buyer role

ATM/Branch English

= (@futura bank Q Ve e T
View Purchase Order Edit Cancel

ABZ Solutions | *++462

$500.00
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5. Click Cancel Purchase Order to cancel the purchase order and stop it from being accepted
by the supplier. The cancel purchase order pop-up window appears.
OR
Click Edit to modify the purchase order. The Edit Purchase Order screen appears.
OR
Click Preview & Download Purchase Order, to view the purchase order details and
download a copy.
OR
Click Cancel to cancel the transaction.
OR
Click Back to navigate back to the previous screen.
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Cancel Purchase Order

cancel purchase order

Are you sure you want to cancel this purchase order?

6. Click Yes to cancel the purchase order. A Confirmation message appears with the reference
number and status of the transaction.
OR
Click No to stay on the View Purchase Order details screen.

Accept / Reject Purchase Order

Using this option, a supplier can accept or reject purchase orders to convey the agreement or
disagreement to supply the required commodities. One or more purchase orders can either be
accepted or rejected in a single transaction.

Once the transaction is complete, the designated corporate approver is notified, in case an approval
flow is set. The approver can either approve or reject the transaction. In case of rejection, the
approver can send the transaction back to the corporate user (maker), to make modifications as
required, and re-submit for approval.

Note:

1) Only that corporate party with the role of Supplier can accept or reject purchase orders. In
addition, only those purchase orders with status as Raised can be accepted or rejected.

2) If the supplier is creating the purchase orders, then they are pre-accepted by default, when
raised.

Pre-requisites
User must have valid corporate login credentials.
How to reach here:

Dashboard > Toggle menu > Receivables Management > Purchase Order Management >
Accept/Reject Purchase Order
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To accept / reject purchase order(s):

1. Inthe Accept/Reject Purchase Order screen, a list of purchase orders with status as
Raised, and where the logged-in party is the supplier, appears.

a. To search for a specific purchase order, enter either the associate party name, or
purchase order number, or purchase order amount, or accepted purchase order amount,
in the Search field.

b. Click 2. The relevant purchase orders appear.

Accept / Reject Purchase Order

Viewer ATM/Branch English ™ UBS OBPM 14.4 HEL Branch ™
= pfutura bank Q & W
Accept / Reject Purchase Order
ABZ Solutions | **462
Purchase Order List Search Q

Associated Party Name Furchase Order Numbsr Purchase Order Date Purchase Order Amount Accepted Purchase Order Amount  Ststus  Comments
NehNovCust1 POE9112 22 3ep 2019 $1,100.00 $1,100.00
NehNovCust1 P069113 22 8ep 2019 $1,100.00 $1,100.00

7 _
NehNovCustl POE9181 06 Nov 2019 £900.00 £900.00

o _
NehNovCust1 POG9186 06 Nov 2019 £900.00 £900.00
NehNovCust1 P069194 06 Nov 2019 £900.00 £900.00
NehNovCust P069274 06 Nov 2019 £0900.00 £900.00
NehNovCust1 PO69067 22 Sep 2020 $110,000,000,000,000.00  $110,000,000,000,000.00
NehNovCust P069279 06 Nov 2019 £900.00 £900.00

v Accept
NehNovCust1 P0&9281 06 Nov 2019 £900.00 £900.00
NehNovCust1 P069071 228ep 2019 $1,100.00 $1,100.00

m s

Field Description

Field Name

[1]-

Copyright
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Accept/Reject Purchase Order

Party Name & ID Displays the name and ID of the logged-in corporate party.
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Field Name Description

Search By Indicates an option to search for specific purchase orders, by
entering either the associate party name, or purchase order
number, or purchase order amount, and clicking 2.

Purchase Order List

Associated Party Name Displays the name of the associated party.

Purchase Order Number Displays the purchase order reference number as a hyperlink. If
you click this link, an image of the physical purchase order
appears in an overlay window.

Purchase Order Date Displays the date when the purchase order has been created.
Purchase Order Amount Displays the amount of the purchase order.

Accepted Purchase Displays the accepted purchase order amount.
Order Amount

Status Displays the status of the purchase order.
Comments Enter the remarks if any while accepting / rejecting the purchase
order.

Note: Remarks are mandatory if rejecting the purchase
order.

2. Select the check box(es) beside the purchase order(s) to be accepted/rejected.
In the Comments field, enter the remarks if rejecting the purchase order.

4. Click Accept / Reject to accept/ reject the selected purchase order(s). The Review screen
appears.
OR
Click Cancel to cancel the transaction.

5. Inthe Review screen, verify the details and click Confirm. A confirmation message of
request initiation of acceptance/ rejection of purchase order(s) appears along with the
reference number and status.

OR

Click Back to navigate back to the previous screen.
OR

Click Cancel to cancel the transaction.
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FAQ

1. Who can create a purchase order?

A purchase order can be created by a supplier or a buyer, with valid login credentials. If the
purchase order is being created by a supplier then the pre-acceptance flag gets defaulted as
‘Yes’ as it is implied that the supplier is accepting the purchase order. If the purchase order is

being raised by a buyer, then the pre-acceptance flag can be set to yes or no based on the
user’s requirement.

2. Can | create multiple purchase orders for different suppliers?

Yes, a corporate can create multiple purchase orders online for different suppliers.

3. How many purchase orders can | create at a time?

There is no upper limit for creation of purchase orders at one time (in a single transaction). You
can create as many purchase orders as required.

4. Can | create 2 purchase orders in one single transaction, such that one is a fresh
purchase order and the other is from a template?

Yes. When you create a fresh purchase order, you must first save it. Then you can click on the
Templates tab, and select the next purchase order template to be added.
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Reconciliation

7.1

7.Reconciliation

Reconciliation is the process where payments are reconciled or matched with invoices/cash flows.
Invoice records or cash flow records are generally created in advance. However, the actual
payment occurs at a later point of time. Using the Reconciliation feature, you can match the
payments with invoices and cash flow records.

Reconciliation can either be automated or performed manually. Reconciliation rules are created
for the automation. Rules are essentially conditions that are defined; invoice / cash flow records
and payments that meet the specified conditions are matched together.

In case a reconciled record must be unmatched, you can use the De-reconciliation option.

Allocation is the process where payments are allocated to virtual accounts. This process can also
be automated through rules, or can be performed manually.

Pre-requisites:

User must have valid corporate login credentials.
Overview

How to reach here:
Dashboard > Toggle menu > Receivables Management > Reconciliation > Overview
The Reconciliation Overview screen consists of the following widgets:

Unmatched Payments
Unreconciled Invoices
Unreconciled Cash Flows
Payment Status

Payment Allocation
Unallocated Payments
Quick Links
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Reconciliation

Viewer ATM/Branch English ™

= ipfutura bank Q © Welcome Manu

Unmatched Payments Unreconciled Invoices ‘l Unreconciled Cash Flows

Total Inflow Total Qutflow
0.00 USD220,000.00
4Count

2w Detalls Recongile Now

Payment Status m Outgoing Payment Allocation m outgoing Unallocated Payments 'r 5

Iy i 385%
32%
Unmatched
615%

Total Incoming Total Cutgaing

alled - m Manual GBF1,509,215.00

Quick Links

&)
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Unmatched Payments — This widget gives the total incoming and outgoing payment amounts
that have not been matched under a specific currency. Swipe across the widget to view the data
for other supported currencies. The count of payments for both incoming and outgoing is also
displayed for each currency. The count for each type (incoming and outgoing), is a hyperlink
which when clicked, displays the View Payments screen with the list of unmatched payments of
the respective type. On clicking the Reconcile against Invoice link, the Manual Reconciliation
screen appears where the unreconciled invoices can be reconciled. For more information on this
screen, refer the Invoice against Payment section under Manual Reconciliation, in this
document. On clicking the Reconcile against Cash Flow link, the Manual Reconciliation
screen appears where the unreconciled cash flow records can be reconciled. For more
information on this screen, refer the Cash Flow against Payment section under Manual
Reconciliation, in this document

Unreconciled Invoices — This widget gives the total receivable and payable unreconciled invoice
amounts. The number of invoices for each type (receivables and payables) is also displayed.
Swipe across the widget to view the data for other supported currencies. On clicking the View
Details link, the View Invoices screen appears. For more information on this screen, refer the
View Invoice section in this document. On clicking the Reconcile Now link, the Manual
Reconciliation screen appears where the unreconciled invoices can be reconciled. For more
information on this screen, refer the Invoice against Payment section under Manual
Reconciliation, in this document.

-2 ORACLE



7.2

Reconciliation

Unreconciled Cash Flows — This widget gives the total inflow and outflow cash flow amounts
that are unreconciled. The number of cash flows for each type (inflow and outflow) is also
displayed. Swipe across the widget to view the data for other supported currencies. On clicking
the View Details link, the View/Edit Expected Cash Flow Details screen appears. For more
information on this screen, refer the respective section in User Manual Oracle Banking Digital
Experience Corporate Cash Management. On clicking the Reconcile Now link, the Manual
Reconciliation screen appears where the unreconciled cash flow records can be reconciled. For
more information on this screen, refer the Cash Flow against Payment section under Manual
Reconciliation, in this document.

Payment Status — This widget displays a doughnut graph, that depicts the percentage of
payments in various status with respect to payments matching. This data can be viewed for both
incoming and outgoing payments, as of current date, last month, last quarter, and a custom date
range. On clicking the View Payments link, the View Payments screen appears. For more
information on this screen, refer the View Payments section in this document.

Payment Allocation — This widget displays a doughnut graph, that depicts the percentage of
payments in various status with respect to payments allocation. This data can be viewed for both
incoming and outgoing payments, as of current date, last month, last quarter, and a custom date
range.

Unallocated Payments — This widget displays a doughnut graph that depicts the percentages of
unallocated payments, for incoming and outgoing payments. The total payment amounts and the
count of payments that are unallocated are also displayed for the incoming and outgoing
payments. Swipe across the widget to view the data for other supported currencies. On clicking
the View Details link, the View Payments screen appears with the list of unallocated payments.
For more information on this screen, refer the View Payments section in this document. On
clicking the Allocate Now link, the Manual Allocation screen appears. For more information on
this screen, refer the Manual Allocation section in this document.

Quick Links — The most commonly used transactions are provided as quick links for quick
access. Following transactions are provided as quick links:

View Reconciliation Rules
Create Reconciliation Rules
Manual Reconciliation
De-Reconciliation

Create Allocation Rule
Manual Allocation

Create Reconciliation Rules

Corporates can create reconciliation or allocation rules from the portal using transactions 'Create
Reconciliation Rule' and 'Create Allocation Rule' respectively. These transactions enable them to
create rules to reconcile their cash flows/invoices against the payments or to allocate payments to
virtual accounts. While defining reconciliation rules, user would also be able to specify allocation
parameters required to allocate the matched payment to virtual account. Thus, the OBCM
application can perform allocation post successful reconciliation of payment with expected cash
flows/invoices or can perform stand-alone allocation on unreconciled payment records, provided
the allocation rules are set up. Two types of reconciliation rules can be configured: Exact and
Generic.
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Generic Rules — These rules are applicable to all invoices/cash flows that are reconcilable. A
corporate party can have only one generic rule per reconciliation-type (one rule for invoices and
payments reconciliation, and one rule for expected cash flows and payments reconciliation).
Generic rules are applied as per generic criteria such as, FIFO, LIFO, HAFO, and LAFO.

e FIFO — (first in, first out) Oldest invoice/cash-flow, will get reconciled first.
LIFO — (last in, first out) Latest invoice/cash-flow, will get reconciled first.
HAFO — (highest amount, first out) Invoice/Cash-flow with highest amount, will get
reconciled first.

e LAFO - (lowest amount, first out) Invoice/Cash-flow with lowest amount, will get
reconciled first.

Exact Rules — An Exact rule is a customized rule defined by the corporate to match cash-
flow/invoice attributes and payment attributes for reconciliation. Both single sided and double
sided conditions can be configured in an exact rule. A single sided condition includes defining a
single attribute of either payment or expected-cash-flow/invoice entity along with the pattern
explained below; whereas a double sided condition includes defining both cash-flow/invoice and
payment attributes with operator conditions along with the specific patterns on their respective
matching attributes.

Below patterns are provided to the corporate in order to define exact rules. They can be used in
combination with the available operators:

For double-sided conditions:

e 'Text Between Two Positions' — where the text or string between defined signs/positions
will be used for reconciliation.

e Exact Attribute — Where exact value of the attributes selected would be used for
reconciliation.

Example of using exact attributes in a double-sided rule: Payment Ref No {operator such
as =/</>} Cash Flow Ref No OR Payment Narration = Cash Flow Narration

For single-sided conditions:

e Using operators ‘<, *>’, or ‘=", For example: Payment Ref No = ABC464664

e Starts with* — Where a value following the entered string will be used for reconciliation.
For example, Cash flow narration starts with XYZ

e Ends with* — Where a value preceding the entered string will be used for reconciliation.
For example, Cash flow narration ends with XYZ

An exact rule enables the corporate to add rule conditions with AND/OR operators based on
attributes of a cash-flow/invoice record and/or a payment record. A facility to create groups of
conditions with the AND/OR operators is also available.

The complete rule creation is a three-step process, where in the first step the corporate can

create a generic or exact rule. The second step involves defining an allocation rule and the final
step involves setting a priority for the rule.
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How to reach here:

Dashboard > Toggle menu > Receivables Management > Reconciliation > Create Reconciliation
Rule

OR

Dashboard > Toggle menu > Receivables Management > Reconciliation > Overview > Quick
Links > Create Reconciliation Rules

To create a reconciliation rule:

1. Inthe Create Rule step of the Create Reconciliation Rule screen, enter the required
details.

Create Rule

= (fpfutura bank

Create Reconciliation Rule
ABZ Solutions | ***462

Create Rule Set Allecation Prioritize Rule

Back skip Allocation

Field Description
Field Name Description
Create Reconciliation Rule

Party Name & ID Displays the name and ID of the logged-in corporate party.

Create Rule

Reconciliation Type Select whether the reconciliation is for invoices and payments, or
expected cash-flows and payments.
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Field Name Description
Rule Type Select whether the rule being created is a generic one or an exact
one. The options are:
e Generic
o Exact
Rule Name Enter the name to be assigned to the rule being created.

2. Based on the option you select in the Rule Type field (Generic or Exact), enter further
details as follows.

7.2.1 Generic Rule

= (ipfutura bank

Create Reconciliation Rule

ABZ Solutions | ***462

Create Rule Set Allocation Prioritize Rule

Back Skip Allocation

Copyright ® 2006, 2020, Oracle and/or its affilistes. All rights reserved. | Security Information | Terms and Conditions

Field Description
Field Name Description

These fields appear if you select the Generic option.
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Field Name Description

Reconciliation Method  Select how the rule is applied to the invoice/cash-flow records for
reconciliation. This field appears if you select the Generic option
in the Rule Type field. The options are:

e FIFO - Oldest invoice/cash-flow to be reconciled first

e LIFO - Latest invoice/cash-flow to be reconciled first

e HAFO - Invoice/Cash-flow with highest amount to be
reconciled first

e LAFO - Invoice/Cash-flow with lowest amount to be
reconciled first

Attribute Select the attribute to be used for applying the reconciliation
method. This field appears if you select the Generic option in the
Rule Type field.

For Invoice and Payments reconciliation:

e For FIFO and LIFO, the options are: Invoice Date; Invoice
Due Date.

e For HAFO and LAFO, the options are: Invoice Amount;
Outstanding Invoice Amount.

For Cash Flow and Payments reconciliation:

e For FIFO and LIFO, the options are: Expected Date;
Revised Expected Date.

e For HAFO and LAFO, the option is: Amount.

Rule Interpretation Displays the rule that is set, based on the options you select in
the Reconciliation Method and Attribute fields. This field
appears if you select the Generic option in the Rule Type field.

3. If you select the Generic option under Rule Type, enter the details as stated above.
4. Click Continue to go to the Set Allocation step.

glik Cancel to cancel the transaction.

glik Back to reset and start with the Create Rule step again.

8Iik Skip Allocation to go to the Prioritize Rule step.
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7.2.2 Exact Rule

For an exact rule, you must add either one double-sided condition involving an invoice / cash flow
attribute and a payment attribute or two single sided conditions, one involving an invoice / cash
flow attribute and the other involving a payment attribute.

Viewer ATM/Branch English %

& Welcome, ManualReconRule AutoAuth «

= 'I’Bfutura bank Q Lastlogin 01 Mar 09:49 PM

Create Reconciliation Rule

RyanB Bohr | ***422

Rule Details Set Allocation Prioritize Rule

Rule9989

Reconciliation Rule

Add Group | Add Condition

of Payment F2an)

l Exact Attribute of Buyer ID of Invoice = Exact Attribute of Counterparty Id

Add Group | Add Conditien | T
l Program Name of Invoice starts with P P4
2m

i Remitter Account no of Payment starts with 100

Back Skip Allocation
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Field Description
Field Name Description
These fields appear if you select the Exact option.

Reconciliation Rule

You should add either one double sided condition with invoice/cash flow and payment; or one
or more single sided conditions along with a double sided condition, for invoice/cash flow and

for payment.

Add Condition Indicates an option to add a condition for Exact reconciliation.
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Field Name

Add Group

AND / OR

Single-Sided Condition

Reconciliation

Description

Indicates an option to add a group of conditions that are clubbed
together by logical operator ‘AND’ or ‘OR’.

Indicates the logical operator to be used for clubbing the
conditions for creating the Exact reconciliation rule.

You can create single-sided conditions by selecting a specific entity (Invoice/

Cash-Flow or Payment) and then comparing an attribute of this entity with a specific value. A
single sided condition should always be created along with atleast one double sided condition.

The following fields appear for a single sided condition.

Select Entity

Select Attribute

Select Pattern

Value

Double-Sided Condition

Select the required entity for building the condition. The following
options are available:

For Invoice-Payment reconciliation:
e Invoice
e Payment
¢ Invoice and Payment
For Cash Flow-Payment reconciliation:
e Cash Flow
e Payment

e Cash Flow and Payment
Select the attribute of the entity to be compared.

Select the relational operator or pattern to be used for
comparison. The options available are:

o« <
° >

e  Starts with
e Ends with

Enter the value that the attribute is to be compared with.

You can create double-sided conditions by comparing an attribute of one entity with a relevant
attribute of the other entity. For example, for the Invoice and Payment double-sided condition,
the Net Invoice Amount can be compared with the Payment Amount.

The following fields appear for a double-sided condition.
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Field Name Description

Entities Select the entities combination for creating the double-sided
condition.

Select Pattern Select the pattern to be used for the attribute (of the first entity) to

be compared. The options available are:
e Exact Attribute

e Text Between Two Positions — On selecting this option,
two fields appear where you can enter the position
(numerical values). The attribute text between these
positions is used for comparison.

Select Attribute Select the attribute of the first entity to be compared.
Relational Operator Select the relational operator to be used for comparison. The
options available are:
e AND
e OR
Select Pattern Select the pattern to be used for the attribute (of the second entity)

to be compared. The options available are:
e Exact Attribute

e Text Between Two Positions — On selecting this option,
two fields appear where you can enter the position
(numerical values). The attribute text between these
positions is used for comparison.

Select Attribute Select the attribute of the second entity to be compared.

5. If you select the Exact option in the Rule Type field, then in the Reconciliation Rule section,
build condition(s) as per requirement, as follows:
a. You can define either two or more single-sided condition or one more double-sided

b.

condition, or both. You can also define a group of conditions.
In the single-sided condition, you can select either Invoice/Cash-Flow or Payment.

i. Select the attribute to be used for comparing.
ii. Select the appropriate relational operator or pattern for comparing.
iii. Enter the value that must be used for comparing.
In the double-sided condition (Invoice/Cash-Flow and Payment), you can select an
attribute of the Invoice/Cash-Flow and compare it with an attribute of the Payment.

i. Select the required pattern for the attribute of the first entity. If you select ‘Text
Between Sign’ then enter the two signs in the attribute, in the fields that appears. If
you select ‘Text Between Two Positions’ then enter the numerical positions in the
attribute, in the fields that appear.

ii. Select the attribute of the first entity to be used for comparing.

7-10 ORACLE



Reconciliation

iii. Select the appropriate relational operator.
iv.  Select the required pattern for the attribute of the second entity.

v.  Select the attribute of the second entity to be used for comparing.

d. Once a condition is defined, click = to save it.

e. You can define similar individual conditions or a group of conditions by clicking Add
Condition or Add Group, and bind them together using the ‘AND’ or ‘OR’ logical
operator.

f.  Once all conditions are defined, click Save all and Preview to save and preview all
added conditions.

6. Click Continue to go to the Set Allocation step.

OR

Click Cancel to cancel the transaction.

OR

Click Back to reset the fields and start with the Create Rule step again.

OR

Click Skip Allocation to go to the Prioritize Rule step.

Note: 1) Once a condition is added and saved, click 4 to edit it, or click I to delete it.

2) If you skip the Set Allocation step during rule creation, then the matched and partially matched
payments can be allocated to virtual accounts through Allocation Rule or Manual Allocation.
For more information, refer the Create Allocation Rule and Manual Allocation sections in
this document.

Set Allocation — Account Based

ATM/Branch English ™

= ifpfutura bank Q & Welcome ManualReconRule AutoAuth «,

Lest login 09 Feb 10:31 PM

Create Reconciliation Rule
RyanB Bohr | ***422

© e

Create Rule Set Allocation Prioritize Rule

Account Based Allocation

Serial Number  Allocation Account Percentage  Action

X0000003TEES Q 00 @
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Set Allocation — Attribute Based

= ifpfutura bank

Create Reconciliation Rule

ABZ Solutions | ***462

Attribute Based Allocation

Serial Number Allocation Entity

Invoice X

2 Payment X

Sk

Field Description

Field Name

Maker ATM/Branch English ™

Q A Welcome, Nehal Joshi

Last login 25 Feb 06:20 P

Set Allocation Prioritize Rule

Allocation Attributes Percentage Action
Buyer D X | Supplier ID X

Counterparty Id X | Remitter Account no X

Skip
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Description

Create Reconciliation Rule

Party Name & ID

Set Allocation

Displays the name and ID of the logged-in corporate party.

In this step, you can set the percentages to be allocated to specific virtual accounts. You must
ensure that the sum of the allocated percentages should be 100.

Allocation Basis

Select whether allocation should be virtual accounts-based or
attributes-based.

e If you select the Account Based option, then you can
directly set the virtual accounts for allocation.

e If you select the Attribute Based option, then you can set
attributes for allocation. The virtual accounts that are
mapped to these attributes will be used for allocation.

Account Based Allocation

This section appears if you select the Account Based option in the Allocation Basis field.

Serial Number

Displays the serial number of the allocation account.

Allocation Account Select a virtual account to assign an allocation percentage.
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Field Name Description

Percentage Enter the percentage of payment to be allocated to the virtual
account.

Action —

m

Click I:B]to add further virtual accounts. Or click : to delete an

added account.

Attribute Based Allocation

This section appears if you select the Attribute Based option in the Allocation Basis field.
This option can be used to allocate specific percentages of the payment towards specific
attributes. The amount corresponding to the payment percentage set, is allocated to the
virtual accounts mapped to these attributes.

Serial Number Displays the serial number of the attribute.

Allocation Entity Select the entity whose attribute should be considered for setting
an allocation percentage.

Allocation Attributes Select the attribute for which the allocation percentage should be
set.
Percentage Enter the percentage of payment to be allocated to the attribute.
Action ] @1 . |
Click “~to add further attributes. Or click to delete an added

attribute.

7. Once the allocation details are set, click Continue to go to the Prioritize Rule step.
8I§:k Cancel to cancel the transaction.
8I§:k Back to go to the previous screen.
gli:k Skip to skip the Set Allocation step.
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Prioritize Rule

Maker ATM/Branch English

= @futura bank QA Welcome et Joohy

Create Reconciliation Rule

ABZ Solutions | ***462

Set Allocation Prioritize Rule
Reconciliation Rules Searc Q
Rule Id Rule Type Rule Name Priority
[ current | Exact RID878 34
RR00000945 Exact Template123Exact Editting 1233 1 &
RR00000975 Generic GenericlnvoicePayRecon OBDX31638 2 ﬁ
RR00000943 Exact InvoiceExactAccAllocation123 3 &
RRO0000611 Exact asd 4 2
RR00000942 Exact InvoiceExactAccAllocation 5 &
RRO0000949 ([N Exact SonallPR1702Edited Bs &
RRO0000648 Exact sdf 0 &
RRO00008O3 Exact dUMMYTULE 12Z
RRO0000968 Exact TesteditiNY 132
Page 1 of3 (1-100f21 fiems [1]23 5> >
Submit Back
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Field Description

Field Name Description

Create Reconciliation Rule

Party Name & ID Displays the name and ID of the logged-in corporate party.

Prioritize Rule

Reconciliation Rules

A list of existing rules is displayed. You can set the priority on the rule being created, and also
modify the priority on an existing rule, if required. For the rule being created, the keyword
‘Current’ is displayed beside it. For a rule whose priority is modified, the keyword ‘Modified’
is displayed beside it.

Search Indicates an option to search for a specific reconciliation rule.

Rule Id Displays the unique rule ID that has automatically been assigned
to the rule.

Rule Type Displays whether the rule is a generic or an exact one.
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Field Name Description
Rule Name Displays the name assigned to the rule.
Priority Indicates the priority assigned to the rule.

Note: For the rule being created, the priority assigned by
default is, one incremental to the highest priority assigned
to the existing rules (highest priority + 1). You can change
this priority, if required.

For an existing rule, click 4 to edit and modify the priority,
if required.

8. Inthe Prioritize Rule step, you can modify the priority assigned to the rule being created,
under the Priority column, if required. You can also modify the priority on an existing rule, if

required.
9. Click Submit to submit the transaction. The Review screen appears.

OR
Click Cancel to cancel the transaction.

OR
Click Back to go to the previous screen.

Create Reconciliation Rule - Review Screen (Exact)

Viewer ™ ATM/Branch English '

Q ™ Welcome ManualReconRule AutoAuth
Last login 01 Mar 03:49 PM

= ([pfutura bank

Create Reconciliation Rule

RyanB Bohr | **422

Review
You initiated a request for Create Reconciliation Rule. Please review details before you confirm!

R9509

Exact

Reconciliation Rule

Exact Attribute of Invoice No of Invaice = Exact Attribute of Payment Reference No of Payment

Allocation Details - Attribute Based

Serial Number Allocation Entity and Attributes
Invoice - Supplier Name,Buyer Name 60%
2 Payments - Remitter Account no,Payment Party Id 40%

Prioritize Rules

Rule Id Rule Type Rule Name Priorit;
Exact R9209 6
RR00000911 Exact SUsInvoiceExactRule Edit 56780120192 ]

m Cence! Bk
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Create Reconciliation Rule - Review Screen (Generic)

ATM/Branch English ™

10.

ifp futura bank

Create Reconciliation Rule

ABZ Solutions | ***462

Review

You initiated a request for Create Reconciliation Rule. Please review details before you confirm!

Reconciliation Rule

e to be reconciled first

h oldest invoice date will be reconciled first

Allocation Details - Attribute Based

Serial Number Allocation Entity and Attributes
Invoice - Buyer ID

2 Payments - Credit Account no

Prioritize Rules

Rule I1d Rule Type

Generic

Q  AD Welcome, Mayur Thakkar
Last login 02 Feb 04:33 PM
RG122
Rule Name Pricri
RG122 n
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In the Review screen, verify the details and click Confirm. A Confirmation message appears,
with the reference number and status of the transaction.

OR

Click Cancel to cancel the transaction.

OR

Click Back to go to the previous screen.
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Create Reconciliation Rule - Confirmation

ATM/Branch English

= (pfutura bank QoD Welcome Mo Thaker v

Create Reconciliation Rule

| @ CONFIRMATION

Your request for Create Reconciliation Rule has been submitied successfully.

Copyright @ 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions

11. In the Confirmation screen, click the View Reconciliation Rules link to view the existing

reconciliation rules.

OR
Click the Create Reconciliation Rule link to create another rule.
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View/Edit Reconciliation Rules

How to reach here:

Dashboard > Toggle menu > Receivables Management > Reconciliation > View/Edit Reconciliation
Rule

View Reconciliation Rules

ATM/Branch English

fr Welcome, r Thakkar
= @futura bank QoD viekome Mayr Thaer

View Reconciliation Rules

ABZ Solutions | ***462

View Reconciliation Rules

Rule Id Reconciliation Type Rule Type Rule Name Priority
Invoice Payment Recon Generic newinvGenRule 5
Invoice Payment Recon Generic ads 6
Allocation of Payment to Virtual Accounts Exact aaa 38
Allocation of Payment to Virtual Accounts Exact aa Eal
Expected Cashflow To Payment Recon Generic GenCash 11
Invoice Payment Recon Generic RecRule987 Ll
Expected Cashflow To Payment Recon Exact abc 7
Invoice Payment Recon Generic InGenTest123 8
Invoice Payment Recon Generic NGen123 3

RRO000061 Invoice Payment Recon Exact asd 4

48 itel D 2 345 » b
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Field Description

Field Name Description

View Reconciliation Rules

Party Name & ID Displays the name and ID of the logged-in corporate party.

Search Indicates an option to search for specific reconciliation rule(s). As
the partial or full name/ID/rule type/reconciliation type is entered, the
relevant rules are displayed.

¥ Indicates a set of options to filter the reconciliation rule records. For
more details, refer to the fields in Search (overlay window) below.
Download Indicates an option to download the reconciliation rules list in .csv

format.
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Field Name Description

A list of reconciliation rules is displayed (based on search criteria) with the following fields.

Rule Id Displays the unique ID of the rule. This is a hyperlink which when
clicked displays the details of the reconciliation rule. For more
information on the fields, refer the View Reconciliation Rule
(details) section in this document.

Reconciliation Type  Displays the type of payment the reconciliation rule has been
created for.

Rule Type Displays whether the rule is generic or exact.
Rule Name Displays the name of the rule.
Priority Displays the priority of the rule.

Search (overlay window)

This window appears on clicking 4 in the View Reconciliation Rules screen.
Reconciliation Type Indicates an option to filter the rules by the type of reconciliation.
The options are:
e Invoice Payment Recon
¢ Finance Payment Recon
o Expected Cashflow to Payment Recon

¢ Allocation of Payment to Virtual Accounts

Rule Type Indicates an option to filter the rules based on rule type. The options
are:
e Exact
e Generic

e Both - To view both exact and generic rules. This option
appears selected by default.

Rule Id Indicates an option to filter the rules by ID.
Rule Name Indicates an option to filter the rules by name.

On clicking Apply, a list of relevant reconciliation rules is displayed. On clicking Reset, the
data entered in the Search overlay window is cleared.

In the View Reconciliation Rules screen, the user can perform the following actions:

° Click Download and select the file format to download the reconciliation rules list.
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e Click the Rule Id of a particular rule record, to view its details. The View Reconciliation Rule
screen appears. For more information, refer the View Reconciliation Rule (details) section
below.

o

Click Cancel to cancel the operation. A warning message appears inquiring whether or not to
cancel the operation.

a. Click Yes to proceed with cancelling the operation. The main dashboard appears.
OR

Click No to remain on the View Reconciliation Rules screen.

7.3.1 View Reconciliation Rule (details)

This screen appears on clicking the rule ID link of a specific reconciliation rule from the View
Reconciliation Rules screen. It displays the rule details.

View Reconciliation Rule - Exact

Viewer V' ATM/Branch English

= (@futura bank Q m Welcome ManuaReconRule Autonts

View Reconciliation Rule Edit
RyanB Bohr | ***422

Basic Details

Alloc

n of Payment to Virtual Accounts

Reconciliation Rule

Payment Reference No of Payment equals to 1000

- Debit-Credit Indicator of Payment equals to D

Remitter Account no of Payment starts with REM

nstrument Date of Payment is greater than 31/03/2020

Allocation Details - Attribute Based

Serial Number Allocation Entity and Attributes

y Percentage
Payments - Credit Account no,Remitter Account no 0%
2 Payments - Payment Party Id 60%

Copyright © 2006, 2020, Oracle and/or its affliates. Allrights reserved. | Security Information | Terms and Conditions
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View Reconciliation Rule — Generic

Viewer V' ATM/Branch English
= Welcome, ManualReconRule AutoAuth
= ([futura bank R el i

View Reconciliation Rule edit
RyanB Bohr | ***422
Basic Details
’ E flow ta Payment Recon
P.\‘e\ 2-
Allocation Details - Attribute Based
Serial Number Allocation Entity and Attributes Percentage
Payments - Payment Party Id -
! Cash Flow - Counterparty Name 30%
2 Payments - Gounterparty Id,virtual Account Flag 40%
3 Cash Flow - Corporate Id 30%
Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions
Field Description
Field Name Description
View Reconciliation Rule
Party Name & ID Displays the name and ID of the logged-in corporate party.

Basic Details
Rule Id Displays the rule ID of the reconciliation rule.

Reconciliation Type  Displays the type of payment the reconciliation rule has been
created for.

Rule Type Displays whether the rule is generic or exact.
Rule Name Displays the name of the rule.
Priority Displays the priority of the rule. If a payment meets the criteria of

more than one rule, then the rule with the higher priority (1 being
highest) is applied.
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Field Name Description

Reconciliation Rule

For an Exact rule, this section displays the rule that has been defined. The rule can be a
combination of single sided conditions or double sided conditions or both. The conditions are
clubbed together either by the AND or the OR relational operator. A single sided condition
includes a single attribute of either payment or expected-cash-flow/invoice entity compared
to a specific value using logical operators; whereas a double sided condition includes both
cash-flow/invoice and payment attributes with operator conditions along with the specific
patterns on their respective matching attributes.

Reconciliation Rule

For a Generic rule, the following fields appear.

Reconciliation Method Displays the method employed for reconciliation.
The options can be:
e LIFO - Latest invoice/cash flow to be reconciled first
e FIFO - Oldest invoice/cash flow to be reconciled first
e LAFO - Lowest amount to be reconciled first
¢ HAFO - Highest amount to be reconciled first
Attributes Dis;l)_laé/s the attribute on which the reconciliation method will be
applied.

e |f the reconciliation criteria is either LIFO or FIFO, then a
date-specific attribute is present in this field.

e |f the reconciliation criteria is either LAFO or HAFO, then an
amount-specific attribute is present in this field.

Rule Interpretation Displays the interpretation of the reconciliation method applicable.

Allocation Details - Account Based

This section appears if the Account Based option has been selected for allocation.
Serial Number Displays the serial number of the allocation account.

Allocation Account Displays the virtual account that has been selected for allocation.
Percentage Displays the percentage of payment allocated.

Allocation Details - Attribute Based

This section appears if the Attribute Based option has been selected for allocation.

Serial Number Displays the serial number of the entity and attribute combination.
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Reconciliation

Field Name Description

Allocation Entity and Displays the entity and their respective attributes that have been
Attributes selected for allocation.

Percentage Displays the percentage of payment allocated.

From the View Reconciliation Rule (details) screen, you can do the following:
o Edit the reconciliation rule, by clicking Edit.

e Go back to the View Reconciliation Rules screen, which displays a list of existing
reconciliation rules, by clicking Back.

Edit Reconciliation Rule

Using this screen, the corporate user can edit a reconciliation rule.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Reconciliation > View/Edit Reconciliation
Rule

To edit areconciliation rule:

1. Inthe View Reconciliation Rules screen, search for the required reconciliation rule, using the
Search field or the filter options.
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Reconciliation

View Reconciliation Rules

ATM/Branch English v

= (@futura bank Q 0

ayur Thakkar «,
gin 02 Feb 04:33 PM

View Reconciliation Rules

ABZ Solutions | ***462

View Reconciliation Rules

Search Q
Rule Id ciliation Type
Invoice Payment Recon Generic newlnvGenRule1 5
Invoice Payment Recon Generic ads 6
Allocation of Payment to Virtual Accounts Exact aaa 38
Allocation of Payment to Virtual Accounts Exact aa 41
Expected Cashflow To Payment Recon Generic GenCash 1
Invoice Payment Recon Generic RecRule9s7 1
Expected Cashflow To Payment Recon Exact abc 7
Invoice Payment Recon Generic InGenTest123 8
Invoice Payment Recon Generic NGen123 3
Invoice Payment Recon Exact asd 4

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

2. Click the Rule Id link of the rule to be edited. The View Reconciliation Rule (details) screen
appears.
OR
Click Cancel to cancel the transaction.
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View Reconciliation Rule (details)

= (@futura bank

View Reconciliation Rule

RyanB Bohr | ***422

Basic Details

Allocation Rule 0

Reconciliation Rule

Payment Reference No of Payment equals to 1000

Debit-Credit Indicator of Payment equals to D

Or

Remitter Account no of Payment starts with REM

nstrument Date of Payment is greater than 31/03/2020

Allocation Details - Attribute Based

Serial Number Allocation Entity and Attributes Percentage
1 Payments - Credit Account no Remitter Account no 40%

2 Payments - Payment Party Id 60%

Bac

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Cenditiens

OR
Click Back to go to the previous screen.
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Reconciliation

Viewer V' ATM/Branch English

Q & Welcome ManualReconRule uth

Last login D1 Mar 09:49 PM

Edit

n of Payment to Virtual Accounts

Click the Edit link to edit the reconciliation rule. The Edit Reconciliation Rule screen appears.
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Edit Reconciliation Rule — Generic Rule

= (ipfutura bank

Edit Reconciliation Rule

RyanB Bohr | ***422

ent Recon

Rule002

Viewer ™

Q & Welcome

Prioritize Rule

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions
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Reconciliation

ATM/Branch English ™

ManualReconRule AutoAuth

login 01 Mar 09:49 PM

ORACLE



Edit Reconciliation Rule — Exact Rule

= (fpfutura bank

Edit Reconciliation Rule

ABZ Solutions | ***462

Rule Details

RRO0000945

econ Rule for Inv Pymt

Reconciliation Rule

@ o=
o)

= - |
==

| ... Exact Attribute of Invoic

'mm

Set Allocation

CY of Invoice = Exact Attribute of Payment Currency of Payment

l Program Code of Invoice starts with 123

Remitter Account no of Payment ends with 8799

Field Description

Field Name

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Description

Edit Reconciliation Rule

Party Name & ID

Create Rule

Reconciliation Type

Rule Type

Rule Name

Reconciliation

Viewer v ATM/Branch English
QB Welcome, Nenal Joshi \,
Last login 24 Mar 10:43 AM

Prioritize Rule

Add Group

Displays the name and ID of the logged-in corporate party.

Displays whether the reconciliation is for invoices and payments,
or expected cash-flows and payments.

Displays whether the rule is a generic or an exact one. This field

is not editable.

Indicates the name of the rule. This field is editable.
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Field Name Description

Reconciliation Method Indicates how the rule is applied to the invoice/cash-flow records
for reconciliation. This field is displayed only for Generic rule type.
It is editable. The options are:

e FIFO - Oldest invoice/cash-flow to be reconciled first

e LIFO - Latest invoice/cash-flow to be reconciled first

e HAFO - Invoice/Cash-flow with highest amount to be
reconciled first

e LAFO - Invoice/Cash-flow with lowest amount to be
reconciled first

Attribute Indicates the attribute used for applying the reconciliation method.
This field is displayed only for Generic rule type. It is editable.

For Invoice and Payments reconciliation:

e For FIFO and LIFO, the options are: Invoice Date; Invoice
Due Date.

e For HAFO and LAFO, the options are: Invoice Amount;
Outstanding Invoice Amount.

For Cash Flow and Payments reconciliation:

e For FIFO and LIFO, the options are: Expected Date;
Revised Expected Date.

e For HAFO and LAFO, the option is: Amount.
Rule Interpretation Displays the rule that is set, based on the options you select in

the Reconciliation Method and Attribute fields. This field is
displayed only for Generic rule type.

Reconciliation Rule

This section appears only for Exact rule type.
Add Condition Indicates an option to add a condition for Exact reconciliation.

Add Group Indicates an option to add a group of conditions that are clubbed
together by logical operators ‘AND’ or ‘OR’.

AND / OR Indicates the logical operator to be used for clubbing the
conditions for creating the Exact reconciliation rule.

Single-Sided Condition
You can create single-sided conditions by selecting a specific entity (Invoice/
Cash-Flow or Payment) and then comparing an attribute of this entity with a specific value.

The following fields appear for a single sided condition.

Select Entity Select the required entity for building the condition.
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Reconciliation

Field Name Description

Select Attribute Select the attribute of the entity to be compared.

Select Pattern Select .the relational operator or pattern to be used for
comparison.

Value Enter the value that the attribute is to be compared with.

Double-Sided Condition

You can create double-sided conditions by comparing an attribute of one entity with a relevant
attribute of the other entity. For example, for the Invoice and Payment double-sided condition,
the Net Invoice Amount can be compared with the Payment Amount.

The following fields appear for a double-sided condition.

Entities Select the entities combination for creating the double-sided
condition.
Select Pattern Select the pattern to be used for the attribute (of the first entity) to

be compared. The options available are:
e Exact Attribute

e Text Between Two Positions — On selecting this option,
two fields appear where you can enter the position
(numerical values). The attribute text between these
positions is used for comparison.

Select Attribute Select the attribute of the first entity to be compared.
Relational Operator Select the relational operator to be used for comparison.
Select Pattern Select the pattern to be used for the attribute (of the second entity)

to be compared. The options available are:
e Exact Attribute

e Text Between Two Positions — On selecting this option,
two fields appear where you can enter the position
(numerical values). The attribute text between these
positions is used for comparison.

Select Attribute Select the attribute of the second entity to be compared.

Save all and Preview Click this link to save and preview all added conditions.

4. Modify the required details in the Create Rule step.

Click Continue to go to the Set Allocation step.
OR
Click Cancel to cancel the transaction.
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Reconciliation
OR
Click Back to go to the previous screen.

Edit Reconciliation Rule — Set Allocation step — Attribute Based

Viewer ™ ATM/Branch English ™'

= iipfutura bank

ManualReconRule AutoAuth -
Last login 01 Mar 09:49 PM
Edit Reconciliation Rule

RyanB Bohr | **422

Set Allocation

Prioritize Rule

Attribute Based Allocation
Serial Number  Allocation Entity Allocation Attributes Percentage  Actior

CashFlow X | Payment X Counterparty Name X | Payment Party Id X 30 @
2 Payment X Counterparty Id X | Virtual Account Flag X 40 ®
3 Cash Flow X Corporate Id X 30 @

Copyright @ 2006, 2020, Oracle and/or its affiliates. Al rights reserved. | Security Information | Terms and Conditicns
Edit Reconciliation Rule — Set Allocation step — Account Based
Viewer V' ATM/Branch English

= Welcome, ManualReconRule AutoAuth
= 'I’Bfu‘[ura bank Q & Last Dg\rt‘h:;rC% 49 PM ™
Edit Allocation Rule

RyanB Bohr | ***422

Set Allocation

Prioritize Rule

Account Based Allocation

Serial Number Allocation Account

XHXHXNXHXKT B8 Q 00 ®

@ Back

Copyright € 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

Edit Reconciliation Rule
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Field Name Description

Party Name & ID Displays the name and ID of the logged-in corporate party.
Set Allocation

Allocation Basis Select whether the allocation should be virtual accounts-based or
attributes-based.

e If you select the Account Based option, then you can
directly set the virtual accounts for allocation.

e If you select the Attribute Based option, then you can set
attributes for allocation. The virtual accounts that are
mapped to these attributes will be used for allocation.

Account Based Allocation

This section appears if you select the Account Based option in the Allocation Basis field.

Serial Number Displays the serial number of the allocation account.

Allocation Account Select a virtual account to assign an allocation percentage.

Percentage Enter the percentage of payment to be allocated to the virtual
account.

Action mr

(il

Click G:'to add further virtual accounts. Or click ' to delete an

added account.

Attribute Based Allocation

This section appears if you select the Attribute Based option in the Allocation Basis field.
This option can be used to allocate specific percentages of the payment towards specific
attributes. The amount corresponding to the payment percentage set, is allocated to the
virtual accounts mapped to these attributes.

Serial Number Displays the serial number of the attribute.

Allocation Entity Select the entity whose attribute should be considered for setting
an allocation percentage.

Allocation Attributes Select the attribute for which the allocation percentage should be
set.
Percentage Enter the percentage of payment to be allocated to the attribute.
Action @ _ R I}
Click “~'to add further attributes. Or click to delete an added

attribute.
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6. Modify the allocation details if required.

7. Click Continue to go to the Prioritize Rule step.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

Edit Reconciliation Rule — Prioritize Rule step

ATM/Branch English

= ([@futura bank Q

akkar
4:33 PM

Edit Reconciliation Rule

ABZ Solutions | ***462

o
Prioritize Rule
Reconciliation Rules Search Q
Rule Id Rule Type Rule Name Priority
RRO0000581 Generic RecRule987 1
RR00000214 ([ Generic newlnvGenRulel B¢
RRO0000265 Generic ads 6 &
RRO0000503 Generic InGenTest123 8 &
RRO0000505 Generic NGen123 3 &
RRO0000611 Exact asd 4 @
RRO0000648 Exact sdf v &
RRO0000803 Exact AUMMYTULE g
: [

S Back

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

Edit Reconciliation Rule

Party Name & ID Displays the name and ID of the logged-in corporate party.
Prioritize Rule

Reconciliation Rules

Search Indicates an option to search for a specific reconciliation rule.
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Field Name Description
Rule Id Displays the unique rule ID that has automatically been assigned
to the rule.

For the rule being created, the ID is yet to be generated. The field
displays the “Current” keyword in this case.

Rule Type Displays whether the rule is a generic or an exact one.
Rule Name Displays the name assigned to the rule.
Priority Indicates the priority assigned to the rule.

Note: For the rule being edited, you can enter the required

priority. For other existing rules, click 4 to edit and modify
the priority, if required.

Modify the priority of the rules, if required.

9. Click Submit to submit the transaction. The Review screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

10. In the Review screen, verify the details and click Confirm. A confirmation message appears
with the reference number and status of the transaction.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

7.4 Manual Reconciliation

Payments can be manually reconciled with invoices or cash-flows.

Pre-requisites:

User must have valid corporate login credentials to perform manual reconciliation.

7.4.1 Invoice against Payment

How to reach here:

Toggle menu > Receivables Management > Reconciliation > Manual Reconciliation > Invoice
against Payment

To manually reconcile invoice against payment:

Field Description
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Field Name

Manual Reconciliation
Party Name & ID

Invoice Type

Reconciliation Type

Reconciliation

Description

Displays the name and ID of the logged-in corporate party.

Select the type of the invoices, whether receivables or payables,
based on the corporate customer’s role.

e If the corporate is a supplier, then select the Receivables
option.

e |If the corporate is a buyer, then select the Payables
option.

Select the type of reconciliation to be performed. The reconciliation
procedure steps are populated based on the option you select. The
options are:

e Single Invoice Multiple Payments: If you select this
option, the application lets you select the required invoice
in the 1st step, and reconcile with payments in the 2" step.
For more information, refer the Single Invoice Multiple
Payments section in this user manual.

e Single Payment Multiple Invoices: If you select this
option, the application lets you select the required
payment in the 15t step, and reconcile with invoices in the
2nd step. For more details, refer the Single Payment
Multiple Invoices section in this user manual.

field.

In the Manual Reconciliation screen, select the appropriate option from the Invoice Type

From the Reconciliation Type field, select either the Single Invoice Multiple Payments

option or the Single Payment Multiple Invoices option.
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7.4.1.1 Single Invoice Multiple Payments

If you select this option, then a list of invoices appears. These invoices are unreconciled or
partially reconciled. You can select an invoice and one or more payments to reconcile. Upon
selection, you can save these details, and add another invoice-payments record to be reconciled
in the same transaction.

Select Invoice

Viewer ™ ATM/Branch English UBS OBPM 14.4 HEL Branch '

= (@futura bank Q o Welcome Nen

oshi
P

Lastlogin 27 0ct 0323

ABZ Solutions | ***462

Select Invoice Reconcile with Payments
nvoice (2) Search Q ? (5] Reconciliation Details
Associated Party Name Due Date Amount Unreconciled Amount £7.800.00
® [i?ffmqi L CMB24Sep 24 Oct 2020 £7,800.00 £7,800.00 Reconcled smount
cusTenKee £0.00
20 Nov 2019 NehNovCustl 31 Dec 2020 £6270.00 £101.00  Pencing for Reconciiation
- £0.00

s e

Copyright © 2006, 2020, Oracle and/or its affiiates. Allrights reserved. | Security Information | Terms and Cenditions

Field Description
Field Name Description

Select Invoice

This step appears if you select the Single Invoice Multiple Payments option from the
Reconciliation Type field. A list of unreconciled / partially-reconciled invoices is displayed.
You can select one invoice from the list.

Invoice (number) Displays the total number of invoices available in the list.
Search Indicates an option to search for specific invoices.
? Click this icon to filter the invoices based on certain criteria. The

Invoice Search overlay window appears. For more information on
the fields in this window, refer the Invoice Search section below.
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Field Name Description
Date Displays the date of the invoice and its reference number as a
Reference Number hyperlink. You can click this link to view the invoice details in an

overlay window. For more information on the fields displayed, refer
the Invoice Details overlay window section below.

Associated Party Displays the name of the associated or counter party.
Name

Due Date Displays the due date of the invoice.

Amount Displays the total invoice amount.

Unreconciled Amount Displays the unreconciled invoice amount.

Invoice Details overlay window

This window appears when you click the invoice reference number hyperlink.

Customer Invoice Displays the customer’s reference number of the invoice.
Reference Number

Host Invoice Displays the reference number of the invoice assigned by the host.
Reference Number

Invoice Creation Date Displays the date when the invoice has been created.
Invoice Due Date Displays the date by when the invoice must be fully paid.
Status Displays the status of the invoice.

Purchase Order Date Displays the date of creation of purchase order.

Payment Status Displays the status of the payment.

Product Code Displays the product code.

Payment Terms Displays the terms of the payment.

Pre-Accepted Displays whether the invoice is pre-accepted or not.
Purchase Order Displays the purchase order reference number.

Number

Comments Displays any comments entered during creation of the invoice.
Shipment Date Displays the date of shipment of the commodities purchased.
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Field Name

Acceptance Date

Program Name

Description

Displays the date of acceptance.

Reconciliation

Displays the name of the program linked to the invoice.

3. If you select the Single Invoice Multiple Payments option, then in the Select Invoice step,

select the required invoice to reconcile.

4. Click Continue to proceed to the Reconcile with Payments step.

OR

Click Cancel to cancel the transaction.

OR

Click Back to go back to selecting the Reconciliation Type.

OR

Click Skip to skip this step and move to the next.

Reconcile with Payments

= (i@futura bank
ABZ Solutions | ***462

Payments (22)

¥ lZ Nov 2019
¥ 36 N,O,V:%GIG
5o Nov 2015
5o Nov 2015

06 Nov 2019

Select Invoice

Amount

£4,000.00

TXKXXXXXXXXXUUAB £5200.00
?cxxxxxxxxxxxums £6,000.00
?cxxxxxxxxxxxums $5.900.00

?:xxxxxxxxxxxums £8,000.00

Unreconciled Amount

£4,000.00

£4,980.50

£3,970.00

$4816.28

£7,880.00

Viewer ATM/Branch English V' UBS OBPM 14.4 HEL Branch V'
Q Welcome, Nehal Joshi
Last legin 27 Oct 23 PM
Reconcile with Payments
Q ? (5 Reconciliation Details
Amount To Be Reconciled £7.800.00
e2g1950 B Peencleasmout
£7,800.00
£4,980.50 & Penensterne
£0.00
iew Selected Re
£0.00
$0.00
£0.00
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Field Description

Field Name Description

Reconcile with Payments

This step appears when you select an invoice and click Continue. You can select multiple
payments for reconciliation.

Payments (number) Displays the total number of payment records available in the list.
Search Indicates an option to search for specific payments.

? Click this icon to filter the payments based on certain criteria. The
Payment Search overlay window appears. For more information on
the fields in this window, refer the Payment Search section below.

Date Displays the date of the payment and its reference number as a

Reference Number hyperlink. You can click this link to view the payment details in an
overlay window. For more information on the fields displayed, refer
the Payment Details overlay window section below.

Real Account Displays the real and virtual account numbers (in masked format),
Virtual Account from which the payment was initiated.
Amount Displays the total payment amount.

Unreconciled Amount Displays the payment amount that has not yet been reconciled.

Amount To Be

. . L&
Reconciled Indicates the payment amount to be reconciled. You can click

to edit and modify the amount if required, and then click = to save
it.
Reconciliation Details

This section is updated with the reconciliation details based on the selected invoice and
payments.

Invoice to be Displays the invoice amount to be reconciled.
reconciled

Reconciled Amount  Displays the invoice amount that will be reconciled based on the
payments selected.

Pending for Displays the invoice amount pending to be reconciled. This is the
Reconciliation difference between the above amounts.

Selected Record

This overlay window appears when you click the View Selected Records link. It displays the
details of the selected invoice and payments to be reconciled.
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Field Name Description

Reconciled Records

This section (present on the top right side of the Manual Reconciliation screen) displays the
number of records that you have saved for reconciliation by clicking Save and Add Another.
You can click the View Details link to view the details of these saved invoice-payments

records, which appear in an overlay window. If a saved record must be removed, click L
beside it.

Payment Details overlay window

This window appears when you click the payment reference number hyperlink.

Payment Reference Displays the payment reference number assigned by the host.
Number

External Reference Displays the external payment reference number.
Number

Payment Date Displays the date of the payment.

Type Displays the type of payment, whether incoming or outgoing.
Status Displays the status of the payment.

Remitter Account Displays the remitter account number in case of an incoming

Number / Beneficiary payment, and beneficiary account number in case of an outgoing
Account Number payment.

Amount Displays the payment amount.

Unreconciled Amount Displays the amount that is not yet reconciled.

Real Account Displays the real account number involved in the payment.
Virtual Account Displays the virtual account number involved in the payment.
Remark Displays remarks, if any.

5. Inthe Reconcile with Payments step, select the required payments to reconcile.

6. Inthe Amount To Be Reconciled field, click g to edit the amount and then click = to
save the changes, if required.

7. Click Save and Add Another to save the details and select another invoice to reconcile
against payments.
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7.4.1.2

Reconciliation

e To view a list of records that you have already saved, click the View Details link in the
Reconciled Records section, on the top right side of the Manual Reconciliation screen.
An O‘ﬁﬂay window appears with the saved invoice-payments records. To delete a record,

click

8. Click Submit to submit the transaction. The Review screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

9. Inthe Review screen, verify the selected details and click Confirm. A confirmation message
appears, with the status and reference number of the transaction.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

Once the transaction is submitted, the approver is notified. If any modifications are required, the
approver can add relevant comments and send the transaction back to the maker, using the Send
to Modify feature. Once the required modifications are made, the maker can re-submit the
transaction.

Single Payment Multiple Invoices

If you select this option, then a list of unreconciled and partially-reconciled payments appears.
You can select a payment and one or more invoices to reconcile. Upon selection, you can save
these details, and add another payment-invoices record to be reconciled in the same transaction.
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Reconciliation

Select Payment

Viewer ATM/Branch English ™ UBS OBPM 14.4 HEL Branch

= (@futura bank Qa o

ABZ Solutions | ***462

Select Payment Reconcile with Invoices
Payments (21) Search Q ? (5] Reconciliation Details
Remitter Account Number Amount Unreconciled Amount Payment to be recon
£3,970.00
‘:zNOVZUI\j £4,000.00 £1,180.50 onciled Amoi
£0.00
® f NBV:%UIG ?xxxxxxxxxxxﬂﬂzts £6,000.00 £3,970.00 I
06 Nov 2019 0046 £0.00
o o Hoeeaom $5,000.00 $481628
;fj N_(ivjo 19 f(xxxxxxxxxxxoms R £6,000.00 £7,.680.00
ifj N_o:'_EUI\J f(xxxxxxxxxxxoma . £3,000.00 £160.00
Page 1 of5 (1-50f21items D 23 45 » b

Copyright ® 2006, 2020, Oracle and/or ts affiiates. All rights reserved. | Security Information | Terms and Conditions

Field Description
Field Name Description

Select Payment

This step appears if you select the Single Payment Multiple Invoices option from the
Reconciliation Type field. A list of unreconciled / partially-reconciled payments is displayed.
You can select one payment from the list.

Payments (number) Displays the total number of payments available in the list.
Search Indicates an option to search for specific payments.

? Click this icon to filter the payments based on certain criteria. The
Payment Search overlay window appears. For more information on
the fields in this window, refer the Payment Search section below.

Date Displays the date of the payment and its reference number as a

Reference Number hyperlink. You can click this link to view the payment details in an
overlay window. For more information on the fields displayed, refer
the Payment Details overlay window section below.
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Reconciliation

Field Name Description

Real Account Displays the real and virtual account numbers (in masked format),
Virtual Account from which the payment was initiated.

Remitter Account Displays the default account number of the remitter / beneficiary,

Number / Beneficiary based on whether the payment is incoming or outgoing.
Account Number

Amount Displays the total payment amount.
Unreconciled Amount Displays the payment amount that has not yet been reconciled.

Payment Details overlay window

This window appears when you click the payment reference number hyperlink.

Payment Reference Displays the payment reference number assigned by the host.
Number

External Reference Displays the external payment reference number.
Number

Payment Date Displays the date of the payment.

Type Displays the type of payment, whether incoming or outgoing.
Status Displays the status of the payment.

Remitter Account Displays the remitter account number in case of an incoming

Number / Beneficiary payment, and beneficiary account number in case of an outgoing
Account Number payment.

Amount Displays the payment amount.

Unreconciled Amount Displays the amount that is not yet reconciled.

Real Account Displays the real account number involved in the payment.
Virtual Account Displays the virtual account number involved in the payment.
Remark Displays remarks, if any.

10. If you select the Single Payment Multiple Invoices option, then in the Select Payment step,
select the required payment to reconcile.
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Reconciliation

11. Click Continue to proceed to the Reconcile with Invoices step.
glli-\::k Cancel to cancel the transaction.
8II;\::k Back to go back to selecting the Reconciliation Type.
8Iik Skip to skip this step and move to the next.

Reconcile with Invoices

Viewer ATM/Branch English UBS OBPM 14.4 HEL Branch

= pfutura bank Q & Welcome,Ne

Lastlogin 27 Oct 03:23 PM

ABZ Solutions | ***462

Select Payment Reconcile with Invoices
nwoice (0) Search... Q v (E) Reconciliation Details
ence Numbe Associated Party Name Amount Unreconciled Amount Amount to be Reconciled Payment to be reconcile
ence Numbe £3,970.00
£0.00
£0.00

m Fock

Copyright © 2006, 2020, Oracle and/or its affiliates. Allrights reserved. | Security Information | Terms and Conditions

Field Description
Field Name Description

Reconcile with Invoices

This step appears when you select a payment and click Continue. You can select multiple
invoices for reconciliation.

Invoice (number) Displays the total number of invoices available in the list.
Search Indicates an option to search for specific invoices.
? Click this icon to filter the invoices based on certain criteria. The

Invoice Search overlay window appears. For more information on
the fields in this window, refer the Invoice Search section below.
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Field Name Description
Date Displays the date of the invoice and its reference number as a
Reference Number hyperlink. You can click this link to view the invoice details in an

overlay window. For more information on the fields displayed, refer
the Invoice Details overlay window section below.

Associated Party Displays the name of the associated or counter party.
Name
Amount Displays the total invoice amount.

Unreconciled Amount Displays the unreconciled invoice amount.

Amount to be

. L . Y .
Reconciled Indicates the invoice amount to be reconciled. You can click to

edit and modify the amount if required, and then click = to save it.

Reconciliation Details

This section is updated with the reconciliation details based on the selected payment and
invoices.

Payment to be Displays the payment amount to be reconciled.
reconciled

Reconciled Amount  Displays the payment amount that will be reconciled based on the
invoices selected.

Pending for Displays the payment amount pending to be reconciled. This is the
Reconciliation difference between the above amounts.

Selected Record

This overlay window appears when you click the View Selected Records link. It displays the
details of the selected payment and invoices to be reconciled.

Reconciled Records

This section (present on the top right side of the Manual Reconciliation screen) displays the
number of records that you have saved for reconciliation by clicking Save and Add Another.
You can click the View Details link to view the details of these saved payment-invoices

e
records, which appear in an overlay window. If a saved record must be removed, click L
beside it.
Invoice Details overlay window
This window appears when you click the invoice reference number hyperlink.

Customer Invoice Displays the customer’s reference number of the invoice.
Reference Number

744 ORACLE



Field Name

Host Invoice
Reference Number

Invoice Creation Date
Invoice Due Date
Status

Purchase Order Date
Payment Status
Product Code
Payment Terms
Pre-Accepted

Purchase Order
Number

Comments
Shipment Date
Acceptance Date

Program Name

Reconciliation

Description

Displays the reference number of the invoice assigned by the host.

Displays the date when the invoice has been created.
Displays the date by when the invoice must be fully paid.
Displays the status of the invoice.

Displays the date of creation of purchase order.

Displays the status of the payment.

Displays the product code.

Displays the terms of the payment.

Displays whether the invoice is pre-accepted or not.

Displays the purchase order reference number.

Displays any comments entered during creation of the invoice.
Displays the date of shipment of the commodities purchased.
Displays the date of acceptance.

Displays the name of the program linked to the invoice.

12. In the Reconcile with Invoices step, select the required invoices to reconcile.

13. In the Amount To Be Reconciled field, click

4 to edit the amount and then click = to

save the changes, if required.

14. Click Save and Add Another to save the details and select another payment to reconcile

against invoices.

e To view a list of records that you have already saved, click the View Details link in the
Reconciled Records section, on the top right side of the Manual Reconciliation screen.
An overlay window appears with the saved payment-invoices records. To delete a record,

click
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15. Click Submit to submit the transaction. The Review screen appears.

OR

Click Cancel to cancel the transaction.
OR

Click Back to go to the previous screen.

Reconciliation

16. In the Review screen, verify the selected details and click Confirm. A confirmation message

appears, with the status and reference number of the transaction.
OR

Click Cancel to cancel the transaction.

OR

Click Back to go to the previous screen.

Once the transaction is submitted, the approver is notified. If any modifications are required, the
approver can add relevant comments and send the transaction back to the maker, using the
Send to Modify feature. Once the required modifications are made, the maker can re-submit the

transaction.

Invoice Search (overlay window)

This overlay window appears when you click the v icon to search for specific invoices.

Invoice Search X
Associated Party Name
& s &
E]  Se £
Reset
ly
Field Description
Field Name Description
Invoice Search
Associated Party Select the name of the associated party whose invoices need to be
Name filtered.
Invoice Date Enter the date range of invoice creation, for filtering the required
From/To invoice records.
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Field Name

Due Date
From/To

Amount Range
Currency
From/To

Reconciliation

Description

Enter the date range for when the invoices are due, for filtering the
required invoice records.

Select the currency and enter the invoice amount range to filter the
required invoices.

On selecting/entering the required details, click Apply to apply the filter criteria, or, click Reset

to reset the entered data.

7.4.2 Cash Flow against Payment

How to reach here:

Toggle menu > Receivables Management > Reconciliation > Manual Reconciliation > Cash Flow

against Payment

To manually reconcile cash-flow against payment:

Field Description

Field Name

Manual Reconciliation
Party Name & ID
Cash Flow Type

Reconciliation Type

Description

Displays the name and ID of the logged-in corporate party.
Select the type of the cash flow, whether inflow or outflow.

Select the type of reconciliation to be performed. The reconciliation
procedure steps are populated based on the option you select. The
options are:

e Single Cash Flow Multiple Payments: If you select this
option, the application lets you select the required cash
flow in the 15t step, and reconcile with payments in the 2nd
step. For more information, refer the Single Cash Flow
Multiple Payments section in this user manual.

e Single Payment Multiple Cash Flows: If you select this
option, the application lets you select the required
payment in the 1t step, and reconcile with cash flows in
the 2" step. For more details, refer the Single Payment
Multiple Cash Flows section in this user manual.

1. Inthe Manual Reconciliation screen, select the appropriate option from the Cash Flow Type

field.
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Reconciliation

2. From the Reconciliation Type field, select either the Single Cash Flow Multiple Payments
option or the Single Payment Multiple Cash Flows option.

7.4.2.1 Single Cash Flow Multiple Payments

If you select this option, then a list of cash flow records appears. These cash flow records are
unreconciled or partially reconciled. You can select a cash flow record and one or more payments
to reconcile. Upon selection, you can save these details, and add another cash flow-payments
record to be reconciled in the same transaction.

Select Cash Flow

Viewer V' ATM/Branch English UBS OBPM 14.4 HEL Branch '

oshi
M

= (ipfutura bank Q & Welcome Nen

Lastlogin 27 0t 03:23

Manual Reconciliation

ABZ Solutions | ***462

Select Cash Flow Reconcile with Payments
Cash Flow (385 Search Q ? ({5 Reconciliation Details
Counter Party Name Amount Unreconciled Amount sasn o to b reeeneles
e = £1,900.00
£100.00 £100.00 Feconcled amoun
£0.00
$605,040.00 $605,040.00 Pending for Reconciliation
£0.00
i(xxxxxxxxxxxoms 260000 250000 e
O} - 900.0 900.0
XO0X0000x0024 £1,900.00 £1,900.00
?(XXXX)(XXXXXXUUH £1900.00 £190000

Copyright © 2006, 2020, Oracle and/or its affiiates. All rights reserved. | Security Information | Terms and Cenditions

Field Description
Field Name Description

Select Cash Flow

This step appears if you select the Single Cash Flow Multiple Payments option from the
Reconciliation Type field. A list of unreconciled / partially-reconciled cash flow records is
displayed. You can select one cash flow record from the list.

Cash Flow (number) Displays the total number of cash flow records available in the list.

Search Indicates an option to search for specific cash flow records.
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Field Name

Y

Date
Reference Number

Real Account
Virtual Account

Counter Party Name
Amount

Unreconciled Amount

Reconciliation

Description

Click this icon to filter the cash flow records based on certain criteria.
The Cash Flow Search overlay window appears. For more
information on the fields in this window, refer the Cash Flow Search
section below.

Displays the date of the cash flow and its reference number as a
hyperlink. You can click this link to view the cash flow details in an
overlay window. For more information on the fields displayed, refer
the Cash Flow Details overlay window section below.

Displays the real and virtual account numbers (in masked format),
from which the cash flow was initiated.

Displays the name of the associated or counter party.
Displays the total cash flow amount.

Displays the unreconciled cash flow amount.

Cash Flow Details overlay window

This window appears when you click the cash flow reference number hyperlink.

Cash Flow Reference
Number

External Reference
Number

Payment Date

Type

Status

Amount

Unreconciled Amount
Real Account

Virtual Account

Associated Party ID
and Name

Displays the cash flow reference number assigned by the host.

Displays the external cash flow reference number.

Displays the date of the payment.

Displays the type of cash flow, whether inflow or outflow.
Displays the status of the cash flow.

Displays the cash flow amount.

Displays the amount that is not yet reconciled.

Displays the real account number involved in the cash flow.
Displays the virtual account number involved in the cash flow.

Displays the name and ID of the counter party involved in the cash
flow.
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Reconciliation

Field Name Description

Linked Reference Displays the linked reference number of the cash flow.
Number

Narration Displays any narration text/comments.

3. If you select the Single Cash Flow Multiple Payments option, then in the Select Cash Flow
step, select the required cash flow record to reconcile.

4. Click Continue to proceed to the Reconcile with Payments step.
glli-\::k Cancel to cancel the transaction.
8I§:k Back to go back to selecting the Reconciliation Type.
8I§:k Skip to skip this step and move to the next.

Reconcile with Payments

Viewer ATM/Branch English UBS OBPM 14.4 HEL Branch v

= (i futura bank Q © Welcome Nefigl Joshi

Last login 27 Oct 03:23 PM

ABZ Solutions | ***462

@ o

Select Cash Flow Recancile with Payments
Payments (21) Search Q T (=) Reconciliation Details
Dete Re iy Amount Unreconciled Amount Amouni cen e tobeeconcls
Reference Numbei virtual Account Amedn seenclisd Ameunt ou £1,900.00
10 Nov 2019 £4,000.00 £1,180.50 £0.00 Reconciled Amoun
o £169.00
06 Nov 2019 o0a000000X0046 £6,000.00 £3970.00 E0.00  Pending for Recondilatio
£1,731.00

;? NAO,\’:EU‘Q VXXXXXXXXXXXXUUAB $5.900.00 $481628 $0.00
06 Nov 2019 ORIGRKA0046 £8,000.00 £7,880.00 £0.00

OOOGORA00T3 £3,000.00 £160.00 £169.00 &

e -

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions
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Reconciliation
Field Description

Field Name Description

Reconcile with Payments

This step appears when you select a cash flow record and click Continue. You can select
multiple payments for reconciliation.

Payments (number) Displays the total number of payment records available in the list.
Search Indicates an option to search for specific payments.

? Click this icon to filter the payments based on certain criteria. The
Payment Search overlay window appears. For more information on
the fields in this window, refer the Payment Search section below.

Date Displays the date of the payment and its reference number as a

Reference Number hyperlink. You can click this link to view the payment details in an
overlay window. For more information on the fields displayed, refer
the Payment Details overlay window section below.

Real Account Displays the real and virtual account numbers (in masked format),
Virtual Account from which the payment was initiated.
Amount Displays the total payment amount.

Unreconciled Amount Displays the payment amount that has not yet been reconciled.

Amount to be

. . L&
Reconciled Indicates the payment amount to be reconciled. You can click

to edit and modify the amount if required, and then click = to save
it.
Reconciliation Details

This section gets updated with the reconciliation details based on the selected cash flow
record and payments.

Cash Flow to be Displays the cash flow amount to be reconciled.
reconciled

Reconciled Amount  Displays the cash flow amount that will be reconciled based on the
payments selected.

Pending for Displays the cash flow amount pending to be reconciled. This is the
Reconciliation difference between the above amounts.

Selected Record

This overlay window appears when you click the View Selected Records link. It displays the
details of the selected cash flow and payments to be reconciled.
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Reconciliation

Field Name Description

Reconciled Records

This section (present on the top right side of the Manual Reconciliation screen) displays the
number of records that you have saved for reconciliation by clicking Save and Add Another.
You can click the View Details link to view the details of these saved cash flow-payments

records, which appear in an overlay window. If a saved record must be removed, click L
beside it.

Payment Details overlay window

This window appears when you click the payment reference number hyperlink.

Payment Reference Displays the payment reference number assigned by the host.
Number

External Reference Displays the external payment reference number.
Number

Payment Date Displays the date of the payment.

Type Displays the type of payment, whether incoming or outgoing.
Status Displays the status of the payment.

Remitter Account Displays the remitter account number in case of an incoming

Number / Beneficiary payment, and beneficiary account number in case of an outgoing
Account Number payment.

Amount Displays the payment amount.

Unreconciled Amount Displays the amount that is not yet reconciled.

Real Account Displays the real account number involved in the payment.
Virtual Account Displays the virtual account number involved in the payment.
Remark Displays remarks, if any.

5. Inthe Reconcile with Payments step, select the required payments to reconcile.

6. Inthe Amount To Be Reconciled field, click g to edit the amount and then click = to
save the changes, if required.

7. Click Save and Add Another to save the details and select another cash flow record to
reconcile against payments.
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7.4.2.2

Reconciliation

e To view a list of records that you have already saved, click the View Details link in the
Reconciled Records section, on the top right side of the Manual Reconciliation screen.
An overlay v'j_ljdow appears with the saved cash flow-payments records. To delete a

record, click

8. Click Submit to submit the transaction. The Review screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

9. Inthe Review screen, verify the selected details and click Confirm. A confirmation message
appears, with the status and reference number of the transaction.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

Once the transaction is submitted, the approver is notified. If any modifications are required, the
approver can add relevant comments and send the transaction back to the maker, using the Send
to Modify feature. Once the required modifications are made, the maker can re-submit the
transaction.

Single Payment Multiple Cash Flows

If you select this option, then a list of unreconciled and partially-reconciled payments appears.
You can select a payment and one or more cash flow records to reconcile. Upon selection, you
can save these details, and add another payment-cash flows record to be reconciled in the same
transaction.
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Reconciliation

Select Payment

ATM/Branch English V'

= (ifutura bank Q oD Welcome,

Last login 19 Nov 01:40

ABZ Solutions | ***462

o ®

Select Payment Reconcile with Cash Flows

Payments (59] Search Q ? ({3 Reconciliation Details

& Numbes o Remitter Account Number Amount Unreconciled Amount FEymentio be reconcl
rence Numbet v $1,603.77
06 Nov 2019 00000013 £30,000.00 £30,000.00 Reconciled A
R $0.00
O 06 Nov 2019 0000013 XROHXRXXHKK0040 $1,000.00 $1,603.77 et e o
R $1,603.77
iﬁ Nq\)\%ﬂ 19 AXXXXXKXXNXX0013 £30,000.00 £29,600.00
PAY1265 - few Selected Rec
06 Nov 2019 - 000,00 " san
e . 000000000024 $48,000.00 $21,522.73
;? Nq\l%ﬂ“] VXXXXXXXXXXXKGG‘a £30,000.00 £28,000.00
Page 1 of12 (1-30750 iems EI 2 3 45 2 > b

Back

Copyright @ 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions

Field Description
Field Name Description

Select Payment

This step appears if you select the Single Payment Multiple Cash Flows option from the
Reconciliation Type field. A list of unreconciled / partially-reconciled payments is displayed.
You can select one payment from the list.

Payments (number) Displays the total number of payments available in the list.
Search Indicates an option to search for specific payments.

? Click this icon to filter the payments based on certain criteria. The
Payment Search overlay window appears. For more information on
the fields in this window, refer the Payment Search section below.

Date Displays the date of the payment and its reference number as a

Reference Number hyperlink. You can click this link to view the payment details in an
overlay window. For more information on the fields displayed, refer
the Payment Details overlay window section below.
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Reconciliation

Field Name Description

Real Account Displays the real and virtual account numbers (in masked format),
Virtual Account from which the payment was initiated.

Remitter Account Displays the default account number of the remitter / beneficiary,

Number / Beneficiary based on whether the payment is incoming or outgoing
Account Number

Amount Displays the total payment amount.
Unreconciled Amount Displays the payment amount that has not yet been reconciled.

Payment Details overlay window

This window appears when you click the payment reference number hyperlink.

Payment Reference Displays the payment reference number assigned by the host.
Number

External Reference Displays the external payment reference number.
Number

Payment Date Displays the date of the payment.

Type Displays the type of payment, whether incoming or outgoing.
Status Displays the status of the payment.

Remitter Account Displays the remitter account number in case of an incoming

Number / Beneficiary payment, and beneficiary account number in case of an outgoing
Account Number payment.

Amount Displays the payment amount.

Unreconciled Amount Displays the amount that is not yet reconciled.

Real Account Displays the real account number involved in the payment.
Virtual Account Displays the virtual account number involved in the payment.
Remark Displays remarks, if any.

10. If you select the Single Payment Multiple Cash Flows option, then in the Select Payment
step, select the required payment to reconcile.
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Reconciliation

11. Click Continue to proceed to the Reconcile with Cash Flows step.
glli-\::k Cancel to cancel the transaction.
8II;\::k Back to go back to selecting the Reconciliation Type.
8Iik Skip to skip this step and move to the next.

Reconcile with Cash Flows

ATM/Branch English

= i futura bank Q
ABZ Solutions | ***462
Select Payment Reconcile with Cash Flows
Payments (59) Search Q ? (E] Reconciliation Details
o Remitter Account Number Amount Unreconciled Amount Payment to be recon
$1,603.77
06 Nov 2019 0000000000013 £30,000.00 £30,000.00 Reconciled A
273 $0.00
0 ;f Nﬁ":z“"g f"””x”‘mamj XOOO000KX0040 $1,000.00 $1,603.77 ot £ e i
0 $1,603.77
;? NO};EU\Q ?(XXXKXXXXXXKGG\E £30,000.00 £29,600.00 o
06 Nov 2019 - o0 .
PAY1013 OXRXOORXRX00T 3 XXXRKXXXXXXX0024 $48,000.00 $21,522.73

06 Nov 2019 x000000000x0013

- £30,000.00 £28,000.00

Page 1 of12 (1-50f59items DZ.EclS 2 o

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Field Description
Field Name Description

Reconcile with Cash Flows

This step appears when you select a payment and click Continue. You can select multiple
cash flow records for reconciliation.
Cash Flow (number) Displays the total number of cash flow records available in the list.

Search Indicates an option to search for specific cash flow records.

? Click this icon to filter the cash flow records based on certain criteria.
The Cash Flow Search overlay window appears. For more
information on the fields in this window, refer the Cash Flow Search
section below.
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Reconciliation

Field Name Description
Date Displays the date of the cash flow and its reference number as a
Reference Number hyperlink. You can click this link to view the cash flow details in an

overlay window. For more information on the fields displayed, refer
the Cash Flow Details overlay window section below.

Associated Party Displays the name of the associated or counter party.
Name
Amount Displays the total cash flow amount.

Unreconciled Amount Displays the unreconciled cash flow amount.

Amount to be

. . |\ @
Reconciled Indicates the cash flow amount to be reconciled. You can click

to edit and modify the amount if required, and then click = to save
it.
Reconciliation Details

This section gets updated with the reconciliation details based on the selected payment and
cash flow records.

Payment to be Displays the payment amount to be reconciled.
reconciled

Reconciled Amount  Displays the payment amount that will be reconciled based on the
cash flow records selected.

Pending for Displays the payment amount pending to be reconciled. This is the
Reconciliation difference between the above amounts.

Selected Record

This overlay window appears when you click the View Selected Records link. It displays the
details of the selected payment and cash flow records to be reconciled.

Reconciled Records

This section (present on the top right side of the Manual Reconciliation screen) displays the
number of records that you have saved for reconciliation by clicking Save and Add Another.
You can click the View Details link to view the details of these saved payment-cash flows

records, which appear in an overlay window. If a saved record must be removed, click L
beside it.

Cash Flow Details overlay window

This window appears when you click the cash flow reference number hyperlink.
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Reconciliation

Field Name Description

Cash Flow Reference Displays the cash flow reference number assigned by the host.
Number

External Reference Displays the external cash flow reference number.

Number

Payment Date Displays the date of the payment.

Type Displays the type of cash flow, whether inflow or outflow.
Status Displays the status of the cash flow.

Amount Displays the cash flow amount.

Unreconciled Amount Displays the amount that is not yet reconciled.

Real Account Displays the real account number involved in the cash flow.

Virtual Account Displays the virtual account number involved in the cash flow.

Associated Party ID Displays the name and ID of the counter party involved in the cash

and Name flow.
Linked Reference Displays the linked reference number of the cash flow.
Number
Narration Displays any narration text/comments.
12. In the Reconcile with Cash Flows step, select the required cash flow records to reconcile.
13. In the Amount To Be Reconciled field, click 4 to edit the amount and then click = to
save the changes, if required.
14. Click Save and Add Another to save the details and select another payment to reconcile
against cash flow records.
e To view a list of records that you have already saved, click the View Details link in the
Reconciled Records section, on the top right side of the Manual Reconciliation screen.
An overlay window appears with the saved payment-cash flows records. To delete a
record, click i .
15. Click Submit to submit the transaction. The Review screen appears.

OR

Click Cancel to cancel the transaction.
OR

Click Back to go to the previous screen.
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Reconciliation

16. In the Review screen, verify the selected details and click Confirm. A confirmation message
appears, with the status and reference number of the transaction.

OR

Click Cancel to cancel the transaction.

OR

Click Back to go to the previous screen.

Once the transaction is submitted, the approver is notified. If any modifications are required, the
approver can add relevant comments and send the transaction back to the maker, using the
Send to Modify feature. Once the required modifications are made, the maker can re-submit the

transaction.

Cash Flow Search (overlay window)

This overlay window appears when you click the Y icon to search for specific cash flow records.

= (i@futura bank

Field Description
Field Name
Cash Flow Search

Type

Date Range
From/To

Customer Reference
Number

Real Account

Cash Flow Search X

Date Range

From

Select Date [ Sefect Date =]

Real Account

Virtual Account

Select Virtual Account Q

Amount Range

From

Select v

@ @&

Apply Reset

Description

Displays the type of cash flow, whether Inflow or Outflow. This field
is not editable.

Enter the date range for filtering the required cash flow records.

Enter the customer’s own reference number of the cash flow record
to be filtered.

Enter the real account number associated with the cash flow records
to be filtered.
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Field Name

Reconciliation

Description

Virtual Account

Amount Range
Currency
From/To

Enter the virtual account number associated with the cash flow
records to be filtered.

Select the currency and enter the cash flow amount range, to filter
the required cash flow records.

On selecting/entering the required details, click Apply to apply the filter criteria, or, click Reset
to reset the entered data.

Payment Search (overlay window)

This overlay window appears when you click the Y icon to search for specific payment records
(either while reconciling with invoices or with cash flow records).

= ifpfutura bank

Field Description

Field Name

Payment Search X
Type
e [

v
Virtual Account
Select Virtual Account Q
Amount Range
Currency From T

elect v
D @«
Reset rl

Description

Payment Search

Type

Date Range
From/To

Payment Reference
Number

Displays the type of payment, whether Incoming or Outgoing. This
field is not editable.

Enter the date range for filtering the required payment records.

Enter the reference number of the payment record to be filtered.
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7.5

7.5.1

Reconciliation

Field Name Description

Real Account Enter the real account number associated with the payment records
to be filtered.

Virtual Account Enter the virtual account number associated with the payment
records to be filtered.

Amount Range Select the currency and enter the payment amount range to filter
Currency the required payment records.
From/To

On selecting/entering the required details, click Apply to apply the filter criteria, or, click Reset
to reset the entered data.

De-Reconciliation

Payments that have been reconciled against invoices or cash flows can be de-reconciled. One or
more records can be de-reconciled in a single transaction.

Pre-requisites
User must have valid corporate login credentials.

Invoice - Payment

How to reach here:

Toggle menu > Receivables Management > Reconciliation > De-Reconciliation > Invoice -
Payment

To de-reconcile invoice and payment:
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Reconciliation

ATM/Branch English ™

= (@futura bank

De-reconciliation

ABZ Solutions | ***462

Receivables Payables

Reconlnvg0 = NehNovCustl

Invoice

31 Dec 2020

Reconciliation Date

Amount

£8,300.00

Amount

Q, = Welcom

Reconciled Amount

£8,299.99

Reconciled Amount

Lastlogin 18 N

Amount to be De-reconciled

£8,299.99

£1,503.77

06 Hov 2015 s1.00000 $150877
- 06 0w 2015 £30000.00 co79025 co7962
sz« [1]

Field Description

Field Name Description

De-Reconciliation

Party Name & ID Displays the name and ID of the logged-in corporate party.
Invoice Type Select the type of invoice to be de-reconciled. The options are:

e Receivables

o Payables

View By Indicates the option to view the invoices as de-reconciled / not de-
reconciled / all. Based on your selection, a list of invoices appears
in a pane, with the invoice reference number, reconciled amount,
and the associated party name.

<

Indicates the option to filter the reconciled invoice-payment records
based on date range and reference numbers. When you click this

icon, the Search overlay window appears. For more information on
the fields in this window, refer the Search section below.

Invoice Reference Number & Associated Party Name

The reference number and associated party name of the invoice selected from the View By

pane are displayed.
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Field Name Description

Invoice

This section displays the details of the invoice selected from the View By pane.

Customer Reference Displays the reference number present on the invoice. This is a
Number hyperlink which when clicked displays the details of the invoice in
an overlay window.

Invoice Due Date Displays the date by when the invoice amount must be fully paid.
Amount Displays the total amount of the invoice.
Reconciled Amount  Displays the amount that has been reconciled.

Amount to be De- Displays the invoice amount that can be de-reconciled.
reconciled

Payments (number)

This section displays the payments that have been reconciled against the invoice.

Reference Number Displays the reference number of the payment. This is a hyperlink
which when clicked displays the details of the payment in an overlay
window.

Reconciliation Date Displays the date on which reconciliation has been performed.
Amount Displays the payment amount.

Reconciled Amount  Displays the amount that has been reconciled.

Amount to be De- Displays the payment amount in invoice currency that can be de-
reconciled in Invoice reconciled.

Currency

Search

=
This overlay window appears when you click the V" licon in the De-reconciliation screen.

Reconciled Date Indicates an option to filter the invoice-payment records based on a
Range date range within which they have been reconciled.

From /To

Customer Invoice Indicates the option to filter the invoice-payment records based on
Reference Number the reference number present on the invoice.

Host Invoice Indicates the option to filter the invoice-payment records based on

Reference Number the reference number assigned by the host to the invoice.
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7.5.2

Reconciliation

Field Name Description

Customer Payment Indicates the option to filter the invoice-payment records based on
Reference Number the customer’s reference number of the payment.

Host Payment Indicates the option to filter the invoice-payment records based on
Reference Number the reference number assigned by the host to the payment.

o > w0

In the De-reconciliation screen, use the View By list to view the required reconciled
invoices.

Click on the required invoice in the View By pane. You can also use v to filter the records.
Select the check box beside the invoice to be de-reconciled.

Select the check box(es) beside the payment(s) to be de-reconciled.

Click Save. The keyword ‘De-reconciled’ appears beside the invoice in the View By pane.

a. Click Undo to undo the saving, if required.

If further invoice-payment records must be de-reconciled, then repeat the above steps again.

Once all required records have been saved for de-reconciliation, click Submit. The Review
screen appears.

OR

Click Cancel to cancel the transaction.

OR

Click Back to go to the previous screen.

Review the details and click Confirm. A confirmation message of the de-reconciliation
appears.

OR

Click Cancel to cancel the transaction.

OR

Click Back to go to the previous screen.

Once the transaction is submitted, the approver is notified. If any modifications are required, the
approver can add relevant comments and send the transaction back to the maker, using the
Send to Modify feature. Once the required modifications are made, the maker can re-submit the
transaction.

Cash Flow - Payment

How to reach here:

Toggle menu > Receivables Management > Reconciliation > De-Reconciliation > Cash Flow -
Payment

To de-reconcile cash flow and payment:
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Reconciliation

ATM/Branch English

= i@pfutura bank QS e e R

De-reconciliation

ABZ Solutions | ***462

All v
g
000000035607 000000035607

Cash Flow

Cash Flow Date Amount Reconciled Amount Amount to be De-reconciled

15 Nov 2020 £6,666.00 £79.00 £79.00

Reconciliation Date Amount Reconciled Amount

PAYO73 06 Nov 2019 $1,000.00 $100.00
(]
Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Cenditions

Field Description
Field Name Description
De-Reconciliation
Party Name & ID Displays the name and ID of the logged-in corporate party.
Cash Flow Type Select the type of cash flow to be de-reconciled. The options are:

e Inflow

e Outflow
View By Indicates the option to view the cash flows as de-reconciled / not

de-reconciled / all. Based on your selection, a list of cash flows
appears in a pane, with the cash flow reference number, reconciled
amount, and the associated party name.

Indicates the option to filter the reconciled cash flow-payment
records based on date range and reference numbers. When you
click this icon, the Search overlay window appears. For more
information on the fields in this window, refer the Search section
below.

Cash Flow Reference Number

The reference number of the cash flow selected from the View By pane is displayed.
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Field Name

Cash Flow

Reconciliation

Description

This section displays the details of the cash flow selected from the View By pane.

Customer Reference
Number

Cash Flow Date
Amount
Reconciled Amount

Amount to be De-
reconciled

Payments (number)

Displays the reference number of the cash flow. This is a hyperlink
which when clicked displays the details of the cash flow in an
overlay window.

Displays the date of the cash flow.
Displays the total amount of the cash flow.
Displays the amount that has been reconciled.

Displays the cash flow amount that can be de-reconciled.

This section displays the payments that have been reconciled against the cash flow.

Reference Number

Reconciliation Date
Amount
Reconciled Amount

Amount to be De-
reconciled in Cash
Flow Currency

Search

Displays the reference number of the payment. This is a hyperlink
which when clicked displays the details of the payment in an overlay
window.

Displays the date on which reconciliation has been performed.
Displays the payment amount.
Displays the amount that has been reconciled.

Displays the payment amount in cash flow currency that can be de-
reconciled.

=
This overlay window appears when you click the V" licon in the De-reconciliation screen.

Reconciled Date
Range
From/To

Customer Cash Flow
Reference Number

Host Cash Flow
Reference Number

Indicates an option to filter the cash flow-payment records based on
a date range within which they have been reconciled.

Indicates the option to filter the cash flow-payment records based
on the reference number of the cash flow.

Indicates the option to filter the cash flow-payment records based
on the reference number assigned by the host to the cash flow.
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Reconciliation

Field Name Description

Customer Payment Indicates the option to filter the cash flow -payment records based
Reference Number on the customer’s reference number of the payment.

Host Payment Indicates the option to filter the cash flow-payment records based
Reference Number on the reference number assigned by the host to the payment.

1. Inthe De-reconciliation screen, use the View By list to view the required reconciled cash
flows.

—
2. Click on the required cash flow in the View By pane. You can also use " to filter the
records.

Select the check box beside the cash flow to be de-reconciled.
Select the check box(es) beside the payment(s) to be de-reconciled.
Click Save. The keyword ‘De-reconciled’ appears beside the cash flow in the View By pane.

a. Click Undo to undo the saving, if required.

6. If further cash flow-payment records must be de-reconciled, then repeat the above steps
again.

7. Once all required records have been saved for de-reconciliation, click Submit. The Review
screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

8. Inthe Review screen, verify the details and click Confirm. A confirmation message of the de-
reconciliation appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.

Once the transaction is submitted, the approver is notified. If any modifications are required, the
approver can add relevant comments and send the transaction back to the maker, using the
Send to Modify feature. Once the required modifications are made, the maker can re-submit the
transaction.

Create Allocation Rule

Using this screen, the corporate user can create rules for automatic allocation of payments to
specific virtual accounts. Manual allocation can also be performed by the user. For more
information, refer the Manual Allocation section in this document.
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Reconciliation
How to reach here:
Dashboard > Toggle menu > Receivables Management > Reconciliation > Create Allocation Rule

To create an allocation rule:

1. Inthe Create Rule step of the Create Allocation Rule screen, enter the required details.

Create Rule

Viewer V' ATM/Branch English ™

Q & Welcome ManualReconRule
Last login 1 Mar 09:49 PA

= (@futura bank

Create Allocation Rule

RyanB Bohr | ***422

Rule Details

Set Allocation Prioritize Rule

Reconciliation Rule

i -

Add Group  Add Condition

\ Payment Reference No of Payment equals to 234567 & W
Add Group = Add Condition il
=
’ Counterparty Code of Payment starts with ABC &
&

Payment Mode of Payment equals to Online Transf

Copyright @ 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description
Create Allocation Rule
Displays the name and ID of the logged-in corporate party.

Party Name & ID

Create Rule

Rule Name Enter the name to be assigned to the rule.

Reconciliation Rule
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Field Name Description
Add Condition Indicates an option to add a condition for allocation.
Add Group Indicates an option to add a group of conditions that are clubbed

together by logical operator ‘AND’ or ‘OR’.

AND / OR Indicates the logical operator to be used for clubbing the
conditions for creating the allocation rule.

Select Attribute Select the attribute of the payment to be compared.

Match the payment by  Select the relational operator or pattern to be used for matching
the payment.

Value Enter the value that the attribute is to be compared with.

Save all and Preview Click this link to save and preview all added conditions.

2. Inthe Rule Name field, enter the name to be assigned to the rule.
3. Inthe Reconciliation Rule section, build the condition(s) as per requirement:
a. Select the attribute to be used for comparing.
b. Select the appropriate relational operator or pattern for comparing, from the Match the
payment by list.
c. Enter the value to compare the attribute value with.

d. Once a condition is defined, click = to save it.

e. You can define similar individual conditions or a group of conditions by clicking Add
Condition or Add Group, and binding them together using the ‘AND’ or ‘OR’ logical
operator.

f.  Once all conditions are defined, click Save all and Preview to save and preview all
added conditions.

4. Click Continue to go to the Set Allocation step.

OR

Click Cancel to cancel the transaction.

OR

Click Back to reset the fields and start with the Create Rule step again.

Note: Once a condition is added and saved, click & to edit it, or click [l to delete it.
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Reconciliation

Set Allocation — Account Based

ATM/Branch English
= ipfutura bank QoA Veleoe ey Theker

Create Allocation Rule

ABZ Solutions | ***462

Set Allocation Prioritize Rule
0 2
Account Based Allocation
Serial Number Allocation Account Percentage Action
X0000000000K0036 - SDCVEDT vA002 4 60 ©w
2 X0000000000K0042 - SDCVEDT vA00s b 40 [GAT)

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Set Allocation — Attribute Based

= (fpfutura bank Q D Welcome

jur Thakkar
39PM

Create Allocation Rule

ABZ Solutions | ***462

Set Allocation Prioritize Rule
e A B:
Attribute Based Allocation
Serial Number Allocation Entity Allocation Attributes e Action
1 Invoice X Buyer D X | Supplier ID X 50 @® i
2 Payment X Counterparty Id X | Remitter Accountno X 50 ®

sk

Field Description
Field Name Description
Create Allocation Rule

Party Name & ID Displays the name and ID of the logged-in corporate party.

Set Allocation

In this step, you can set the percentages to be allocated either to specific virtual accounts, or
towards specific payment attributes. You must ensure that the sum of the allocated
percentages should be 100.

770 ORACLE



Reconciliation

Field Name Description

Allocation Basis Select whether allocation should be virtual accounts-based or
attributes-based.

Account Based Allocation

This section appears if you select the Account Based option in the Allocation Basis field.

Serial Number Displays the serial number of the allocation account.

Allocation Account Select a virtual account to assign an allocation percentage.

Percentage Enter the percentage of payment to be allocated to the virtual
account.

Action mr

(il

Click G:'to add further virtual accounts. Or click ' to delete an

added account.

Attribute Based Allocation

This section appears if you select the Attribute Based option in the Allocation Basis field.
This option can be used to allocate specific percentages of the payment towards specific
payment attributes (such as credit account number, remitter account number, payment party
ID, and so on), which are mapped to specific virtual accounts.

Serial Number Displays the serial number of the attribute.
Allocation Entity Displays ‘Payment’ by default.
Allocation Attributes Select the attribute for which the allocation percentage should be
set.
Percentage Select the percentage of payment to be allocated to the attribute.
Action @ _ N T}
Click “~'to add further attributes. Or click to delete an added

attribute.

5. Once the allocation details are set, click Continue to go to the Prioritize Rule step.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.
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Prioritize Rule

Reconciliation

ATM/Branch English
L

= ([@futura bank

Create Allocation Rule

ABZ Solutions | ***462

RRO0000:
RRO0000:
RROO000K
RROO000K
RRO0000I

RRO0000I
RRO0000!

563

575

614

615

617

618
012

RRO0000643

RRO0000645

Exact

Exact

Exact

Exact

Exact

Exact

Exact

Exact

Exact

Exact

- I

Field Description

Field Name

© o
Set Allocation Prioritize Rule
Search Q
Type Rule Name Priority
AllocRul998 43
aaa a2 @
aa 4
RuleTest] 37 &Z
RuleTest2 3 &
ModifyRulel 30 &
Modify 12 &
sonalalloc0501 B:2
TestAlloReject 9 &
EditRulel 10 &
[1]234 > >

Copyright ® 2006, 2020, Oracle and/or its affiiates. All rights reserved. | Security Information | Terms and Conditions

Description

Create Allocation Rule

Party Name & ID

Prioritize Rule

Displays the name and ID of the logged-in corporate party.

A list of existing rules for the same conditions, is displayed. You can set the priority on the
rule being created. You can also modify the priority on an existing rule.

Search

Rule Id

Rule Type

Indicates an option to search for a specific rule.

Displays the unique rule ID that has automatically been assigned
to the rule.

For the rule being created, the ID is yet to be generated. The field
displays the “Current” keyword in this case.

Displays ‘Exact’ by default.
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Field Name Description
Rule Name Displays the name assigned to the rule.
Priority Indicates the priority assigned to the rule.

Note: For the rule being created, the priority assigned by
default is, one incremental to the highest priority assigned
to the existing rules (highest priority + 1). You change this

priority, if required.
For an existing rule, click 4 to edit and modify the priority,
if required.

9. Inthe Prioritize Rule step, enter the priority to be set against the rule being created,
under the Priority column. You can also modify the priority on an existing rule, if
required.

10. Click Submit to submit the transaction. The Review screen appears.

OR
Click Cancel to cancel the transaction.

OR
Click Back to go to the previous screen.
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Create Allocation Rule - Review Screen

ATM/Branch English
A @ar

= ll'pfutura bank Q AD Welcome, Mayur Thakk fv

Last login 03 Feb 07:39 PM

Create Allocation Rule

ABZ Solutions | ***462

Review
You initiated a request for Create Allocation Rule. Please review details befare you confirm!

Reconciliation Rule
et AND

- Counterparty |d of Payment equals to ABCNF203

- Remitter Account no of Payment equals to 1234567

Allocation Details - Account Based

Serial Number Allocation Account Percentage
20000000000x0036 60%
2 2000000000x0042 40%

Prioritize Rules

Rule 1d Rule Type Rule Name

AllocRulg98

m sl Fac

Copyright © 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

11. In the Review screen, verify the details and click Confirm. A confirmation message
appears, with the reference number of the transaction and its status.
OR
Click Cancel to cancel the transaction.

OR
Click Back to go to the previous screen.
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Reconciliation

Create Allocation Rule — Confirmation

ATM/Branch English v

= @futura bank Qo Vieloome Mayur Thakiar

<o

Create Allocation Rule

| @ CONFIRMATION

r Create Allocation Rule has been submitted successfully.

What would you like to do next?

2 [

Create Allocation Rule  View Reconciliation Rules

Copyright & 2006, 2020, Oracle and/or its afiiliates. All rights reserved. | Security Information | Terms and Conditions

12. In the Confirmation screen, click the View Reconciliation Rules link to view the existing
reconciliation rules.
OR
Click the Create Allocation Rule link to create another allocation rule.

Manual Allocation

Using this screen, the corporate user can manually allocate payments to the required virtual
accounts. The manual allocation transaction can be used by corporates to manually allocate
payments to accounts, in cases where the execution of the allocation rule has failed or for
payments that do not have rules set.

The screen, by default, displays all the matched or partially matched and unallocated or partially
allocated payments for manual allocation.

The user can select a single payment and allocate it to a single or multiple virtual accounts and
set the corresponding percentage(s) of allocation. The total percentage should always be 100.

Allocation of virtual account can also be based on payment attributes. Payments attributes are
listed. The user can select a single or multiple attributes. The values of these attributes are used
to make a call to the Virtual Accounts Management system, which in response, returns the
associated virtual account. That virtual account is mapped to the payment. Multiple accounts can
be mapped by setting the percentage for each. The total percentage should always be 100.
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How to reach here:

Reconciliation

Dashboard > Toggle menu > Receivables Management > Reconciliation > Manual Allocation

To perform manual allocation:

1.

Manual Allocation

ATM/Branch English V'

@ futura bank

Manual Allocation

ABZ Solutions | ***462

USD7,600.00 dated 09 Jan 2020
PAY1841 v

GBP8,800.00 dated 09 Jan 2020
PAY1848 »

UsD2,900
PAY1846 »

ated 09 Jan 2020

ated 09 Jan 2020

ated 09 Jan 2020

Field Description

Field Name

Manual Allocation

Party Name & ID

View By

In the Manual Allocation screen, use the View By list and/or the filter options to get a list of
required payment records.

kkar
23PM

Q 8 Welcon

accounts to all the Matched and partially matched payments that are not allocated or partially allocated

PAY1844 «

) USD7,600.00

External Reference Numbel Remitter Account Number Unallocated Amount Amount to be Allocated
sonalpmt194120219 XXXXXXXXXXXX0769 USD7,600.00 $7.600.00
Set allocation
virtual Account Percentage to be Allocated Allocated Amount Action
v ®
Virtual Account on the basis of aftributes

Copyright ® 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Description

Displays the name and ID of the logged-in corporate party.

Indicates an option to view the payment records based on the
following criteria:

e Saved for Allocation
¢ Incoming Payments
e Outgoing Payments
Indicates an option to filter the payment records based on selected

parameters. Refer the Payments Search overlay window section
below, for more details.
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Reconciliation

Field Name Description

Payments Panel

In the Manual Allocation screen, the panel on the left hand side displays a list of matched
and partially matched payments that have not been allocated or are partially allocated. You
can use the View By field and the filter option to narrow down this list.

Payment Reference  pjgjavs the unique reference number of the payment. The ¥

Number . : o . )
(incoming) or % (outgoing) indicator is also displayed.

Payment Amount Displays the currency and amount of the payment.

Payment Date Displays the date on which the payment occurred.

Selected Payment

By default, the first payment in the payments panel appears selected. You can select a
different record for allocation, as required. The details of the selected payment record are
displayed in the main section, with the following fields:

Elaynk])em Reference  pjsplays the unique reference number of the payment. The ¥
umber
(incoming) or 7 (outgoing) indicator is also displayed.

Payment Date Displays the date on which the payment occurred.
Payment Amount Displays the currency and amount of the payment.

External Reference Displays the reference number of the payment assigned by the
Number corporate party.

This is a hyperlink which when clicked displays the details of the
payment. For more information on the payment details, refer the
View Payments (details) section in this document.

Remitter Account Displays the account number from which the payment originated.
Number

Unallocated Amount Displays the amount that is yet to be allocated.

Amount to be Enter the payment amount to be allocated in the current
Allocated transaction. By default, the value in the Unallocated Amount field
is displayed.

Set allocation

You can search and set the virtual accounts and their allocation percentages in this section.
The sum of percentages of all added accounts should be 100.
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Field Name

Virtual Account

Percentage to be
Allocated

Allocated Amount

Reconciliation

Description

Set the virtual account to which the payment should be allocated.
Click the Fetch Virtual Account on the basis of attributes link to
search and find the required virtual account. The Set Virtual
Account Attributes pop-up window appears. For more
information on the fields in this window, refer the Set Virtual
Account Attributes section below.

Enter the percentage of the payment to be allocated to the
selected virtual account. If you enter a percentage in this field, the
Allocated Amount field gets updated automatically.

Note: The total percentage allocated to all virtual accounts
should be less than or equal to 100.

Enter the amount to be allocated to the selected virtual account. If
you enter an amount in this field, the Percentage to be Allocated
field gets updated automatically.

Note: The total amount allocated to all the virtual accounts
should be less than or equal to the Amount to be
Allocated amount.

Action @ . N IT}
Click to add further virtual accounts. Or click to delete an
added account.
Payment Search overlay window
The following overlay window appears when you click the filter icon (V).
Payment Search X
Payment Type
nceming Outgoing (@ Both
To
[#] Select =]
Payment Amount Rznge
Currency From To
Payment Reference Number
Real Account Virtual Account ® Both
Payment Status
Reset .l 1
S
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Field Description
Field Name

Payment Search

Reconciliation

Description

L)
This overlay window appears when you click ' . The following fields are available for

filtering.

Payment Type

Payment Date
From - To

Payment Amount
Range
Currency From-To

Payment Reference
Number

Type of account being
credited

Payment Status

Indicates an option to filter the payment records based on payment
type. The options available are:

e Incoming
¢ Outgoing
e Both

Indicates an option to filter the payment records based on a date
range.

Indicates an option to filter the payment records based on an
amount range.

Indicates an option to filter the payment records based on
reference number.

Indicates an option to filter the payment records based on the type
of account being credited - a specific real account, or a specific
virtual account, or both. The options are:

e Real Account — On selecting this option, a list of real
account numbers (in masked format) associated with the
logged-in party is displayed. The required account can be
selected.

e Virtual Account — On selecting this option, a list of virtual
account numbers (in masked format) associated with the
logged-in party is displayed. The required account can be
selected.

e Both

Indicates an option to filter the payment records based on payment
status.

2. Inthe Payment Search overlay window, enter the required search criteria.
3. Click Apply. A list of relevant payments appear in the payments panel in the Manual

Allocation screen.
OR

Click Reset to clear the data entered.
4. Inthe Manual Allocation screen, from the payments panel on the left hand side, select the
required payment record to be allocated. The selected payment details appear in the main

section.
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In the Set allocation section, click the Fetch Virtual Account on the basis of attributes
link. The Set Virtual Account Attributes pop-up window appears.

Set Virtual Account Attributes

Set Virtual Account Attributes

Payment Attribute

Credit Account no X

Virtual Account
Number

® soocoooo00a0 14

Set Account Cancel

In the Set Virtual Account Attributes window, select the required option from the Payment

Attribute list.

Click Fetch. A list of relevant virtual accounts appears.
Select the required account.
Click Set Account. The selected account appears in the Set allocation section.

OR

Click Cancel to cancel setting the virtual account.

Manual Allocation
ABZ Solutions | 462

Viewsy Al ~

Dallocate virtual accounts to all the Matched and partially matched payments that are not allocated or partially allocated

PAY1844

Payment Amount

USD7,600.00 dated 09 Jan 2020
PAY1841

Payment Amount

GBP8,800.00 dated 09 Jan 2020
PAY1848

Payment Amount

USD2,900.00 dated 09 Jan 2020
PAY1846 v

Payment Amount

USD3,400.00 dated 09 Jan 2020
PAY1840 v

Payment Amount

USDg,800.00 dated 09 Jan 2020
PAY1R47 ./

v

Beck

PAY1844
09 Jan 2020 = USD7,600.00
External Reference Number

Remitter Account Number Unallocated Amount

sonalpmt194120219 ou0000a 0769 UsD7,600.00
Set allocation

Virtual Account Percentage 1o be Allocated

1 3000000000000 114 o5
Fetch Virtual Account on the basis of attributes

300000000000x0105
Fetch Virtual Account on the basis of attributes

Undo

Copyright @ 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

7-80

ATM/Branch English ™

Amount to be Allocated

$7,600.00
Allocated Amount Action
USD1,900.00 @ r
USD5,700.00 @ ur
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Reconciliation

10. Enter the required payment percentage to be allocated to the virtual account in the
Percentage to be Allocated field. The Allocated Amount field gets updated automatically.
OR
Enter the required amount to be allocated to the virtual account in the Allocated Amount
field. The Percentage to be Allocated field gets updated automatically.

11. To add further virtual accounts, click Gj

Note: Click [l to delete an added account.

12. Click Save to save the virtual accounts added. The payment that has been selected for
allocation is tagged as ‘Saved for Allocation’.

Note: Click Undo to remove the added accounts.

13. Click Submit to submit the allocation. The Review screen appears.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the main dashboard.

Manual Allocation - Review Screen

Viewer Vv ATM/Branch English
= Welcome, ManualReconRule AutoAuth
= lrpfutura bank Q @ Lostlogin 11 Feb 06:08 PM

Manual Allocation

RyanB Bohr | ***422

REVIEW
You initiated a request for manual allocation. Please review details before you confirm!

PAY2055
019 USD100,010.00
Customer Reference Number Remitter Account Number Unallocated Amount Amount to be Allocated
2055 000060000 k0011 usD100,010.00 UsD100,010.00
Virtual Account Percentage to be Allocated Allocated Amount
XXXXXKXXXXXX0052 100 UsD100,010.00

Copyright © 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions

14. In the Review screen, verify the details and click Confirm. A confirmation message appears
with the reference number and status of the transaction.
OR
Click Cancel to cancel the transaction.
OR
Click Back to go to the previous screen.
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Reconciliation

Manual Allocation — Confirmation

ATM/Branch English '

= ll’pfutura bank Q& Welcome ManualReconRule AutoAuth

Last login 11 Feb 06:08 PM

Manual Allocation

| @ confimation

Your request has been submitted successfully.

Copyright © 2006, 2020, Oracle and/or fts affiliates. All rights reserved. | Security Information | Terms and Conditions

15. Click the Manual Allocation link to perform another manual allocation transaction.
OR
Click the View Payments link to view a list of payments.
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7.8

View Payments

Reconciliation

Using this screen, the corporate user can view the details of payments made.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Reconciliation > View Payments

To view payment details:

= (ipfutura bank

View Payments
ABZ Solutions | ***462

Payments Details

Payment Reference Number

PAY1842 ¥
PAY0791 L
PA a4

Field Description
Field Name
View Payments
Party Name & ID

Payments Details

Payment Amount  Payment Date
USD7,600.00 09 Jan 2020
GBP8,000.00 06 Nov 2019
USD1,500.00 06 Nov 2019
UsD1,500.00 06 Nov 2019
UsD2,900.00 09 Jan 2020
UsD8,800.00 09 Jan 2020
GBP3,500.00 09 Jan 2020
GBP7,500.00 09 Jan 2020
GBP3,000.00 06 Nov 2019

USD4,000.00 06 Nov 2019

[1]2 345 .7

Copyright & 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Description

>

3

Unreconciled Amount

usDo.00

GBP0.00

usDo.00

usD0.00

UsD0.00

UsD8,785.00

GBP3,400.00

GBP7,400.00

GBP0.00

usD0.00

Search,

Real Account

XAXKCXXXXXKOTEHY

XXXXXXXXXXXXO760

XXXXXXXXXXXXOT6O

XXRAXXXXXXKXOTED

00000760

My Dashboard

ATM/Branch English v

Q B Welcome, Esther Dmello

9
=4

Matched

Matched

Matched

Rartially Matched

Parcally Matched

Partially Matehed

Last login 12 Feb 06:23 PM

Q Y oownload
Allocation Status
Unallocated
Unallocated
Unallocated
Unallocated
Unallocated
Unalocsted
Unallocated
Unaliecated
Unallecated

Unallzeated

Displays the name and ID of the logged-in corporate party.

Search Indicates an option to search for specific payment records.
Y Indicates an option to filter the payment records based on payment
type, date range, amount range, reference number, and status.
For more information, refer the Payment Search section below.
Download Indicates an option to download the payment records search
results.
7-83
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Field Name Description

Payment Reference Displays the unique reference number assigned to the payment.

Number This is a hyperlink which when clicked displays the details of the
payment. For more information, refer the View Payments
(details) section below.

The incoming / outgoing icon is also displayed beside the
reference number.

Payment Amount Displays the payment amount.
Payment Date Displays the date of payment.
Unreconciled Amount Displays any amount that is not yet reconciled.

Real Account Displays the real account number from which the payment has
been initiated.

Status Displays the status of the payment.

Allocation Status Displays the status of allocation of the payment record.

Payment Search

This overlay window appears when you click the N4 icon in the View Payments screen.

Payment Search X

Payment Type

ncoming Outgoing @ Both

Payment Date

From

Field Description

Field Name Description

Payment Search
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Field Name Description

Payment Type Indicates the option to filter payments based on payment type. The

payment types available are:

e Incoming

¢ Outgoing
e Both
Payment Date Indicates the option to filter payments that occurred within a date
range. You can select the dates by clicking the icon in the

From and To fields.

Payment Amount Indicates the option to filter payments with amounts in a particular
Range range. You can select the required currency from the Currency

list, and enter the amount range in the From and To fields.

Payment Reference Indicates an option to filter payments based on the payment
Number reference number.

Accounts Indicates the option to filter payments using the real account

number or virtual account number. You can select the required
account from the list that appears below.

Payment Status Indicates the option to filter payments based on payment status.

The options are:
e Matched
e Partially Matched
e Unmatched

1.

2.

In the View Payments screen, search for the required payments using the Search field.

=
To narrow the search results, click the | icon. The Payment Search overlay window
appears.

a. Enter the required details, and click Apply.
OR
Click Reset to reset the filter fields.

The payment records appear based on the search criteria.

To view the details of a specific payment record, click the Payment Reference Number link.
The payment details screen appears.

OR

Click Download, to download the search results.

OR

Click Cancel, go back to the main dashboard.
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7.8.1 View Payments (details)

This screen appears when you click the Payment Reference Number of a particular payment
record in the View Payments screen.

How to reach here:

Dashboard > Toggle menu > Receivables Management > Reconciliation > View Payments >
Payment Reference Number link

View Payments

My Dashboard ATM/Branch English
= Welcome, Esther Dmello
= (pfutura bank QAR Weerme Sster Do

View Payments

ABZ Solutions | ***462

1846 USD3,400.00

Unallocated

sonalpmt196120219

TestPay

Less Information

Reconciliation Details

Invoice Reference nvoice

Recenciligtion Amount in P Reconciligtion Amount in
Number Amount c Cu
0BCMS30 GBP7,500.00 SQL Cerporation 09 Jan 2020 USD3,400.00 GBP2,686.00
tems []
Copyright @ 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions
Field Description

Field Name Description

View Payments

Party Name & ID Displays the name and ID of the logged-in corporate party.

Payment Reference Displays the unique reference number of the payment.
Number

Payment Amount Displays the payment amount.

Unreconciled Amount Displays any amount that is not yet reconciled.
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Real Account
Payment Type
Allocation Status
Payment Date

Customer Reference
Number

Virtual Account

Remitter Account
Number /
Beneficiary Account
Number

Remark

Reconciliation

Description

Displays the real account number involved in the payment.
Displays the type of payment, whether incoming or outgoing.
Displays the status of allocation of the payment.

Displays the date of the payment.

Displays the customer’s reference number for the payment.

Displays the virtual account number involved in the payment.

Displays the account number of the remitter / beneficiary. If the
payment is of incoming type, then this field displays the remitter
account number. If the payment is of outgoing type, then this field
displays the beneficiary account number.

Displays any remarks entered during the payment.

View Payments — Reconciliation Details tab

The Reconciliation Details tab appears only if the payment has been reconciled with

invoices/cash flows.

= (fpfutura bank

View Payments

ABZ Solutions | ***462

09 Jan 2020

ess Information

USD3,400.00 - KHHHK

nvoice
Amount

GBP7,500.00

My Dashboard V' ATM/Branch

Q  ~AB) Welcome, Est
Last

English ™

Unallocated

sonalpmt196120219

Recenciliation Amount in Payment Reconciliation

Reconciliation

SQL Cerporation 09 Jan 2020

GBP2,686.00

Copyright © 2006, 2020, Oracle and/or its affiliates. All ights reserved. | Security Information | Terms and Conditions
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Field Description

Field Name Description

View Payments - Reconciled Details tab

The Reconciliation Details tab appears only if the payment has been reconciled with
invoices/cash flows.

Cash Flow Reference Displays the reference number of the cash flow / invoice that the

Number / payment has been reconciled with.
:\rlll:/r?]lggrReference This is a hyperlink which when clicked displays the details of the

cash flow / invoice. For more information on the fields in the View
Cash Flow Details screen, refer the View Cash Flow Details
section in User Manual Oracle Banking Digital Experience
Corporate Cash Management. For more information on the fields
in the View Invoice screen, refer the View Invoice Details section
in this user manual.

Cash Flow Amount/ Displays the total cash flow / invoice amount.
Invoice Amount

Counterparty Name / Displays the name of the associated party of the payment.
Associated Party
Name

Reconciliation Date Displays the date of reconciliation.

Reconciliation Displays the amount that has been reconciled in the currency in
Amount in Payment  which the payment has been made.

Currency

Reconciliation Displays the amount that has been reconciled in the cash flow /
Amount in Cash Flow invoice currency.

Currency /

Reconciliation
Amount in Invoice
Currency
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View Payments — Allocation Details tab

This tab appears only if the payment status is ‘Allocated’ or ‘Partially Allocated’, which means that
the payment has been either fully or partially allocated to virtual account(s).

Viewer V' ATM/Branch English
= Welcome, ManualReconRule AutoAuth
= ipfutura bank a o e g

View Payments
RyanB Bohr | ***422

Recenciliation Details Allocation Details

Virtual Account Number Allocated Amount
09 Jan 2020 0000000000 0036 GBP49.00 Manual
09 Jan 2020 NC00000000X0005 GBP49.00  Manual
Page of -2 of 2items

Copyright ® 2006, 2020, Oracle and/or its affiliates. All rights reserved. | Security Information | Terms and Conditions

Field Description

Field Name Description

View Payments — Allocation Details tab

Allocation Date Displays the date of payment allocation.

Virtual Account Displays the virtual account number to which the payment has been
Number allocated.

Allocated Amount Displays the amount that has been allocated.

Allocation Type Displays the type of allocation.
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4. Click the Cash Flow Reference Number / Invoice Reference Number link to view the
details of the cash flow / invoice.
OR
Click Back to go to the previous screen.
OR
Click Cancel to go to the dashboard.

For more information on the fields in the View Cash Flow Details screen, refer the View Cash
Flow Details section in User Manual Oracle Banking Digital Experience Corporate Cash

Management. For more information on the fields in the View Invoice screen, refer the View

Invoice Details section in this user manual.

1. Does View Payments also display the payments that are domestic, internal and

international in nature or any other payment from the party’s corporate account?

No, here payment records uploaded by corporate for reconciliation are reflected or those
payment records received from the payments engine to the Cash Management system are
reflected.

7-90 ORACLE



